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Const. Project No.:	xxxxxxxxx
Const. Project Code:	xxxxx	                               

						           PE Project No.:		xxxxxxxxx                               
						           PE Project Code:	xxxxx                             
Date:	xx/xx/xxxx                             

To:	Construction Contracts Unit

From:	xxxxxxxxx

Subject:  Advertise Project name (number)

[bookmark: _GoBack]Shopping Cart number  xxxxxxxxx    has been created and released (approved) by both the appropriate engineer and region business office in SAP for this project. Please advertise the above project on    xxx     for     xxx     weeks. Necessary clearances have been obtained. The ad notice is ready for download in Trns*port/PreConstruction. Plans and specifications have been sent to the Printing Center in accordance with their submittal deadlines. The DBE contract goal has been set at x %.

The Bid Item:
	 
	Will not exceed $1,000,000
	 
	Between $1,000,000 and $5,000,000

	 
	Between $5,000,000 and $20,000,000
	 
	Over $20,000,000



FHWA agreement date of   xx/xx/xxxx   obligating the construction phase.

This project has a mandatory pre-bid meeting on x/x/2017 at location. This project is not a Project of FHWA Division interest (PoDI). This project does not require local concurrence to award. 

Funding information:
	Contract Coding
	Fund
	Fund Center
	Func/Area
	GL Account
	WBS

	Contract
	 
	 
	 
	 
	 

	** CE to Pool
	 
	 
	 
	 
	 

	** CE to Project
	 
	 
	 
	 
	 

	** Only complete one line depending where CE is to be charged, CE and WBS not required on MTCE projects


 
Contact information: 	Name:					
			CDOT Region:				
			Address:					
			City, State, Zip:			
			Phone:					
			E-mail:					
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