
10-5 Update Payments for Non-CUF Activities

in B2GNow (RCRO) 

Details 

Responsible Parties 

● Region Civil Rights Office

Revision Date of this Document 

June 2025 

Document Owner 

Kelly Whaley, kelly.whaley@state.co.us, 720-930-1523  

Procedural Objective 

This document is intended to assist the Region Civil Rights Office with updating the payments for 

non-Commercially Useful Function (CUF) activities with regard to counting toward the contract 

Disadvantaged Business Enterprise (DBE) goal in B2GNow. 

System Procedures 

1. Log into the B2GNow system at http://cdot.dbesystem.com.

2. Locate the desired contract by using the search menu of the left-hand side of the screen or

the priority flagged contract in the dashboard.
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3. Follow steps 4-7 of this process guide if a portion of the contract is to be counted as eligible 

participation and a portion of the contract is not to be counted as eligible participation due 

to the outcome of a commercially useful function review. 

4. From the “Contract Management” page, click the “Subs” tab. Locate the subcontractor to be 

edited and click “Edit” under “Actions.”  

 

 

5. Under the “Type of Participation” category, change the “Percent of payments to be counted” 

to the appropriate figure.  

 

 

6. Click the “Review” button at the bottom of the screen. 



 

7.  Upon determination of accuracy, click “Save.” 

 

8. Follow steps 9-16 of this process guide if the DBE is NOT considered to have eligible 

participation as a result of a commercially useful function or if a commercially useful 

function (CDOT Form 1432) was not received by the Prime Contractor for a DBE. In this 

scenario, zero dollars of the DBE payments shall count toward the DBE contract goal.  

9. From the “Contract Management” page, click the “Subs” tab. Locate the subcontractor to be 

edited and click “Edit” under “Actions.” 

 

 

 

10. In the “Count Towards Certified Goal” section, change it from “Yes” to “No.” 

11. Click the “Review” button at the bottom of the screen. 



 

12. Upon determination of accuracy, select “Save.” 

 

13. If payments to the DBE have been reported in B2GNow to count toward the contract goal, 

however it was later determined that a DBE did not perform a CUF or a CDOT Form 1432 was 

never received by the Prime Contractor, the payments shall be updated in B2GNow to reflect 

this information. The following steps will change the payments that have been reported 

from counting as eligible participation to not counting toward the DBE contract goal. 

14. Select the Compliance Audit Summary tab 

15. Under the appropriate firm name, select the “Payments” button. 

16. If it has been determined that zero payments should count toward eligible participation, 

click “All No” under “Inc. in Goal” column. 

17. The RCRO has successfully updated the payments for non-CUF activity in B2GNow. 
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