
12-5 Complete and Submit CDOT Form 1416 to

Document Good Faith Efforts  

(Prime Contractor) 

Details 

Responsible Parties 

● Prime Contractor

Revision Date of this Document 

June 2025 

Document Owner 

Kelly Whaley, kelly.whaley@state.co.us, 720-930-1523 

Procedure Objective 

This document is intended to assist the Prime Contractor with completing a CDOT Form 1416, Good 

Faith Effort Report, to document good faith efforts due to a CDOT Contract Modification Order 

(CMO).   

System Procedures 

1. Upon execution of a CDOT Contract Modification Order that adds new work items or

increases the total dollar amount of the contract, the Prime Contractor shall review the

current DBE commitments on the utilization plan and determine if additional eligible

participation is required in order to meet the DBE contract goal. If additional participation is

required, steps 2-13 of this process guide shall be completed.

2. Download the CDOT Form 1416 from the CDOT Forms Catalog at

https://www.codot.gov/about/forms.

mailto:monica.vialpando@state.co.us
https://www.codot.gov/about/forms


3. Complete Section A of the CDOT Form 1416. For additional guidance in this section, refer to 

the CDOT Form 1416 Instructions.  

 

4. In Section C of the form, (post-award), the Prime Contractor shall enter the contract 

summary to date information.  

 

Note 1: Section C, box 19 shall only be completed for FHWA-funded Design-Build projects. 

Note 2: Section B shall not be completed in the post-award phase of the project. 

5. In Section D of the form, questions 20-29, describe the efforts that the Prime Contractor 

made to achieve DBE participation. The prime shall complete the questions in this section of 

the form and provide any supporting documentation demonstrating the prime’s good faith 

efforts. Attach additional page(s) as necessary when submitting the completed CDOT Form 

1416. 

    



   

6. An authorized representative of the Prime Contractor shall sign and date Section E of the 

CDOT Form 1416.   

 

7. The Prime Contractor shall submit the completed CDOT Form 1416 and all applicable 

supporting documentation to the CDOT Project Engineer/Manager. 

8. The Prime Contractor has successfully completed and submitted the CDOT Form 1416 to 

document and request a good faith effort due to a Contract Modification Order (CMO).   
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