
13-3 Evaluate all Remaining Civil Rights

Elements for Compliance at Project Close-Out 

and Complete Civil Rights Certificate of 

Compliance Form (RCRO) 

Details 

Responsible Parties 

● Region Civil Rights Office (RCRO)

Revision Date of this Document 

July 2025 

Document Owner 

Kelly Whaley, kelly.whaley@state.co.us, 720-930-1523  

Procedure Objective 

This document is intended to assist the Region Civil Rights Office with the evaluation of compliance 

for all civil rights elements for contract close-out and the completion of the Civil Rights Certificate 

of Compliance form.   

System Procedures 

1. The Region Civil Rights Office has the option of using the Civil Rights Certification of

Compliance (Final Close-Out) form or a different form of their choice.

Note: The Civil Rights Certificate of Compliance (Final Close-Out) form created by the Civil

Rights Business Resource Center is optional. It is acceptable if the RCRO chooses to use a

different civil rights certificate of compliance form for project close-out. However, it is

requested that  the following information be captured on the form used by the RCRO:

● DBE section- Total earnings amount, DBE contract goal, % of achieved DBE goal, was

there a DBE payment reduction issued to the Prime as approved by the PE and RCRO?,

amount of payment reduction due to not meeting the DBE goal/commitment, did the

RCRO recommend a DBE payment reduction and it was not approved by the project

team and if so, indicate the reason why the payment reduction was not issued and the

dollar amount.

● OJT section- OJT contract goal, number of approved OJT hours achieved to date,

CDOT Form 1336 approved? number of OJT hours requested for a waiver? updated

required OJT hours (if 1336 approved), was there an OJT payment reduction issued to

mailto:monica.vialpando@state.co.us
https://www.codot.gov/business/civilrights/assets/design-bid-build-process-guides-1/civil-rights-certificate-of-compliance.pdf
https://www.codot.gov/business/civilrights/assets/design-bid-build-process-guides-1/civil-rights-certificate-of-compliance.pdf


the prime contractor as approved by the PE and RCRO?, amount of payment reduction 

due to not meeting the OJT goal, did the RCRO recommend an OJT payment reduction 

and it was not approved by the project team and if so, indicate the reason why the 

payment reduction was not issued and the dollar amount. 

2. Evaluate all areas of civil rights compliance to determine if items are resolved or remain in 

non-compliance. If items are out of compliance, contact the CDOT Project Engineer/Project 

Manager with the comprehensive list of outstanding items. 

3. To determine certified payroll compliance within LCPtracker, follow steps 4-10 of this 

process guide. 

4. Go to lcptracker.net. The supported browsers are Mozilla, Google Chrome, Microsoft Edge, 

and Opera.   

 

5. Enter Username and Password, then click  “Next.”  

 

6. The Certified Payroll Summary Report found in CDOT Compliance reports can be a helpful 

tool when determining if there are any pending certified payroll items.  

 

7. Review the report to identify if all payrolls are in acceptance status and there are no open 

rejections. Also review the report to identify if there is a final payroll for every contractor 

reporting payroll in LCPtracker. 

https://prod.lcptracker.net/WebForms/login.aspx


 

 

8. Review the report for any possible reporting gaps and final payrolls reported. 

Note: In the above example, there is a gap of payrolls between WE 2.22.20 and 4.4.20. The 

final payroll was reported as payroll #31, however, payroll # 32 is reported. No work weeks 

will need to be reported from WE 2/29-3/28.

 

9. To identify if payrolls are in accepted status, another method is to review the payroll screen 

for each individual contractor. Follow steps 9-10 of this process guide for the instructions. 

10. Under the “Certifications” tab, select the appropriate project to be reviewed from the 

“Project” drop-down. 

 

11. Review each contractor on the “Contractor” drop-down list that the following elements have 

been met: 

a. The “Accept Status” column lists “Accepted” for all payrolls.  

 

b. There is a final certified payroll reported by one payroll indicating “Yes” in the 

“Final” column. 

 

c. All previous rejected payrolls have been resolved and payrolls are considered to be in 

compliance. 

12. Determine prompt payment compliance within B2GNow (steps 13-19) 



 

13. Log into the B2GNow system at http://cdot.dbesystem.com. 

 

14. Review the “Compliance Audit List” tab and review the “Not Reported by Prime” column to 

see if there are any open audits with payments still to be reported.  

 

15. Review the “Disputed by Sub” column to determine if there are any open discrepancies on 

the contract.  

 

16. Review the “Not Confirmed by Sub” column. Open each audit where there are any 

unconfirmed payments in the audit. 

 

17. For each open sub payment, click on “View” that has a red “Not Yet” notice. 

http://cdot.dbesystem.com


 

18. Identify when the prime or sub-prime has reported payment. If the payments have been 

reported 15 days or more, the RCRO shall click the button, “Mark Unconfirmed Sub Entries as 

Confirmed.” 

19. If after the evaluation is complete and any items of non-compliance are present, document 

the discrepancies and email the information to the CDOT PE/PM for submission to the Prime 

Contractor for resolution. 

20. If the results of the civil rights requirement document review indicate that all items are 

completed satisfactorily go to step 13-4. 

21. The Region Civil Rights Office has successfully completed the review of the project’s civil 

rights requirements to determine if compliance for the contract is met before final 

retainage has been made. 
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