
3-7 Review Submitted Utilization Plan and 
Associated Form(s) 1415 and 1416

(if applicable) (CRBRC) 

Details 

Responsible Parties 

● CDOT Civil Rights & Business Resource Center (CRBRC)

Revision Date of this Document 

June 2025 

Document Owner 

Jun Arcilla, jun.arcilla@state.co.us, 720-766-4713 

Procedure Objective 

This document is intended to assist the CRBRC staff in reviewing DBE utilization plans and 

associated CDOT Form(s) 1415 and CDOT Form 1416 (if needed) submitted in B2GNow. 

System Procedures 

1. Log into the B2GNow system at http://cdot.dbesystem.com.

2. On the dashboard, identify the Utilization Plan to be reviewed.
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3. Click “View” next to the Utilization Plan to be reviewed. 

4. Under the “Utilization Plan Information” section, verify in the bid documents that the 

amount listed for “Estimated Bid/Transaction Amount” is the correct total bid amount 

submitted by the bidder in the bid package.  

Note 1: It is important to make sure that the denominator for evaluating the percentage of 

DBE participation is correct. 

Note 2: Verify that the Estimated Bid/Transaction Amount (in $) is the correct bid amount 

and not only the total amount (in $) committed to DBEs.  

5. To begin verifying each DBE commitment listed, review detailed information by clicking 

“View.”   

6. Under “Applicable Vendor Certifications,” verify that the firm has the correct, applicable 

certification. For example, if the firm is listed as a DBE commitment, verify that the firm is 

currently DBE certified.  



Note: If there is a question regarding the NAICS code, it is recommended to view the 

certification status and approved NAICS codes in the “Certified Vendors” search. 

7. Under the “Subcontractor Details” section, review the DBE commitment by checking the 

following: 
- The commitment amount (in $) under “Proposed Amount & Percent” 

- Type of DBE participation under “Type of Participation” (note the special counting 

rules related to manufacturers, regular dealers, distributors, and brokers under 49 

CFR 26.55(e))  

- Work to be performed under “Work Description”  

- NAICS code listed under “Work Codes” should support the work to be performed as 

listed under “Work Description”  

- Estimated start and end date listed 



Note 1: The listed commitment amount and work to be performed should be consistent with 

the information listed on the CDOT Form 1414 (submitted with the bid). Commitments can 

be increased, but not reduced or eliminated, without an approved Commitment Modification 

Request (CDOT Form 1420).  

Note 2: The green checkmark listed next to the NAICS code indicates that the firm is 

certified in that NAICS code. A red exclamation point indicates that the firm is not certified 

in that NAICS code. If the firm is not certified in the NAICS code that supports the work to be 

performed, then that commitment cannot be approved because the firm is not certified for 

the work it will be performing.  

8. Review that the completed CDOT Form 1415 for the DBE commitment is attached by clicking 

“View Attachments” and then click “View File” or “Download File.” 

9. Ensure that Sections A and B of the CDOT Form 1415 are completed by the bidder, including 

a signature from an authorized representative of the bidder.   



10. Ensure that Section C is completed in full by the DBE, including a signature from an 

authorized representative of the DBE. 



11. Ensure that the information listed on the CDOT Form 1415 is consistent with the information 

listed in the B2GNow DBE utilization plan. Resolve any discrepancies with the DBE and/or 

bidder, if necessary.   

Note: If Section C, box 21 of the CDOT Form 1415 indicates that the DBE firm intends to 

subcontract a portion of the contract, verify that the lower-tier subcontractor is also a DBE. 

If the lower-tier firm is not a DBE, this subcontract amount is not eligible participation that 

can count toward the contract DBE goal. 

12. Repeat Steps 6-11 for each DBE subcontractor listed in the DBE utilization plan. 

13. Under the “Goal & Waiver Summary” section, review whether the DBE contract goal was or 

was not met. 

14. If the goal is met, see step 3-8, Approve Utilization Plan in B2GNow.  

15. If the low apparent bidder does not meet the DBE goal, see process guide 3-9, Conduct Good 

Faith Effort Review. 



16. The CRBRC staff has successfully reviewed the utilization plan and associated CDOT Form(s) 

1415 and CDOT Form 1416 in B2GNow. 
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