
4-2 Review Certified Payroll (CDOT PE/PM)

Details 

Responsible parties 

● CDOT Project Engineer/Project Manager (PE/PM) (or delegate)

Revision Date of this Document 

June 2025 

Document Owner  

Vanessa Urbina, vanessa.urbina@state.co.us, 303-512-4144 

Procedure Objective 

This document is intended to assist the CDOT Project Engineer/Project Manager (PE/PM) with how 

to review certified payrolls in LCPtracker. 

Additional Clarification 

When the PE/PM (or delegate) is reviewing the certified payroll submission, it is important to keep 

in mind the contractor’s certified payroll record and backup documentation (located in edocs) 

should be evaluated for accuracy and reasonableness. For example, if the PE/PM has knowledge 

that a backhoe was used during a specific workweek and the payroll review reflected that the 

applicable contractor only listed a laborer classification, the PE/PM shall reject this payroll, based 

on their own knowledge and observations, which contradict the payroll record as submitted. 

Checking payroll should use good judgment and if discrepancies exist, the rejection process shall 

be followed. A good practice is for the PE/PM (or delegate) to utilize the project’s daily diaries for 

verification of project activity.  

System Procedures  

1. Go to lcptracker.net. The supported browsers are Mozilla, Google Chrome, Microsoft Edge,

and Opera.

2. Enter Username and Password, then click  “Next.”

mailto:vanessa.urbina@state.co.us
https://prod.lcptracker.net/WebForms/login.aspx


3. The individual reviewing payroll will need to check eDocuments for the contractor’s 

Contractor Fringe Benefit Statement (CFBS), the CDOT Fringe Benefit Declaration Worksheet, 

if applicable, as well as any required supporting documentation for deductions. 

Steps 3-6 outline how to view attached documents in the system. 

Click on the “eDocuments” tab. Click “View Documents.” 

4. Use the drop-down boxes to populate the information needed to view the documents. Click 

“Load Data.” 

5. Under the “View Document” column, click “View Document.” 



6. Review the document and check against the certified payrolls that have been submitted by 

the contractor.  

Below is an example of the Contractor Fringe Benefit Statement (CFBS). For more 

information about allowable fringe benefits, please see the detailed instructions within the 

CDOT CFBS. 

7. If box 9b. is marked “yes” on the CFBS and company fringe benefits are reported on the 

certified payroll, review the company’s fringe benefit declaration worksheet in eDocuments. 



Note: The contractor can use the company fringe benefit declaration worksheet template 
located in eDocuments within LCPtracker (as shown above) or another worksheet provided 
by the company that demonstrates how the company fringe benefits are calculated to an 
hourly rate.

8. To review the certified payroll, click on the “Certifications” tab.

9. Use the drop-down boxes to populate the information necessary to view the applicable

certified payroll, and then click “Load Data.”

10. A list of payrolls will populate that are viewable.

11. To view the applicable payroll, click “PDF” under “View CPR.”



12. The payroll record will look like the following: 

13. The CDOT PE/PM (or delegate) shall conduct a review of the submitted payroll using 

LCPtracker Payroll Review Checklist for 100% of the first month of payrolls submitted for 

each contractor (prime contractor and subcontractor). If the contractor can demonstrate 

compliance, reviews can be reduced to 10% of each contractor’s payrolls submitted 

thereafter. If the contractor does not demonstrate compliance, the reviews may be 

increased. 

14. Once opened, use the LCPtracker Payroll Review Checklist to compare the information 

submitted within the payroll record to the documents located in eDocuments (see steps 3-6 

of this process guide for more information on viewing eDocuments). Then, continue on to 

accept or reject the payrolls within the system.   

Process guide 4-3 demonstrates how to REJECT a payroll within the system.   

Process guide 4-4 demonstrates how to APPROVE a payroll within the system. 

15. The CDOT Project Engineer/Project Manager (or delegate) has successfully reviewed the 

certified payroll.  
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