
4-4 Accept Certified Payroll (CDOT PE/PM)

Details 

Responsible parties 

● CDOT Project Engineer/Project Manager (PE/PM) (or delegate)

Revision Date of this Document 

June 2025 

Document Owner  

Vanessa Urbina, vanessa.urbina@state.co.us, 303-512-4144 

Procedure Objective 

This document is intended to assist the CDOT Project Engineer/Project Manager (PE/PM) (or 

delegate) with how to accept certified payrolls in LCPtracker. 

System Procedures  

1. Go to lcptracker.net. The supported browsers are Mozilla, Google Chrome, Microsoft Edge,

and Opera.

2. Enter Username and Password then click “Next.”

3. Go to the “Certifications” tab in LCPtracker.

mailto:vanessa.urbina@state.co.us
https://prod.lcptracker.net/WebForms/login.aspx


4. Use the drop-down menu to locate the correct project payroll to be viewed, and then click

“Load Data.”

5. Under the “Accept Status” column, use the drop-down to select “ACCEPTED.” A window will

pop up asking if you are sure you want to change the accept status. Select “Yes.”

Note: The certified payroll should not be accepted if there are any inconsistencies between 

the certified payroll and the CFBS and/or the e-Documents. If there are questions about 

whether or not a PE/PM should accept the payroll, please contact the Region Civil Rights 

Office. 

6. The CDOT Project Engineer/Project Manager (or delegate) has successfully accepted a

payroll in LCPtracker.
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