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Document Owner

Vanessa Urbina, vanessa.urbina@state.co.us, 303-512-4144

Procedure Objective

This document is intended to assist the Prime Contractor with how to ensure that their company is
set up in LCPtracker for the applicable project.

System Procedures

1. Go to lcptracker.net. The supported browsers are Mozilla, Google Chrome, Microsoft Edge,
and Opera.

2. Enter username and password, then click “Next.” If this is the first time logging into the
system, a username and temporary password will be emailed once the account has been set
up in LCPtracker. Upon first login, a prompt will occur to change the password. Please take
note of the password rules outlined by LCPtracker. If the incorrect username is being used,
the project will not appear in the listed projects within LCPtracker, and additional support
will be needed. Please reach out to the appropriate CDOT Region Civil Rights Office for the
project to resolve this issue or any additional issues relating to not locating the project
within LCPtracker.
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3. In LCPtracker, within the “Projects” tab, the projects assigned to the Prime Contractor can
be viewed here. If the project is not assigned, reach out to the CDOT Region Civil Rights
Office to inquire about the status of assignment.
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For a complete list of Region Civil Rights Specialists, click here.

4. The Prime Contractor is responsible for checking to make sure that subcontractors are set
up in LCPtracker. The prime approver role for the Prime Contractor can view the
subcontractors that have been added to the project. If the prime approver does not see a
subcontractor listed in LCPtracker for whom a CDOT Form 205 has been approved in
B2GNow, the prime approver shall reach out to the subcontractor and the Region Civil Rights
Office to ensure there are no outstanding requirements that are holding up the firm from
being added to the project.
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5. The Prime Contractor has successfully confirmed that their firm is assigned to the project
within LCPtracker.


https://www.codot.gov/business/civilrights/about/regions
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