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Procedure Objective

This document is intended to assist the prime approver role of the Prime Contractor on how to
review certified payrolls in LCPtracker to ultimately approve or reject the payroll. The Prime
Contractor must ensure projects are set up in LCPtracker (see process guide 4A-1 Confirm Set Up in
LCPtracker) before certified payrolls can be submitted and ultimately reviewed.

System Procedures

Jump to process guide step 4A-7 “Review Payroll” (click the link & select “bookmark”)
Jump to process flow step 4A-8 “Reject Payroll” (click the link & select “bookmark”)
Jump to process flow step 4A-9 “Approve Payroll” (click the link & select “bookmark”)

Process Guide 4A-7 “Review Payroll”

1. The Prime Contractor is responsible for the compliance of all certified payrolls on the
contract (to include the Prime Contractor and all subcontractor payrolls). See the CDOT
website regarding resources for payroll compliance -
https://www.codot.gov/business/civilrights/compliance/construction/payroll

2. Go to lcptracker.net. The supported browsers are Mozilla, Google Chrome, Microsoft Edge,
and Opera.

3. Enter Username and Password then click “Next.”


mailto:vanessa.urbina@state.co.us
https://www.codot.gov/business/civilrights/compliance/construction/payroll
https://prod.lcptracker.net/WebForms/login.aspx

lr LCPtracker X

Log in to your account

Tip: If you are trying to access your Contract:
c

or

4. There are several components of eDocuments within LCPtracker that need to be reviewed.

a) The prime approver shall check eDocuments to ensure the Contractor Fringe Benefit
Statement (CFBS) is present and complete for the first payroll submitted for all
contractors.

i)  If fringe benefits are used to meet prevailing wage, the prime approver shall
also upload the company’s fringe benefit declaration worksheet (either using
the CDOT template or the company’s worksheet that shows the calculation of
an hourly fringe rate) in eDocuments.

ii)  If the contractor is using an unfunded fringe benefit plan to meet prevailing
wage, an approval letter of the unfunded plan from DOL is required to be
uploaded in eDocuments. If a DOL approval letter is not provided, the certified
payroll shall be rejected.

b) Included on the payroll, all other deductions shall be detailed by type and amount
within the “Other Deduction Notes.” Review the Guidance on Deductions for
Construction Projects Requiring Certified Payrolls to identify allowable DOL
deductions and any required supporting documentation to be uploaded in
eDocuments. The prime approver shall review all required supporting documentation
in eDocuments to ensure that they are present, if appropriate, and match the
deduction being taken.

i) A US DOL approval letter is required for any type of deduction that does not
fall under the payroll deductions that are listed as permissible (29 CFR § 3.5).
The DOL approval letter will need to be dated prior to deduction being taken.
If the letter is not present, the payroll shall be rejected.

5. To view documents uploaded in eDocuments, click on the “eDocuments” tab. Click “View
Documents.”
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6. Use the drop-down boxes to populate the information to view the documents, then click
“Load Data.”


https://www.codot.gov/business/civilrights/compliance/assets/cdot-payroll-deduction-memo-06-21.pdf
https://www.codot.gov/business/civilrights/compliance/assets/cdot-payroll-deduction-memo-06-21.pdf
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Projects Certifications Violations Reports Admin eDocuments m—
Vi

Department Default Depart... X ~
Project
99999 - CDOT TestPr... x ~

Include Closed Projects
Contractor ABC Testing X v
Sub To | Contract ID CDOT TEST CONTRACTOR - DO NOT ASSIGN TO PROJ... x v
Document Type Contractor Frifige Benefit Statement v
Status All Statygls v
Document Date Filter Submitted Date Filter Employee Name
Start Date Faw Start Date E v
End Date @ End Date i3
| Load Data |

7. Under the “View Document” column, click “View Document.”

COOT TEST CONTRACTOR - DO NOT ASSIGN TO
PROJECTS

e DONALD
CDOT TEST CONTRACTOR - DO NOT ASSIGN TO —
prciecis Jezmaaum| I - 1

050G - CDOT Test Conbractor Fringe Benafit ’ ABC
Prgect | Statemont 1 G020 | Testing ‘

8. The following is an example of the Contractor Fringe Benefit Statement (CFBS).

COLORADO DEPARTMENT OF TRANSPORTATION
CONTRACTOR FRINGE BENEFIT STATEMENT (CFBS)

Section A. Contractor/Project Information

] : . 3. Date of Form
1. Project (S/A) # 2. Project Name: Submission:
4. Name of Person 5. Phone # of Person 6. Day of the Week the
Completing Form: Completing Form: Payroll Begins:
7. Day of the Week 8. Is the Reporting Contractor an Owner-Operator? If yes, submit the
the Payroll Ends: Owner Affidavit in LCPtracker. |:| Yes I:‘ No

Section B. Company Benefits

9. How are employees compensated in regard to fringe benefits as required by US DOL Prevailing Wage Decision(s)?

I:‘ Yes Are fringe benefits paid exclusively in cash and no company (fringe) benefits are provided? If the

cash benefits cover the entire prevailing wage amount, no further completion of this form is

|:| required. If 9a, of this form, is checked "yes,” mark 4(b) on the Statement of Compliance (SOC) in

No LCPtracker.

« If company fringe benefits are provided to employees to meet prevailing wage, or if company
fringe benefits are paid in combination with cash payments to meet prevailing wage, complete
Sections C and/or D of this form.

I:‘ Yes « If 9b is checked yes, upload the company’s fringe benefit declaration worksheet in

eDocuments in LCPtracker. (This sheet is something that the company will demenstrate how
|:| No the company fringe benefits are calculated to an hourly rate. If the company does not have
this, employers must fill out CDOT's Fringe Benefit Declaration Werksheet.)

« If 9b, of this form, is checked "yes,” and only company fringe benefits are paid, mark 4(a) on
the SOC in LCPtracker. If a combination of cash and company fringe benefits are paid to
meet the prevailing wage, mark 4(a) and 4(b) on the SOC.

« Company fringe benefits are provided to employees, but, prevailing wage is met with cash

only payments.
« If 9c is checked "yes," company fringe benefits shall not be reported on the certified payroll.

a. Cash ONLY

b. Prevailing wage is met
by counting company
fringe benefits, or the
combination of company
fringe benefits and cash

- . Sections C and D of this form are not required to be completed, and the Fringe Benefit
Eiﬁ:z:ﬁl!r;?l:;?l?e 1 met |:| Yes Declaration Worksheet is not required to be uploaded in LCPtracker. If this changes
q ) . . .
company fringe benefits I:‘ N throughout the project and the counting of company fringe benefits are necessary to meet
pany tring o prevailing wage, the contractor shall submit an updated CFBS and Contractor Fringe Benefit

Declaration Worksheet, and report the company fringe benefit(s) in LCPtracker.
« If 9c, of this form, is checked "yes,” and the company fringe benefits are not being reported
on the payroll, check 4(b) on the SOC in LCPtracker.

9. If box 9b. is marked “yes” on the CFBS and company fringe benefits are reported on the
certified payroll, review the company’s fringe benefit declaration worksheet in eDocuments.
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e CDOT CONTRACTOR FRINGE BENEFIT DECLARATION WORKSHEET
Hourly fringe benefit values in Red Highlit Columns (O,R,V,X) should be reported in LCPtracker as hourly
Section 1: Contractor Information Section 2: Contractor Comments

C. Contact Name:
D. Contact Phone #:
E. Contact Email:

Section 3: Contractor Fringe Benefit Data By Employee

"All H& W" Fringe Benefits "All Pension" Fringe
Only report HEALTH data for
either F& G or H &I (NOT .
E.TOTAL | F.HEALTH- G. HEALTH- BOTH) J. subtotal K. Dental - Llife- |M.Disability-| -
B. Employee ID)| C. Hire Date D.Wage ouRLy Company Employee Health Company ‘Company Company (=D ELED P. Hourly
. . . 1. SELF FUNDED F g
A.Name (Last, First) Rate Off Cor . % 401K
lame (L, First) # (MM/DD/YYYY) - FRINGE Monthly Monthlyco- | H-SELFFUNDED | o oniy- | Company Monthly | Monthly | Monthly meany | Hourly pension | %
Site " . HEALTH ONLY- . . _ Monthly |H&W Fringe|
VALUE Premium Premium Company Monthly Cost | Premium [ Premium | Premium .
Company Monthly ! Premium
2 Monthly Variable
Fixed Cost
= = = = = Cost | ™ = = =
Day, Danny 753‘ 3/7/2004| $ 26.00 | § 2399 § 20429 s 24429|5  3551% 3.38 s s502|8 1675 20003 00
s = $ = 3 =

Note: The contractor can use the company fringe benefit declaration worksheet template
located in eDocuments within LCPtracker (as shown above) or another worksheet provided

by the company that demonstrates how the company fringe benefits are calculated to an
hourly rate.

10.To review the certified payroll, click on the “Certifications” tab.

Certifications Violations. Reports Adrmin eDocuments Set Up

Department
Project
Inchude Closed

Contractor

Sub To | Contract ID

Load Data

11.Use the drop-down boxes to populate the information necessary to view the applicable
certified payroll, and then click “Load Data.”

_

Department Default Depart... X ~

Project 99999 - CDOT TestPr... X v
Include Closed

Contractor ABC Testing

X v
Sub To | Contract ID| CDOT TEST CONTRACTOR - DO NOT ASSIGN TO PROJ... x

Load Data

v

12. A list of payrolls will populate.

There are 5 certification records found for the above selection.
Delete  Contractor Project Contract  Week

Payroll ; ieoq View  Prime iew
D End No Performing? Submitted cpp

- Vi
Approval Approved Accept Status  Accepted Final  poqyie
ABC 99999 - CDOT Test  |CDOT TEST CONTRACTOR - DO NOT ASSIGN TO -
Delete || Togtng  |Project PROJECTS 11252020 1 YES  |1/30/2020 | PDF | |[Approved v ||1/30/2020 || ACCEPTED v ||1/30/2020 ||No v ||Details
ABC 99999 - CDOT Test CDOT TEST CONTRACTOR - DO NOT ASSIGN TO
Delete Testing Project PROJECTS 1/18/2020 1 NO 2/5/2020 PDF Submitted ¥ No v ||Details

13.To view the applicable payroll, click “PDF” under “View CPR.”

1/30/2020 || PDF Approved ¥

2/3/2020 || PDF Approved v

14.The following is an example of a payroll record:
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NAME OF CONTRACTOR :ABC Te
o To: CDOT T DO NOTAS!
T TRACT

Department of

Transportation WEEKLY CERTIFIED PAYROLL REPORTING FORM

15.0nce opened, compare the information submitted within the payroll record to the
submittals located in eDocuments such as: CFBS, Contractor Fringe Benefit Declaration
Worksheet (if applicable), DOL approval letters (for deductions or unfunded fringe benefits),
and all supporting documentation for other deductions.

16.Steps 17-21 demonstrate how to REJECT a payroll within LCPtracker.
Steps 22-23 demonstrates how to APPROVE a payroll within LCPtracker.

Process Guide Step 4A-8 - Reject Payroll

17.Using the pictures below as examples, review the information. At initial glance, the
information contained in Picture A may look acceptable. However, when Picture B and
Picture C are compared, there is an issue with the manner in which the contractor has filled
out the Contractor Fringe Benefit Statement (CFBS). Picture B (on the payroll) displays a
fringe benefit being credited to reach prevailing wage; however, the details are not spelled
out within the CFBS document to determine compliance -- specifically, the contractor does
not acknowledge how they are reaching prevailing wage. More information is required to be
included on the CFBS in order to allow the fringe benefit credit to be taken. Also, if the
contractor is using an unfunded fringe benefit plan to meet prevailing wage (most common:
vacation/holiday/sick leave), a DOL approval letter for the unfunded plan is required to be
uploaded in eDocuments. If a DOL approval letter is not provided, the unfunded fringe
benefit is not allowed to be taken as credit toward meeting prevailing wage and restitution
will be owed.

If any components of the certified payroll are out of compliance, the payroll shall be
rejected.

Inconsistencies between the payroll and the CFBS and/or the eDocuments are common issues
that result in the rejection of a payroll.

Example: Reject a payroll- Picture A: the complete payroll record



COLORADO Fan e
Page 1 of2
epartwmant of WEEKLY CERTIFIED PAYROLL REPORTING FORM
Transportation
NAME OF CONTRACTOR :ABC Testing CONTRACTOR'S LICENSE Na. 7206680367 ADDRESS : 2529 W Howard Place Ist Floos. Denver, €0 S0204 PROJECT LOCATION! CODE / NAME
Sub To: CDOT TEST CONTRACTOR - DO NOT ASSIGN TO PROJECTS SPECIALTY LICENSE No. PHONE. 7206680367 M et/ COVSY OO - LI Tk Tonnt
FEDERAL TAX ID#: 84-000001 EMAIL: monica vislpandoi@sate co.us
10 CDOT TEST CONTRACTOR - DO NOT ASSIGN TO PROJECTS
N FOR WEEK ENDING: 020172020 MOTOR CARRIER PERMIT No. UNION SELF.INSURED CERTIFICATE Na.
(RVRGELRS. = SUBMITTED ON: February 07, 2020 Nomlsion  woRKERS COMP. POLICY 1
[MAME, ADDRESS, SN, DRIVER'S WORK TOTAL | BASE GROSS AMOUNT
LICENSE, ETHNICITY, GENDER CLASSIFICATION, HOURS WORKED EACH DAY HOURS | HOURLY EARNED DEDUCTION . CONTRIBUTION AND PAYMENTS
LOCATION AND TYPE RATE
DOE, JOHN ABORER 1042 - Laber o |
A oy | Commemor Gt 1 Type hosan hanmn fimnso fseme s vz oo | woums [ mOURIY L veert T | St | e | ST | s | e [ Tout L.
g Haghosy TS (;":'Y PROECT PROIECTS Severmy S0 Dudestien No
s w [ v Jw Jm|[ e s | emomer .
<] umal 20| geso| wee|  aseo aow|  ome s |12
3 N TE.000 am.
XXXXX1Z s 230 | oo 330 0 e — =
- - Welh | Pemios | Vet | Tmimeg | AIOe | Tebigm | NerPud
— T o S| et il ek wea
] Adams Couney. COCO12)
WD: 160016 n .00 owo | o | s 0.000 25|  aow| 000 1860 407.490)
- T T | e i T ey ey T gy Tt
Allor Part of Fringes Puid to Emmployee: e et | n " -
Vacation. Holiday and Dues in Gruss Pav: NO — — Lo Loz L o Al rn
Vokuntary Contrbutions in Gross Fay: NO aom| 20560 oo o] 3210 a0 | o ama|  omn 3960)2720
[ TOTAL STANDARD HOURS : 350 TOTAL 1.5 0T HOURS: i TOTAL 2.0 OT HOURS: a0 GRAND TOTAL HOURS: 350 I

Example: Reject a Payroll- Picture B: zoomed in payroll record showing fringe benefits.

206680367

onica_vialpando(@state co.us

829 W Howard Place st Floor, Denver, CO 30204

NSURED CERTIFICATE No.
RS COMP. POLICY =

PROJECT LOCATION/ CODE / NAME :
Multiple Locations / C99999 / 99999 - CDOT Test Project

GROSS AMOUNT
EARNED DEDUCTION . CONTRIBUTION AND PAYMENTS
THIS ALL Federal Tax Sacial Medicare State Tax Local Taxes Other Savings Total Check

PROJECT PROJECTS Sccurity /SDI Deduction No
— 24.000 29.700 6.950 11,000 0000 0.000 0,000 71.650 1234
b 479.140 - -
] WVac/Ducs Trav. Health Pension Vacation Training All Other Total Fringes Net Paid
» 63.000 Subs. & Welfare Holiday Paid to 3rd Week
] 0.000 0.000 11.235 0.000 2.625 0.000 0.000 13.860 407.490|

Total in Licu Total Base Voluntary Voluntary H&W Pension Vac Hol Truinimg All Other Total Fringe Payroll

of Fringes Rate + Fringes Pension Medical Rate Rate Rate Rate Rate Rate 1o Jod Payment Date
) 0.000 21.960 0.000 0.000 3.z 0.000 0.750 0.000 0.000 3.960 | 2/7/20
TAL 2.0 OT HOURS: 0.00 GRAND TOTAL HOURS: .50

Picture C: Contractor Fringe Benefit Statement



[COLORADO DEPARTMENT OF TRANSPORTATION
CONTRACTOR FRINGE BENEFIT STATEMENT (CFES)

[Section A. Contractor/Project Information

. 5 . 3. Date of Form
1 ProjectsA)# [ 99QQQ 2. Project Name: | Testing Project |sypmission: 1/1/24
4. Name of Person 5. Phone # of Person 6. Day of the Week the
[Completing Form Jane Doe Completing Form: 720-111-1111 Payroll Begins Monday
7. Day of the Week 8. Is the Repeorting Contractor an Owner-Operator? If yes, submit the
Jine Payrol Enas Sunday Owner Affidavit in LCPracker. [ves Ne

ISel:Iion B. Company Benefits

lo. How are employees compensated in regard to fringe benefits as required by US DOL Prevailing Wage Decision(s)?

Are fringe benefits paid exclusively in cash and ne company (fringe) benefits are provided? If the

D Yes

cash benefits cover the entire prevailing wage amount, no further completion of this form is

I:l No required. If 9a, of this form, is checked "yes,” mark 4(b) on the Statement of Compliance (SOC) in

LCPtracker.

« I company fringe benefits are provided to employees to meet prevailing wage, or if company
fringe benefits are paid in combination with cash payments to meet prevailing wage, complete
Sections C and/or D of this form

I:l Yes « If 9b is checked yes, upload t_he_compnn;.-‘ s fringe _beneﬁt declaration worksheet in

eDocuments in LCPtracker. (This sheet is something that the company will demonstrate how

D No the company fringe benefits are calculated to an hourly rate. If the company does not have

this, employers must fill out CDOT's Fringe Benefit Declaration Worksheet.)

« If 9b, of this form, is checked "yes,” and only company fringe benefits are paid, mark 4(a) on
the SOC in LCPtracker. If a combination of cash and company fringe benefits are paid to
meet the prevailing wage, mark 4(a) and 4(b) on the SOC

« Company fringe benefits are provided to employees, but, prevailing wage ig met with cash
only paymants

» If 9c is checked "yes,” company fringe benefits shall not be reported on the certified payroll

2. Cash ONLY

b. Prevailing wage is met
by counting company
fringe benefits, or the
lcombination of company
fringe benefits and cash

e Prevailing wage is met I:l Yes Sections C and D of this form are not required to be completed, and the Fringe Benefit
without coguntilgl] Declaration Worksheet is not required to be uploaded in LCPtracker. If this changes
q y .
throughout the project and the counting of company fringe benefits are necessary to meet
lcompany fringe benefits No

prevailing wage, the contractor shall submit an updated CFBS and Contractor Fringe Benefit
Declaration Worksheet, and report the company fringe benefit(s) in LCPtracker.

« If 9¢, of this form, is checked “yes,” and the company fringe benefits are not being reported
on the payroll, check 4(b) on the SOC in LCPtracker.

[* Definition of Fringe Benefit Plan

[Bona fide fringe benefits are described in detail in the DOL Field Operation Handbook, 1511, and include:

« Insurance: Life, health, dental

» Pension and 401K

[Examples of items not considered bona fide fringe benefits include, but are not limited to the following:

« Deductions required by law such as taxes, social security, worker's compensation, or unempleymeant compensation

- Personal use of a company vehicle

« Holiday cash bonus or feod item

= Suggestion awards

« Recruitment bonuses

= Tools and other materials or services incidental to the employee's performance of the contract

» Cost of fumnishing, laundering, and maintaining uniforms er equipment where the contractor requires the employee to
wear those items

« Cost of social functions, association dues, paid coffee breaks

Section C. Funded Fringe Benefit Plans

10. Funded Fringe Benefit Plans Provided by the Contractor
(If additional space is needed, a supplemental page may be attached to this form when submitted)

a. Type of Benefit b. Provider Name c. Provider Address d. Provider Phone Number

11. List below all Unfunded / Self-funded Fringe Benefit Plans Provided by the Contractor — REQUIRES USDOL APPROVAL (unfunded /
self-funded health insurance plans, retirement plans, vacation, holiday, sick leave, etc.)

b. USDOL Approval Date

a. Type of Benefit (Attach Approval in LCPtracker)

Steps 18- demonstrate how to reject a payroll within LCPtracker.

18.7To reject a payroll, the process will be completed within the “Certifications” tab. The first
step is to change the prime approver role to the blank option. The prime approver will be
required to review and approve the payroll after the payroll has been resubmitted. The
second step is (under the “Accept Status” column) to use the drop-down to select
“REJECTED.” When the status of “REJECTED” is selected, a window will pop up asking if you
are sure you want to change the accept status. Click “Yes.”

Note: The prime approver will only use the “Accept Status” column to report a rejected
payroll. The prime approver shall not select any other option other than “Rejected” in this
drop-down menu.



| L

__| Approved

Status
REIECTED +

:

Permit Edit v

ACCEPTED v

ACCEPTED »

ACCEPTED »

REIECTED »

Are you sure you want to change the accept
status?

e |

19.0nce the certified payroll is rejected, the system will have a prompt to enter a reason for
the rejection. Because of system limitations, for the admin notice (the rejection of the

payroll

®on o

—

, it is important to include the following information:

the initials of the person rejecting payroll

the date that the rejection was made

the week end date of the rejected payroll

the specific violation(s)

the requirement of the subcontractor to respond to the admin notice (when resolved)
if the rejection is due to documents to be uploaded only and not the requirement to
recertify the payroll record and

the date that the corrections are due (seven days from the date that it was rejected).
Click “OK.”



Reason for Rejecting the CPR

documentation to be submitted in eDocuments and
the payroll recertified by 3/12/24.

3/5/24, WE 2/1/24. The child support documents are I
not attached in eDocuments for R. Smith. Supporting

P

Confidential Rejection Note

)

20. A window will pop up with results that the contractor has been emailed. Click “OK.”

The contractor has been emailed regarding this
| status change. I
| |

OK

21.When the prime approver rejects the payroll please consider the following items:

a.

If rejection results in resubmission of payroll:

If there is a problem with the actual payroll (for example: insufficient wages,
incorrect classification, or lack of delineation by type or amount for “Other
Deductions”, etc.), the admin notice for the rejection shall accompany the
requirements outlined in step 19 of this process guide. Once the payroll is
re-submitted, the prime approver will need to again complete their checking
procedures in the Process Guide 4A.7. It is up to the person that rejects the payroll to
ensure the re-submission of payroll occurs.

If rejection does NOT result in resubmission of payroll:

If the payroll is rejected because of a lack of documentation (through e-Documents),
the admin notice for the rejection shall accompany the requirements outlined in step
19 of this process guide. It is essential that you also outline that the contractor reply
directly to the rejected payroll admin notice once the requested
documents/information is uploaded in e-Documents. Click OK. Once the prime
approver receives the admin notice reply from the subcontractor, s/he can then



review the requested documents and follow the process for 4A7 to review the payroll.
22.When the payroll has been resubmitted after rejection:

Once the contractor has edited and resubmitted the payroll, the prime approver will again
review the payroll. The “Accept Status” will automatically be changed to “Resubmitted”
when the contractor has edited and recertified their payroll. Next steps depend on the
status of the resubmitted payroll.

a) Noncompliant. If the contractor’s CPR is still noncompliant after resubmission, the prime
approver will select “REJECTED” in the “Accept Status” again and enter a new admin notice
with the criteria requirements outlined in step 19 of this process guide.

b) Payroll not resubmitted. If the contractor does not resubmit the CPR after the seven (7)
day due date, the prime approver will enter a new admin notice outlining the unresolved
issues with a new seven day due date for correction. The prime approver shall also follow up
with an email to the contractor that is out of compliance.

c) Compliant. If the payroll is corrected and all supporting documentation has been
reviewed to determine compliance, under “Prime Approval,” select “Approved.” The prime
approver will not change anything in the “Accept Status” at this point- it should remain as
“Resubmitted.”

d) Payroll Lacking Supporting Documentation ONLY. If the issue with the rejected payroll is
solely a problem with supporting documentation (and not with the actual payroll), the
contractor shall not be required to resubmit the certified payroll once they have uploaded
the requested supporting documentation in eDocuments. The contractor shall respond to the
admin notice so that the prime approver knows when the issue has been resolved, and they
can then go into the payroll to review it again. If the supporting documentation is not
sufficient or acceptable, then the prime approver should create another admin notice with
the deadline of seven (7) days outlining expectations as previously detailed. If the
supporting documentation is sufficient, then the prime approver should notify the person
approving payrolls (PE role) so that said person can review the payroll and change the accept
status from “rejected” to “accepted.”

The contractor submitting the corrected payroll shall include a comment in the “Remarks”
field on the payroll indicating details of the appropriate documentation that was attached in
edocs.

The prime approver and subcontractor will continue to follow these steps until all payrolls
are complete and approved.

Note: Long term issues with noncompliant payrolls are grounds for withholding progress
estimates. Please ensure that problematic payrolls are quickly resolved by all parties.

23.The prime approver has successfully completed the payroll rejection process.

Process Guide Step 4A-9 - Approve Payroll

24.Using the pictures below as examples, review the information. In reviewing Picture A and
Picture B, one can see that a fringe benefit has been credited toward prevailing wage for
health and wellness. Picture C shows that the CFBS includes details regarding the bona fide
fringe benefit. There is also a copy of the Contractor Fringe Benefit Declaration Worksheet
that reflects the hourly fringe benefit amount reported on the certified payroll. If all other



payroll criteria from the LCPtracker Review Payroll Checklist is acceptable, including that
the payroll and supporting documentation match, the next step would be to approve the

payroll.

Example: Approve a Payroll

Picture A: the complete payroll record

&Y
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Department of
Transportation WEEKLY CERTIFIED PAYROLL REPORTING FORM
NAME OF CONTRACTOR :ABC Testing CONTRACTOR'S LICENSE No. 7206680367 ADDRESS : 2829 W Howard Place Ist Floor, Denver, CO 80204 PROJECT LOCATION! CODE / NAME
Sub To: CDOT TEST CONTRACTOR - DO NOT ASSICN TO PROJECTS SPECIALTY LICENSE No. PHONE: 7206680367 Multiple_Locations / C99999 | 99999 . CDOT Test Project
FEDERAL TAX ID# 84-000001 EMAIL: monica vialpandodi state.co.us.
to CDOT TEST DO NOT ASSIGN TO PROJECTS
FOR WEEK ENDING: 02012020 MOTOR CARRIER PERMIT No. UNION SELF-INSURED CERTIFICATE Na.
PATROLL M. 2 SUBMITTED ON: February 07, 2020 om Usiom WORKERS' COMP. POLICY
NAME, ADDRESS, SSN, DRIVER'S WO, TOTAL BASE GROSS AMOUNT
LICENSE, ETHNICITY, GENDER CLASSIFICATION, HOURS WORKED EACH DAY HOURS | HOURLY EARNED DEDUCTION . CONTRIBUTION AND PAYMENTS
e
[poE o o |
ES AV I T = TN el IR s e vy v sy vt s s s
R 1254 s 250 | 100 150 150 s — — — — e
1 o .. 3,000 i
o | Adioss oy cocorzy
W colsanie o [ s | omw| | oow| oow
Nl Pt f FrngesPu o Eploee e REW | T | Wl | Voo | m
Yis Vuction, Vol s Duss n s Pav: NO
Voluntary Contributions in Gross Pry: NO 0.000 0.000 21,960 0000 0.000 3210 0.000 0750 0000 0000
TOTAL STANDARD HOURS 1% TOTAL 1.5 OT HOURS: [ TOTAL 2.0 OT HOURS: e ‘GRAND TOTAL HOURS: 350
Picture B: zoomed in payroll record showing fringe benefits.
ADDRESS : 2829 W Howard Place 1st Floor, Denver, CO 80204 PROJECT LOCATION/ CODE / NAME :
PHONE: 7206680367 Muliiple Locations / C99999 /99999 - CDOT Test Project
EMAIL: monica.vialpando@state co.us
SELF-INSURED CERTIFICATE No.
WORKERS' COMP. POLICY :
BASE GROSS AMOUNT
HOURLY EARNED DEDUCTION . CONTRIBUTION AND PAYMENTS
RATE
BASE
HOURLY THIS ALL Federal T Social y State Tax cal To g hec
) L @ ax Medicare Local Taxes Other Savings Total Check
RATE PROJECT PROJECTS Security sDI Deduction No.
OF PAY
24.000 29.700 6.950 11.000 0.000 0.000 0.000 71650 | 1234
18,000 479.140 - =
Vaac/Dues Trav, Health Pension Vacation Training All Other Total Fringes Net Paid
> : ol ) .
27.000 63.000 Subs. & Welfare Holiday Paid o 3rd Week
0,000 (.00 0.000 11.235 0,000 2.625 0,000 0.000 13,860 407.490]
Rate in Licu | Totalin Lieu Total Base Volustary Voluntary H&W Pension Ve Hol Training All Other Total Fringe Payroll
of Fringes of Fringes Rate + Fringes Pension Medical Rate Rate Ratc Rate Rate Rate to Ird Payment Date
0.000 0.000 21.960 0.000 0.000 3.210 0.000 0.750 0.000 0.000 3.96012/7/20

Picture C: CFBS and Fringe Benefit Declaration Worksheet



COLORADO DEPARTMENT OF TRANSPORTATION

CONTRACTOR FRINGE BENEFIT STATEMENT (CFBS)

Section A. Contractor/Project Information

3. Date of Form

1 Project(5/A) % | 9999Q 2. ProjectName: | Testing Project |sypmicsion. 1/1/24

4. Name of Person 5. Phone # of Person 6. Day of the Week the

Completing Form: Jane Doe Completing Form: 720-111-1111 Payroll Begins: Monday

7. Day of the Week 8. Is the Reporting Contractor an Owner-Operator? If yes, submit the
lthe Payroll Ends: Sund ay Owner Affidavit in LCPtracker. I:l Yes No

Section B. Company Benefits

9. How are employees compensated in regard to fringe benefits as required by US DOL Prevailing Wage Decision(s)?

Are fringe benefits paid exclusively in cash and no company (fringe) benefits are provided? If the
/ Yes ! - - ; )
cash benefits cover the entire prevailing wage amount, no further completion of this form is
|:| N required. If 9a, of this form, is checked "yes," mark 4(b) on the Statement of Compliance (SOC) in
° LCPtracker.

a. Cash ONLY

«» If company fringe benefits are provided to employees to meet prevailing wage, or if company
fringe benefits are paid in combination with cash payments to meet prevailing wage, complete
b. Prevailing wage is met Sections C andfor D of this form.
I)- couming cor?'l an v « If 9b is checked yes, upload the company’s fringe benefit declaration worksheet in
|_1'_£L_ pany es eDocuments in LCPtracker. (This sheet is something that the company will demonstrate how
fringe benefits, or the e S _ ! ) N
- the company fringe benefits are calculated to an hourly rate. If the company does not have
combination of company No . - - I . Y
fringe benefits and cash this, emplqyers must fill out CDOT's Fringe Benefit Declc_iratlon W o_rksheet.]_
« If 9b, of this form, is checked "yes,” and only company fringe benefits are paid, mark 4(a) on
the SOC in LCPtracker. If a combination of cash and company fringe benefits are paid to
meet the prevailing wage, mark 4({a) and 4(b) on the SOC.

» Company fringe benefits are provided to employees, but, prevailing wage is met with cash
enly payments.

« If 9c is checked "yes," company fringe benefits shall not be reported on the certified payroll.

c. Prevailing wage is met |:| Yes Sections C and D of this form are not required to be completed, and the Fringe Benefit
. . Declaration Worksheet is not required to be uploaded in LCPtracker. If this changes

without counting . . :

company fringe benefits No throughout the project and the counting of company fringe benefits are necessary to meet .

prevailing wage, the contractor shall submit an updated CFBS and Contractor Fringe Benefit

Declaration Worksheet, and report the company fringe benefit(s) in LCPtracker.

« If 9c, of this form, is checked "yes,” and the company fringe benefits are not being reported
on the payroll, check 4(b) on the SOC in LCPtracker.

* Definition of Fringe Benefit Plan

IBona fide fringe benefits are described in detail in the DOL Field Operation Handbook, 15f11, and include:

« Insurance: Life, health, dental

« Pension and 401K

JExamples of items not considered bona fide fringe benefits include, but are not limited to the following:

» Deductions required by law such as taxes, social security, worker’s compensation, or unemployment compensation

« Personal use of a company vehicle

« Holiday cash bonus or food item

«» Suggestion awards

« Recruitment bonuses

» Tools and other materials or services incidental to the employee’s performance of the contract

«» Cost of furnishing, laundering, and maintaining uniforms or equipment where the contractor requires the employee to
wear those items

« Cost of social functions, association dues, paid coffee breaks

Section C. Funded Fringe Benefit Plans

10. Funded Fringe Benefit Plans Provided by the Contractor
(If additional space is needed, a supplemental page may be attached to this form when submitted)

a. Type of Benefit b. Provider Name c. Provider Address d. Provider Phone Number

Health Insurance Anthem Blue Cross Blue Shield 2345 Healthy Way, Denver, CO B02024 800-567-5363

"Previous editions are obsolute and may not be used.” Contractor Fringe Benefit Statement  [03/24] Page 1



e CDOT CONTRACTOR FRINGE BENEFIT DECLARATION

Hourly fringe benefit values in Red Highlightec

Section 1: Contractor Information Section 2: Contractor Comments
. A. Date Submitted: 1/1/2024
B. Contractor Name: ABC Testing
C. Contact Name: Testing Project
D. Contact Phone #: 720-111-1111
E. Contact Email: Jane.doe@gmail.com
b Employee Information "All H& W" Fringe Benefits
Only report HEALTH data for
either F& Gor H & | (NOT
E. TOTAL F. HEALTH - G. HEALTH- BOTH) 1. Subtotal K. Dental -
B. Employee ID C. Hire Date D. Wage HOURLY Company Employee Health - Company
A. Name (Last, First) ) ) Rate Off H. SELF FUNDED ALY
# {MM/DD/YYYY) sit FRINGE Monthly Monthly Co- HEALTH ONLY- Company Monthly
ite c
VALUE Premium Premium GIZADE @I Company Monthly Cost Premium
Company Monthly .
) Monthly Variable
Fixed Cost
2 - - - - - - - - Cost - - -
5 John Smith 123455 1/1/2022| $ 18.00 | § 321 S 555.00 $ 555.00
6 $ - s B
7 $ - $
8 $ - $
9 $ = 5
0 $ = k]
1 $ = $
2 $ = $
3
4
s

25.In the “Certifications” tab under the prime approval column, use the drop-down to select
“Approved.” A window will pop up asking, “Are sure you want to change the accept status?”
Select “Yes.”

Approved v

Are you sure you want to change the accept
status?

=0

26.The prime approver has successfully reviewed, accepted, and rejected a payroll.
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