
7-4 Complete Form 838 and Submit to CDOT 

PE/PM (Prime Contractor and Subcontractor) 

Details 

Responsible Parties 

● Prime Contractor 

● Subcontractor 

Revision Date of this Document 

April 2025 

Document Owner 

Vanessa Urbina, vanessa.urbina@state.co.us, 303-512-4144 

Procedural Objective 

This document is intended to assist the Prime Contractor and/or applicable subcontractor(s) on 

how to locate, download, and submit the CDOT Form 838. The Prime Contractor shall submit the 

completed form to the CDOT Project Engineer/Project Manager (PE/PM) (to include the CDOT Form 

838 for themselves as well as subcontractors). 

For more information about the OJT program, contractors should consult the OJT standard special 

provision and OJT project special provision attached to their contract. The following OJT resources 

are located here:   

CDOT OJT Manual 

CDOT PAC-UP Program Guide 

System Procedures 

1. Download the CDOT Form 838 from the CDOT Forms Catalog at 

https://www.codot.gov/about/forms. 

 

mailto:vanessa.urbina@state.co.us
https://www.codot.gov/business/civilrights/ojt
https://www.codot.gov/about/forms


2. The Prime Contractor shall fill out Section A of the CDOT Form 838.  

 

3. The employer of the trainee (Prime Contractor or subcontractor) shall complete the trainee 

and OJT program information in Section B of the form.  The colored boxes below are 

drop-down fields. 

 

4. The employer of the trainee (Prime Contractor or subcontractor) shall complete the trainee 

classification(s) in Section C of the form.   

 



5. An authorized representative should sign on behalf of the Prime Contractor in Section D. 

Include the printed first and last name, signature, and date. 

 

6. When the CDOT Form 838 has been completed in its entirety, the Prime Contractor shall 

submit the form to the CDOT Project Engineer/Project Manager (PE/PM) through email.  

7. The Prime Contractor and subcontractor (if applicable) has successfully completed the CDOT 

Form 838. The Prime Contractor has successfully submitted the completed form to the CDOT 

PE/PM. Please note that OJT apprentices and trainees can begin to count hours toward the 

contract OJT goal once the Region Civil Rights Office has approved the CDOT Form 838. 

Contractors will also need to complete additional steps for the CDOT Form 832 and CDOT 

Form 1337. 
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