
9-6 Close Overdue Prompt Payment Audits in

B2GNow (RCRO) 

Details 

Responsible Parties 

● CDOT Region Civil Rights Office (RCRO)

Revision Date of this Document 

June 2025 

Document Owner 

Kelly Whaley, kelly.whaley@state.co.us, 720-930-1523  

Procedure Objective 

This document is intended to assist the Region Civil Rights Office with how to close incomplete 

audits in B2GNow after the subcontractor and supplier has received 15 days to respond to the 

payment report. 

Additional Clarification 

All payments must be confirmed or disputed within 15 days of receiving notice that the payment 

has been reported. Any unresponded audits shall not be closed prior to 15 days. The Prime 

Contractor and all subcontractors/suppliers (with lower-tier subs/suppliers) will enter payments in 

B2GNow any day between day 1-15 of the reporting month (to be in compliance). The 

subcontractor/supplier will have 15 days from the day payment was reported to respond to the 

audit. The RCRO will need to ensure that for each payment audit that is being closed, the 

subcontractor/supplier will have had 15 days to respond. 

System Procedures 

1. Log into the B2GNow system at http://cdot.dbesystem.com.

mailto:monica.vialpando@state.co.us
http://cdot.dbesystem.com


 

2. Click the red number in the “Total” column of the “Incomplete Audits” line.  

 

3. Use the drop-down menu on the following screen, filter open audits by status and month.  

 

Note: The Region Civil Rights Office should follow this chart to filter older audits. 

 

4. From the filter results, click the blue underlined audit period to enter the desired audit. 

Identify any contractors listed as “Not Yet,” as these will be the incomplete records. 

5. Under the “Not Yet” status, select the “View” link for the desired audit. Locate the audit 



response date, located on the bottom left of the screen.  

 

 

Note: When reviewing incomplete records, ensure that all incomplete audits have been open 

for a minimum of fifteen days.  

6. Repeat this review process for all incomplete audits listed. 

7. If any incomplete audits were reported over 16 days prior, select the “Mark Unconfirmed Sub 

Entries as Confirmed” button.  

 

8. If any incomplete audits were reported less than 16 days prior, do not close the audit. 

Note: All subcontractors/suppliers MUST be allowed fifteen days to respond to requested 

audits.  

9. The Region Civil Rights Office has successfully completed incomplete audits in B2GNow.  

Note: The above process only applies to incomplete audits. There is no equivalent process 

for incomplete payment reporting by the Prime Contractor and all subcontractors and 

suppliers (with lower-tier subcontractors or suppliers). Reporting payments on behalf of the 

Prime Contractor and all sub-prime contractors is a condition of the contract. 
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