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Appendix B 
Miscellaneous 

Appendix B presents documents that a Local Agency may need to reference in the 
lifetime of a project. 
Appendix B also presents an example letter and facsimile transmittal notification for the 
Preconstruction Conference.   It includes an example Preconstruction Conference 
Agenda to assist in facilitating the meeting.  The example presents a minimum set of 
topics that should be discussed during the conference; however, not all topics will be 
covered for every project in every Region.  Prior to its use, thoroughly read the content 
of the agenda and consider the special needs of a particular project and specific 
Region.  Contact the CDOT Project Manager or Resident Engineer for additional 
information.  The CDOT Construction Manual contains examples of other conference 
agendas. 
The documents in this appendix, listed in the order they are first mentioned in the text, 
are: 
 

DOCUMENT ............................................................................................ PAGE NO.  
FHWA Letter and Memo titled "State Oversight of Local Federal-Aid Projects"...B-3 
Procedural Directive 512.1, Project Scoping and the Design Scoping Review ....B-5 
Long Range Planning Process and TIP/STIP Development .............................. B-11 
STIP Example.................................................................................................... B-14 
Funding Categories and Project Prefixes........................................................... B-15 
Resolution by a Local Agency............................................................................ B-16 
Sample Title VI Assurance................................................................................. B-17 
49CFR18.36(i) ................................................................................................... B-18 
Right-of-Way Certification Letters *.................................................................... B-20 
Concurrence to Advertise (From CDOT to Local Agency) *............................... B-22 
Procedural Directive 400.1, Obtaining Professional Consultant Services .......... B-23 
Utility Clearance Certification Letter * ................................................................ B-29 
Procedural Directive 508.1, Professional Engineer's Stamp .............................  B-30 
Concurrence to Award (From CDOT to Local Agency) *.................................... B-36 
Project Financial Statement *............................................................................. B-37 
Notice of Award (From Local Agency to Contractor) * ....................................... B-38 
Preconstruction Conference Notification (Letter and Facsimile) ........................ B-39 
Notice to Proceed (From Local Agency to Contractor)....................................... B-41 
Preconstruction Conference Agenda ................................................................. B-42 
Local Agency Billing Package * ......................................................................... B-59 
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Transmittal Letter .................................................................................... B-59 
Letter of Final Billing with Backup ........................................................... B-60 
Voucher Request (CDOT Form 995)....................................................... B-62 

Letter of Materials Certification * ........................................................................ B-65 
EEO Certification Acceptance Letter * ............................................................... B-66 
Construction Inspection Qualification Program – CDOT Policy Memo 25.......... B-67 
Construction Inspection Qualification Program – CDOT Policy Memo 25a........ B-69 
Final Project Acceptance Letter ......................................................................... B-70 
Bulletin Board Requirements ............................................................................ B-71 
   http://www.fhwa.dot.gov/programadmin/contracts/poster.htm   

Traffic Control Review Form ............................................................................. B-72 
[See CDOT Construction Manual Appendix B, Page 110.] 
http://www.dot.state.co.us/DesignSupport/ConstructionManual/Construction%20Man
ual%20Revisions%202004/Index%20for%20Revised%20Sections.htm  

 
* = Copy to Central Files / Records per CDOT Procedural Directive 21.1 
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LONG-RANGE PLANNING PROCESS AND TIP / STIP DEVELOPMENT 
 
LONG-RANGE PLANS 
 
In 1991, the Intermodal Surface Transportation Efficiency Act (ISTEA) was passed by 
Congress.  This legislation (Title 23 U.S.C. 135 (a) and (e)) set forth federal guidelines 
for long-range transportation planning and also provided authorization for federal 
funding.  At the same time, the Colorado General Assembly passed legislation 
establishing a planning process for Colorado.  From this legislation (specifically 
§§43-1-1103(5) C.R.S. 43-1-101(1)(d)(e) C.R.S, §43-1-106(8)) the CDOT set forth Rules 
(2 CCR 604-2) to lay out the Regional and Statewide Transportation planning process. 
 
Colorado's long-range planning process is a grass-roots effort – 15 Transportation 
Planning Regions (TPRs) have been established – including five Metropolitan Planning 
Organizations (MPOs) – with each required to develop a Regional Transportation Plan.  
MPOs also have specific federal guidelines to follow for developing their regional plans, 
especially with regard to air quality issues. 
 
However, for both rural TPRs and MPOs, input is provided by local entities through their 
Regional Planning Commission or Board in developing Regional Transportation Plans.  
These plans must have a minimum 20-year plan horizon with a vision for how the 
transportation system should operate.  The Transportation Commission provides policy 
guidance for corridors along the state highway system and each planning region looks at 
economic projections, population shifts and overall transportation needs to develop 
Corridor Vision statements for specific transportation corridors.   
 
As the regional plans are completed they are incorporated and consolidated into the 
Statewide Transportation Plan.  This statewide plan provides a comprehensive vision, 
along with goals and strategies for the entire statewide transportation system.  These 
Corridor Visions, along with supporting goals and strategies, are established to set in 
motion the process for selecting specific transportation projects.  Both the Regional and 
Statewide Transportation Plans must be fiscally constrained. 
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TIPs and the STIP 
 
The TIP (Transportation Improvement Program) and the STIP (Statewide 
Transportation Improvement Program) serve as short-range transportation plans.  Both 
plans cover a three year period and include specific transportation projects expected to 
begin construction over the plan period.  The main difference between a TIP and the 
STIP is that TIPs must be developed for urban areas with populations greater than 
50,000.  These plans must meet air quality conformity, as well as other federal 
requirements, and must be approved by the Governor.  TIPs are then adopted into the 
STIP unchanged.  The STIP also includes projects for the rural areas of the state.  The 
STIP must be adopted by the Colorado Transportation Commission and receive final 
approval from the Federal Highway Administration and the Federal Transit 
Administration.  Both the TIPs and the STIP must be fiscally constrained. 
 
To develop the STIP, TPR representatives meet with the appropriate CDOT 
Engineering Region and Transportation Commissioners to cooperate in the project 
prioritization process. A CDOT Engineering Region can contain multiple TPRs and/or 
Transportation Commissioners. Public meetings are conducted in each TPR to solicit 
requests for projects and comments on State-selected projects. To establish a project in 
the STIP, contact the appropriate TPR.  A list of TPR representatives is available by 
contacting the CDOT Division of Transportation Development or by checking the CDOT 
website. 
 
The draft STIP must also be made available for public review and comment. Copies of 
the draft STIP are available at CDOT Headquarters and Region Offices, the Federal 
Highway Administration, the Federal Transit Administration, County Clerk Offices, 
Transportation Planning Region and Metropolitan Planning Organization Offices, State 
Depository Libraries and the CDOT website. 
 
LONG-RANGE PLAN AND TIP / STIP AMENDMENTS 
 
Because of the dynamic nature of transportation programs, it may be necessary to 
amend the long-range plan or the TIP and/or STIP.  Plan amendments may be 
necessary when there is a change to a corridor vision or fiscal constraint to a corridor.  
TIP and STIP amendments may be necessary if there is a change in funding, the 
project scope, or a shift in project priorities. 
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To amend the Regional Plan, you must work with your Regional Planning Commission 
(RPC).  To amend the Statewide Plan, the RPC works with CDOT to make the 
necessary changes.  A CDOT Region representative should be contacted to determine 
if there is a need for a Long-Range Plan amendment. 
 
The process for amending the STIP varies depending on whether the amendment is 
considered a policy amendment or administrative amendment and also whether the 
project to be amended is in an MPO or a rural TPR.  An amendment is considered 
policy if there is a significant change to the project scope or if funding is changed due to 
new money being added to the STIP or being removed due to budget shortfalls.  These 
amendments must provide a public involvement period and may take up to eight weeks 
to complete.  Minor amendments, such as shifting projects in a pool, are considered 
administrative amendments and may be completed within a few days.  No STIP 
amendments will be approved unless they are financially constrained. 
 
TIP amendments must be approved by the MPO before the corresponding STIP 
amendments can be approved.  Once approved by the MPO, a STIP amendment may 
be made and completed after final review by the Federal Highway and Transit 
Administrations.  Due to federal requirements for public involvement by MPOs, a public 
involvement period for the corresponding STIP amendment is not necessary.   
 
A TIP amendment request may require a MPO Long- Range Plan amendment.  The 
MPO representative should be contacted to discuss if a Plan amendment is needed.  
Again, if the Statewide Plan requires a subsequent amendment, the MPO Board will 
work with CDOT to make the necessary changes. 
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NON-DISCRIMINATION ASSURANCE 
 
 
The _____________________________(Name of Local Agency, also use for blanks below), 
HEREBY GIVES ASSURANCES: 
 

1. That no person shall on the grounds of race, color, national origin, sex, age, and 
disability, be excluded from participation in, be denied the benefits of, or be otherwise 
subject to discrimination under any program or activity conducted by ________ 
regardless of whether those programs and activities are Federally funded or not. 
__________ hereby agrees to carry out this assurance in compliance with Title VI and 
related statutes in all of its programs and activities. 

 
2. That ____________ will promptly take any measures necessary to effectuate this 

agreement. 
 

3. That each __________ program, activity, and facility will be conducted and/or operated 
in compliance with nondiscriminatory requirements under all Federal Laws and 
Regulations. 

 
4. That these assurances are given in consideration of and for the purpose of obtaining any 

and all Federal grants, loans, contracts, property, discounts or other Federal financial 
assistance extended by the Federal Highway Administration. These assurances are 
binding on ____________, its recipients, subgrantees, contractors, subcontractors, 
transferees, successors in interest and other participants. 

 
5. That ____________ will insert a notification in all solicitations for bids for work or 

material subject to the Regulations that notifies all bidders that it will affirmatively 
ensure that disadvantaged business enterprises will be afforded full opportunity to submit 
bids in response to all invitations and will not be discriminated against on the grounds of 
race, color, national origin, sex, age, or disability in consideration for an award.  
______________ will also adapt this notification for all proposals for negotiated 
agreements. 

 
6. ____________ will insert appropriate nondiscrimination clauses in every contract subject 

to the Act and the Regulations. 
 

7. ____________ agrees that the United States has a right to seek judicial enforcement with 
regard to any matter arising under the act, the Regulations, and this agreement. 

 
 

________________________________________ _________ 
Signature of Appropriate Contract Signatory  Date 
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                     TITLE 49--TRANSPORTATION 
  
          Subtitle A--Office of the Secretary of Transportation 
  
PART 18--UNIFORM ADMINISTRATIVE REQUIREMENTS FOR GRANTS AND COOPERATIVE 
AGREEMENTS TO STATE AND LOCAL GOVERNMENTS--Table of Contents 
  
                   Subpart C--Post-Award Requirements 
  
Sec. 18.36  Procurement. … 
 
 (i) Contract provisions. A grantee's and subgrantee's contracts must  
contain provisions in paragraph (i) of this section. Federal agencies  
are permitted to require changes, remedies, changed conditions, access  
and records retention, suspension of work, and other clauses approved by  
the Office of Federal Procurement Policy. 
    (1) Administrative, contractual, or legal remedies in instances  
where contractors violate or breach contract terms, and provide for such  
sanctions and penalties as may be appropriate. (Contracts more than the  
simplified acquisition threshold) 
    (2) Termination for cause and for convenience by the grantee or  
subgrantee including the manner by which it will be effected and the  
basis for settlement. (All contracts in excess of $10,000) 
    (3) Compliance with Executive Order 11246 of September 24, 1965,  
entitled ``Equal Employment Opportunity,'' as amended by Executive Order  
11375 of October 13, 1967, and as supplemented in Department of Labor  
regulations (41 CFR chapter 60). (All construction contracts awarded in  
excess of $10,000 by grantees and their contractors or subgrantees) 
    (4) Compliance with the Copeland ``Anti-Kickback'' Act (18 U.S.C.  
874) as supplemented in Department of Labor regulations (29 CFR part 3).  
(All contracts and subgrants for construction or repair) 
    (5) Compliance with the Davis-Bacon Act (40 U.S.C. 276a to 276a-7)  
as supplemented by Department of Labor regulations (29 CFR part 5).  
(Construction contracts in excess of $2000 awarded by grantees and  
subgrantees when required by Federal grant program legislation) 
    (6) Compliance with Sections 103 and 107 of the Contract Work Hours  
and Safety Standards Act (40 U.S.C. 327-330) as supplemented by  
Department of Labor regulations (29 CFR part 5). (Construction contracts  
awarded by grantees and subgrantees in excess of $2000, and in excess of  
$2500 for other contracts which involve the employment of mechanics or  
laborers) 
    (7) Notice of awarding agency requirements and regulations  
pertaining to reporting. 
    (8) Notice of awarding agency requirements and regulations  
pertaining to patent rights with respect to any discovery or invention  
which arises or is developed in the course of or under such contract. 
    (9) Awarding agency requirements and regulations pertaining to  
copyrights and rights in data. 
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    (10) Access by the grantee, the subgrantee, the Federal grantor  
agency, the Comptroller General of the United States, or any of their  
duly authorized representatives to any books, documents, papers, and  
records of the contractor which are directly pertinent to that specific  
contract for the purpose of making audit, examination, excerpts, and  
transcriptions. 
    (11) Retention of all required records for three years after  
grantees or subgrantees make final payments and all other pending  
matters are closed. 
    (12) Compliance with all applicable standards, orders, or  
requirements issued under section 306 of the Clean Air Act (42 U.S.C.  
1857(h)), section 508 of the Clean Water Act (33 U.S.C. 1368), Executive  
Order 11738, and Environmental Protection Agency regulations (40 CFR  
part 15). (Contracts, subcontracts, and subgrants of amounts in excess  
of $100,000) 
    (13) Mandatory standards and policies relating to energy efficiency  
which are contained in the state energy conservation plan issued in  
compliance with the Energy Policy and Conservation Act (Pub. L. 94-163,  
89 Stat. 871). 
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COLORADO DEPARTMENT OF 
TRANSPORTATION 

 POLICY DIRECTIVE 
 PROCEDURAL DIRECTIVE 

Subject

 Obtaining Professional Consultant Services 
Number 

 400.1 
Effective

  9/23/91 
Supersedes 

  6/1/86 
Originating office 

 Agreements and Consultant Mgmt Office 
     

  
PURPOSE: 
To define procedures used in procuring professional consultant services for the 
State of Colorado, Department of Transportation (CDOT).  Professional 
consultant, for the purposes of this document, are engineers, architects, 
landscape architects and land surveyors. 
  
AUTHORITY: 
Colorado Revised Statutes, Section 24-30-1401 through 24-30-1408, as 
amended; Sections 43-1-101 through 43-1-110; State of Colorado Fiscal Rules, 
Chapter 3; Policy Directive No. 1; and Procedural Directive No. 1.1. 
  
Colorado Highway Commission Resolution No. 2171-D, adopted February 15, 
1990, which established the policy that price be included as a factor in the 
selection of professional consultant services. 
  
GOALS: 
The Chief Engineer has established the following goals for the consultant 
procurement process: 
  
 1. To obtain professional consultant services in a manner that is cost 

effective when considering design, construction and maintenance of 
CDOT transportation facilities while protecting the safety and welfare 
of the public and pursuing designated social goals. 

  
 2. To obtain qualified and experienced consultant services in relation to 

the expected scope of work. 
  
 3. To obtain professional consultant services in the shortest possible 

time. 
  
The procedures for pursuing these goals shall comply with applicable federal 
and state laws. 
  
ORGANIZATION OVERVIEW: 
The following is a brief overview of functions and responsibilities with respect 
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to the professional procurement process.  Detailed descriptions are in the 
following section. 
  
Chief Engineer - The Chief Engineer is the supervisor of the Highway 
Operations and Maintenance Division and the Engineering Design and 
Construction Division and responsible for the procurement of professional 
consultant services.  In addition he is responsible for establishing principles for 
determining the reasonableness and allowability of contract costs.  The Chief 
Engineer shall establish subdivisions as necessary to carry out the powers and 
duties of such divisions and shall assign thereto appropriate powers and duties. 
  
Contract Administrator - District engineers, branch supervisors, or their 
equivalent are contract administrators.  The contract administrator is responsible 
for initiating the procurement, scoping the work, and managing the consultant 
work.  The CDOT project manager is supervised by the contract administrator. 
  
Agreements and Consultant Management Office - This office is supervised by 
the Contracting Officer/Engineer, who is the CDOT negotiator, and includes two 
units:  the Agreements Section and the Consultant Management Section. 
  
Agreements Section - This section is supervised by the Agreements Engineer, 
and is responsible for the contracting process.  This includes preparation of 
contract documents, incorporation of appropriate federal and state regulations, 
coordination with the state attorney general's office, state controller, state 
personnel and consultant legal representatives or their duly appointed designees. 
  
Consultant Management Section - This section is supervised by the Consultant 
Management Engineer, and is responsible for the process of selecting, cost 
estimating, negotiation support, providing the alternate CDOT negotiator and 
documenting the reasonableness of proposals.  This section reviews project 
manager's submittals for appropriate approvals, scheduling and coordination of 
all necessary steps, prior to contracting, to obtain consultants in a timely manner. 
  
External Audit Branch - This unit is assigned to the Division of Audit and is 
responsible for conducting audits of person contracting with CDOT.  The 
Division of Audit reports directly to the Transportation Commission. 
  
  
RESPONSIBILITIES: 
The responsibilities of CDOT personnel to implement these procedures 
consistent with applicable law are as follows: 
  
 • Chief Engineer - Pursuant to Colorado Revised Statutes  (C.R.S.) 43-

1-104 and 43-1-110, the Chief Engineer is the approving authority 
within CDOT for using consultant services.  Subject only to powers 
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and duties of the Transportation Commission, the Chief Engineer has 
control and management of the consultant procurement process.  The 
Chief Engineer has delegated certain responsibilities to other CDOT 
personnel and units as indicated below. 

  
 • Contract Administrator - The contract administrator is the individual 

responsible for justifying the need for a consultant, initiating the 
process for procuring consultant services, adhering to the schedule, 
issuing the Notice-to-Proceed, and managing the consultant's services.  
The contract administrator is responsible for determining the type of 
contract to be used for the professional consultant services; such as, 
Cost-Plus-Fixed-Fee, or Lump Sum, or Specific Rate of Pay.  The 
contract administrator, may delegate, in writing, responsibilities for 
day-to-day management of the process to the project manager. 

  
 • CDOT Project Manager - This CDOT employee is responsible for the 

day-to-day management of the consultant following the execution of 
the contract. 

  
 • Contracting Officer/Engineer - Subject to the approval of the Chief 

Engineer, the Contracting Officer/Engineer is responsible for the 
management of the consultant procurement process in accordance 
with applicable federal and state statutes and CDOT management 
policy, and is the primary CDOT negotiator.  The Contracting 
Officer/Engineer is responsible for negotiating cost for professional 
consultant services which are determined by the Contracting 
Officer/Engineer to be fair and reasonable in accordance with this 
document. 

  
 • In fulfilling this responsibility, the Contracting Officer/Engineer shall 

utilize appropriate cost evaluation information including the data and 
recommendations from the contract administrator, the Consultant 
Management Section, and the External Audit Branch.  The 
Contracting Officer/Engineer is also responsible for:  procurement of 
professional consultant services within the time requirements 
established by the Chief Engineer, and implementing procedures that 
achieve Disadvantaged Business Enterprise (DBE) goals. 

  
  Consultant Management Engineer - Subject to the supervision of the 

Contracting Officer/Engineer, the Consultant Management Engineer is 
responsible for the following: 

  
  1. Developing and maintaining a generic scope of work that can be 

utilized by the project managers to institute a first cut draft scope 
of work.  This shall include assisting the CDOT project managers 
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in utilizing the generic scope and, when requested, produce the 
project scope of work using the project manager's definition of 
the project work. 

  
  2. Developing and implementing procedures which promote the 

aforementioned goals in obtaining in a timely manner, 
professional consultant services at fair and reasonable prices in 
accordance with applicable federal and state standards. 

  
   a. Supervising the assistance to the CDOT  project managers in 

developing and negotiating the professional workhours to do 
the consultant work when requested. 

  
   b. Developing, implementing, and revising (as required) the 

procedures and data required to produce the independent 
government cost estimate.  This shall include developing the 
cost rates to be used, such as:  indirect rate, fee rate, salary 
rates for typical work classifications, and the rates for 
equipment and material. 

  
   c. Supervising the calculation of the independent government 

cost rates utilizing the aforementioned procedures and data. 
  
   d. Acting as the alternate CDOT negotiator. 
  
   e. Supervising the documentation of the fairness and 

reasonableness of the accepted fee proposals. 
  
  3. Developing, implementing, and supervising procedures for 

selecting consultants, using qualification and cost as selection 
criteria. 

  
  4. Developing, implementing, managing, and supervising a process 

that obtains professional consultant services in the shortest 
possible period of time.  This includes the following: 

  
   a. Develop professional consultant procurement schedule. 
  
   b. Supervise and manage the process of: 
  
    - Short list and selection board moderator. 
    - Coordination with consultants and appropriate CDOT 
units/personnel. 
    - Initiation of audit evaluations. 
    - Producing instructions for participants in the process. 
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    - Providing training to participants in the process. 
  
 • Agreements Engineer - Subject to the supervision of the Contracting 

Officer/Engineer, the Agreements Engineer is responsible for the 
following: 

  
  1. Prequalification of consultants pursuant to C.R.S. 24-30-1403. 
  
  2. Maintaining standard ("boiler plate") language from which 

project contracts can be developed and executed in the shortest 
possible time. 

  
  3. Providing project-specific draft contracts for review by 

consultants and others as appropriate. 
  
  4. Writing and coordinating executory contracts. 
  
  5. Obtaining evaluations of consultant work from CDOT project 

managers. 
  
 • External Auditors - Subject to the supervision of the Director of the 

Division of Audit, the External Auditors shall be responsible for the 
following: 

  
  1. Pursuant to C.R.S. 43-1-106(12), the External Audit Branch is 

responsible for conducting audits on persons entering into 
contracts with CDOT. 

  
  2. Audits and audit reports should complement the contract type 

determination made by the contract administrator, whenever 
possible.  If auditors cannot comply, they should resolve the audit 
problems with the Consultant Management Section at the earliest 
possible time. 

  
  3. The Consultant Management Section shall schedule a meeting for 

the submittal of the initial financial package.  The External 
Auditor shall attend the meeting and inform the consultant of any 
missing data that might delay advancement of contracting.  The 
External Auditor shall coordinate audit progress with the 
Consultant Management Section. 

  
  4. In order to fulfill the C.R.S. 24-30-1401(4) duty to negotiate 

contracts at prices which are fair and reasonable, the Contracting 
Officer/Engineer needs to obtain appropriate cost evaluation data.  
To the extent practicable, the external audit will be responsible 
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for providing the following: 
  
   a. An opinion on the financial stability of the firm. 
  
   b. An opinion on the capability of the firms' accounting system 

to identify, segregate and accumulate contract costs to 
support CDOT's billing procedures. 

  
   c. The auditor should identify prior fiscal year costs, if relevant, 

state why they are not relevant. 
  
   d. The audit may include other information considered 

appropriate by the external auditor. 
  
  
PROCEDURES
The procedures for obtaining professional consultant services shall be in 
accordance with the latest approved edition of the CDOT manual titled 
OBTAINING PROFESSIONAL CONSULTANT SERVICES.  These 
procedures shall comply with applicable federal and state laws. 
  
  
IMPLEMENTATION: 
The responsibilities and procedures as stated by this directive and the manual 
OBTAINING PROFESSIONAL CONSULTANT SERVICES shall become 
effective immediately. 
  
  
  
  
      (signature on file)        
     ROBERT L. CLEVENGER 
     Chief Engineer 
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SAMPLE CLEARANCE CERTIFICATION LETTER 
WHEN PROJECT ADVERTISED BY LOCAL AGENCY 

[Local Agency Letterhead] 
        [Project No.] CN,PE,UT 
        SA# [Subaccount Number] 
 
[Date] 
 
Ron Dickey 
Colorado Department of Transportation 
Region 6 Utility Engineer 
2000 South Holly Street 
Denver, CO 80222 
 
RE: UTILITY CLEARANCE 
 [Project No. and Location] 
 
In compliance with the Federal – Aid Program and pursuant to 23 CFR 635.309(b), this is to 
advise you that all known utilities within the project limits have been cleared in conjunction with 
this project. 
 
Known Utilities involved on this project are: 
 
 [Utility Company]   [* - see below] 
       0              0                0 
       0              0                0 
       0              0                0 
      etc.         etc.              etc. 
 
 
__________________________________ 
[Local Agency Representative] 
[Name and Title] 
 
 
Attachments (Utility Spec, Any Required Agreements) 
 
 
* Indicate how costs will be paid, as appropriate: 
 
 - “at no cost to project” 
 - “at project expense” 
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PRECONSTRUCTION CONFERENCE AGENDA 
The items in the following agenda are minimum requirements that should be covered during the conference. The agenda may be used as is or as a base to develop a 
customized agenda. 

Project Number:  Resident Engineer:  

Project Code (SA):  Project Engineer:  

Location:  Contractor:  

Date:  Superintendent:  

Time:  Foreman:  

I. Attendance Roster 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

Page 1 

B – 42 



September 2006  CDOT LOCAL AGENCY MANUAL 

 

PRECONSTRUCTION CONFERENCE AGENDA (continued) 

I. Attendance Roster (continued) 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  

 
Name:  Office Number:  

Representing:  Fax Number:  
Street Address:  Cell Number:  
City, State, Zip:  E-Mail Address:  
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PRECONSTRUCTION CONFERENCE AGENDA (continued) 

II. Project Organization and Status 

Note: Partnering standard special provision - Contractor, subcontractor, CDOT and other stakeholders are encouraged to participate in this potentially 
beneficial practice 

A. Colorado Department of Transportation Organization: 
Resident Engineer:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 
Project Engineer:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 
Assistant Project Engineer:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 
Lead Tester:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 
Maintenance Rep.:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 
Name/Title:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 
B.  Field Office:           

CDOT:  Office Number:  
Location:  Fax Number:  

 
Contractor:  Office Number:  

Location:  Fax Number:  
    

C.. Field Laboratory: 
CDOT:  Office Number:  

Location:  Fax Number:  
 

Contractor:  Office Number:  
Location:  Fax Number:  

The Contractor is reminded of the requirements of subsections 105.01 and 105.13 of the Standard Specifications relative to the authority and duties of 
the Project Engineer. The Project Engineer has immediate charge of the administrative and engineering details of the project. The Contractor is 
cautioned that only the Project Engineer and/or the Resident Engineer are authorized to provide information, clarification, or interpretation regarding 
plans, specifications, and any other contract documents or requirements. Solicitation and receipt of information by the Contractor from any other CDOT 
representative will not be considered valid for administration of the project. Shop drawings and all other submittals required by the Contract shall be 
submitted to the Project Engineer. Submittals made to and received by other CDOT representatives will not be considered valid for the purpose of 
administration of the Contract. 

C. City or County Representatives: 
Name:  Mobile Number:  

Title:  Fax Number:  
Representing:  Home Number:  

Office Number:  E-Mail Address:  
 

Name:  Mobile Number:  
Title:  Fax Number:  

Representing:  Home Number:  
Office Number:  E-Mail Address:  
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PRECONSTRUCTION CONFERENCE AGENDA (continued) 

II. Project Organization and Status 

Note: Partnering standard special provision - Contractor, subcontractor, CDOT and other stakeholders are encouraged to participate in this potentially 
beneficial practice 

A. Colorado Department of Transportation Organization: 
Resident Engineer:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 
Project Engineer:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 
Assistant Project Engineer:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 
Lead Tester:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 
Maintenance Rep.:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 
Name/Title:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 
B.  Field Office:           

CDOT:  Office Number:  
Location:  Fax Number:  

 
Contractor:  Office Number:  

Location:  Fax Number:  
    

C.. Field Laboratory: 
CDOT:  Office Number:  

Location:  Fax Number:  
 

Contractor:  Office Number:  
Location:  Fax Number:  

The Contractor is reminded of the requirements of subsections 105.01 and 105.13 of the Standard Specifications relative to the authority and duties of 
the Project Engineer. The Project Engineer has immediate charge of the administrative and engineering details of the project. The Contractor is 
cautioned that only the Project Engineer and/or the Resident Engineer are authorized to provide information, clarification, or interpretation regarding 
plans, specifications, and any other contract documents or requirements. Solicitation and receipt of information by the Contractor from any other CDOT 
representative will not be considered valid for administration of the project. Shop drawings and all other submittals required by the Contract shall be 
submitted to the Project Engineer. Submittals made to and received by other CDOT representatives will not be considered valid for the purpose of 
administration of the Contract. 

C. City or County Representatives: 
Name:  Mobile Number:  

Title:  Fax Number:  
Representing:  Home Number:  

Office Number:  E-Mail Address:  
 

Name:  Mobile Number:  
Title:  Fax Number:  

Representing:  Home Number:  
Office Number:  E-Mail Address:  
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PRECONSTRUCTION CONFERENCE AGENDA (continued) 

II. Project Organization and Status (continued) 

D. Contractor’s Organization: 
 

Superintendent:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Superintendent Designee #1:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Superintendent Designee #2:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Erosion Control Supervisor:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Public Information Officer:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Safety Officer:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Traffic Control Supervisor:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Fire Control Supervisor:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Project EEO Officer:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Name/Title:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Name/Title:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  

E. Contractor Personnel Authorized to Sign Contract Modification Orders: 
 

Name:  Mobile Number:  
Title:  Fax Number:  

Location:  Home Number:  
Office Number:  E-Mail Address:  

 
Name:  Mobile Number:  

Title:  Fax Number:  
Location:  Home Number:  

Office Number:  E-Mail Address:  
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PRECONSTRUCTION CONFERENCE AGENDA (continued) 

II. Project Organization and Status (continued) 

D. Contractor’s Organization: 
 

Superintendent:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Superintendent Designee #1:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Superintendent Designee #2:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Erosion Control Supervisor:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Public Information Officer:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Safety Officer:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Traffic Control Supervisor:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Fire Control Supervisor:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Project EEO Officer:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Name/Title:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Name/Title:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  

E. Contractor Personnel Authorized to Sign Contract Modification Orders: 
 

Name:  Mobile Number:  
Title:  Fax Number:  

Location:  Home Number:  
Office Number:  E-Mail Address:  

 
Name:  Mobile Number:  

Title:  Fax Number:  
Location:  Home Number:  

Office Number:  E-Mail Address:  
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PRECONSTRUCTION CONFERENCE AGENDA (continued) 

II. Project Organization and Status (continued) 

F. Partial Payments: 
1. Requested Estimate Cutoff Date:  Comment: 
2. Electronic Funds Transfer (EFT) Forms: Forms are available from (303) 757-9571. 
3. Prompt Payment: Subsections 107.01 and 109.06 of the Standard Specifications requires all Contractors to comply with the Prompt 
    Payment Law (CRS 24-91-103(2)). This law requires the Contractor to pay all subcontractors, who satisfactorily 
    perform in accordance with their subcontracts, within seven days of receiving payment from CDOT. Failure to comply 
    with the Prompt Payment Law is reason for CDOT to withhold further progress payments. 
4. Retainage or Securities: Retainage will not be reduced until all project work is complete, the project has been accepted, and all required 

documentation has been received and accepted by CDOT.  The Contractor shall provide written notification to the Project Engineer indicative of 
their choice to use either retainage or securities. 

5. Forms: The Contractor shall be responsible for completing and submitting all required forms, instructing all 
    subcontractors on the proper procedures for completing required forms, and for ensuring that all forms and reports are 
    submitted and approved on a timely basis. Failure to do so may result in delays in payment of progress estimates. 
6. The Contractor will receive CDOT Form 96 – Contractor Acceptance of Final Estimate and return a signed original upon agreement. 
    The CDOT Projects and Grants Section will not authorize final payment until CDOT Form 96 is received. 
Comments: 
 
G. Date of Notice to Proceed: 

Fixed Completion Date:  Comment: 
Working/Calendar Days Allowed:  Comment: 
Date Project Time Charges Begin:  Comment: 

Date Construction Begins:  Comment: 
Estimated Completion Date:  Comment: 

H. Contractor’s Schedule (described in subsection 108.03 of the Standard Specifications, which also states that progress estimates will not be paid 
unless schedules & methods statements are submitted and updated on a monthly basis):  (Check all that apply) 

 Submitted & Accepted Rejected/Revise & Resubmit Not Submitted Not 
Required 

Bar Chart     
Critical Path Method (default 
unless otherwise indicated)     

I. Methods Statement: (Check one.) 

 Submitted & Accepted Rejected/Revise & Resubmit Not Submitted Not 
Required 

Methods Statement     
J. Contractor’s Proposed Construction Surveying Schedule: 

 Submitted & Accepted Rejected/Revise & Resubmit Not Submitted Not 
Required 

Surveying Schedule     
Date of Pre-Survey Conference:  Comment: 

K. Agreements to Access Private Property: 
The Contractor shall furnish the Project Engineer properly executed written documentation from property owners that authorizes the Contractor to 
trespass on private property for any of the following conditions: 
1. Temporary livestock fencing outside the right of way. 
2. Not installing livestock fencing and who will be held responsible until fence is installed. 
3. Haul roads on private property not designated on the plans. 
4. Waste or stockpile areas on private property not designated on the plans. 
5. Equipment, camp, plant, or crusher sites on private property not designated on the plans. 
6. Sources of aggregates, borrow, etc. on private property not designated on the plans.  
Comments: 
 
L. Legal Gross Truck Weights: 
Legal gross truck weights on all public roads outside the project limits will be controlled as follows (see subsection 105.17 of the Standard 
Specifications): 
1. If material is delivered to the project in a vehicle with a gross weight exceeding the legal limit, the material and the scale ticket will not be accepted. 
2. The Contractor shall submit documentation for all persons and equipment that require certification or licenses, including certified weighers, scales, 
and water meters. 
3. The Contractor shall submit a list of haul vehicles, including all information required by the Contract Specifications, prior to the beginning of hauling 
operations. This information must be resubmitted for any change of vehicle configuration. 
Comments: 
 
M. Fuel Cost Adjustments – On Form 85, submitted at time of bid opening, Contractor chose to _______ accept _______ decline Fuel Cost 
Adjustments for this project, per Revision of Section 109 Fuel Cost Adjustment.  Once bids are opened, the Contractor is not allowed to 
change that decision.  Comments: 
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PRECONSTRUCTION CONFERENCE AGENDA (continued) 

III. EQUAL EMPLOYMENT OPPORTUNITY (EEO) AND LABOR COMPLIANCE 

A. EEO Contacts: 
Region EEO Representative:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 
Contractor DBE Officer:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 
Contractor Company EEO Officer:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 
Contractor Project EEO Officer:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

B. EEO and Labor Compliance Document Submittal: 

The Contractor shall submit all documents pertaining to EEO and Labor Compliance to: 
 
 
 
 
 
 
 

C. Good Faith Effort: 

In accordance with the Standard Special Provisions, the Contractor must submit evidence to the Project Engineer that a good faith effort was 
made to solicit DBE subcontractor(s). CDOT Form 205 – Sublet Permit Application will be utilized to aid in reviewing the good faith effort. 
CDOT Form 205 is to be initialed and dated by the Contractor’s DBE Liaison Officer as proof that DBE subcontractors were contacted. 
Although DBE Performance Goals are part of the Contract and are met by the Contractor, the Contractor is not relieved from making good 
faith efforts to contract with DBE subcontractors on other work items. DBE Goals: 
 
 
 
 
 
 
 

D. Sexual Harassment: 
Sexual harassment is defined as unwelcome and repeated sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual 
nature when one or more of the following conditions are met: 
 
1. Submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s employment;  
2. Submission to or rejection of such conduct by an individual is used as the basis of employment decisions affecting such individuals or others; or 
3. Such conduct has the purpose or effect of interfering with an individual’s work performance or creates an intimidating, hostile, or offensive working 
environment. 
 
Complaints of sexual harassment should be made in person or in writing to the Company Equal Employment Opportunity Officer or to the individual 
designated as the primary contact.  Complaints must be kept confidential and investigated immediately. Comments:  
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PRECONSTRUCTION CONFERENCE AGENDA (continued) 

III. EQUAL EMPLOYMENT OPPORTUNITY (EEO) AND LABOR COMPLIANCE (continued) 

E. Violence in the Workplace (see subsections 101.87 and  108.06 of the Standard Specifications and subsection 108.5.2 of the Construction Manual): 
Violence in the workplace will not be tolerated. This shall include, but is not limited to, abhorrent behavior of a threatening verbal or physical nature to 
any living or inanimate entity. Comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 
    

F. Drug Use in the Workplace 
The Colorado Department of Transportation, as stated in Standard Specification section 107.01, requires that Contractors, subcontractors, and 
suppliers who participate in CDOT contracts maintain and enforce a workplace that is in compliance with all laws and regulations, including those 
relating to drug use. The unlawful manufacture, distribution, dispensation, possession, or use of a controlled substance during work hours, on CDOT 
premises, other work sites where employees may be assigned, or where the use during non-working hours impairs the employee’s ability to perform 
his or her job is strictly prohibited. Contractors are responsible for compliance. If an incident should arise on a CDOT construction project when drug 
use is suspected or confirmed, the Project Engineer should immediately notify the Contractor. If there is a Contractor’s employee who is impaired and 
incapable of safely performing the work, the Project Engineer will notify appropriate law enforcement and have the employee removed from the project 
in accordance with subsection 108.05 of the Standard Specifications. Comments: 
 
 
 
 
 
 
 
 
 
 
 
 
    

G. Project Bulletin Board: 
Location of Project Bulletin Board:  

Items posted on the Project Bulletin Board must be legible at all times. Any posted item that is illegible must be replaced immediately. The latest 
versions of the items may be obtained from http://www.dot.state.co.us/Bidding/PostBid/PostBid.htm. Comments: 
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PRECONSTRUCTION CONFERENCE AGENDA (continued) 

III. EQUAL EMPLOYMENT OPPORTUNITY (EEO) AND LABOR COMPLIANCE (continued) 

H. Other Documents: (Check all that apply.) 
Required Not Required Description Date Received 

  
Letter confirming a Company EEO Policies and Procedures orientation meeting was presented to 
supervisory personnel. An orientation meeting is required prior to construction and at least every 12 
months thereafter. 

 

  Letter describing Contractor’s EEO complaint procedures.  

  Letter describing Contactor’s method and schedule of monitoring subcontractor EEO 
compliance schedule.  

  Letter communicating Contractor’s tentative date of first project EEO meeting.   
CDOT Form 205 – Sublet Permit Application must be completely executed for each subcontractor prior to work performed by 
the subcontractor. CDOT Form 713 – Contractor DBE Subcontract, Supply and Service Contract Statement and CDOT Form 
715 – Certificate of Proposed Underutilized DBE (UDBE) Participation must be attached to all Form 205s for UDBE 
Subcontractors. The Contractor proposes to sublet the following: 

Subcontractor Work Subletted 
  
  
  
  
  
  
  
  
  
  
  
  
  

 

 

  
  One copy of the Contract for this project will be kept in the Contractor’s file. 

  Subcontracts, including lower tiers, material purchases, and equipment leasing agreements must contain FHWA 1273 – 
Required Contract Provisions Federal-Aid Construction Contracts. 

 

 

Certified payrolls from Contractor and subcontractors are to be submitted within seven days of payment. The 
classification code must appear on each payroll for each employee. A social security number and address must 
accompany an employee’s name the first time it appears on payroll. All subcontractors are to remit payrolls to the 
Contractor who, in turn, will check and initial payrolls prior to submittal to the Project Engineer. 

  CDOT Form 17 – Contractor DBE Payment Certification is required from the Contractor at the completion of the 
project. 

  
CDOT Form 118 – Contractor Wage Compliance Statement shall be attached to each payroll.  The Contractor and 
each subcontractor will designate a payroll supervisor on the first payroll and each time there is a change in 
personnel position. The payroll supervisor will oversee payroll operations and complete this form. 

  CDOT Form 838 – On-the-Job Trainee/Apprentice Record shall be completed by the Contractor when a request 
for a trainee or apprentice is made to the Project Engineer. 

 
 

FHWA 1391 – Federal-Aid Highway Construction Contractors Annual EEO Report must be received by the Project Engineer 
each July from the Contractor and all active subcontractors. The form provides information on the ethnic categories, gender 
and classifications of the Contractor’s workforce. 

  CDOT 832 – Trainee Status and Evaluation Report is due monthly for each trainee working on the Contract during 
the month. 
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PRECONSTRUCTION CONFERENCE AGENDA (continued) 

IV. ENVIRONMENTAL AND WETLANDS 

A. Region Planning/Environmental Manager: 
Region Planning/Environmental Manager:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

Clearance:  
Restrictions:  

Comment: 

 

B. Contractor’s Schedule for Temporary and Permanent Erosion Control: (Check one.) 

 Submitted & Accepted Rejected/Revise & Resubmit Not Submitted Not Required 
Erosion Control     

Comment 

 
V. RIGHT-OF-WAY 

Region Right-of-Way Supervisor:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
Clearance:  

Restrictions:  
Comment: 
 

VI. UTILITIES 
Region Utilities Engineer:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

A. Electric: 

Name:  Mobile Number:  
Title:  Fax Number:  

Company:  Home Number:  
Office Number:  E-Mail Address:  

 
Name:  Mobile Number:  

Title:  Fax Number:  
Company:  Home Number:  

Office Number:  E-Mail Address:  

 
Conflict Location:  

Relocation Schedule:  
Comment: 
 
 
B. Gas: 

Name:  Mobile Number:  
Title:  Fax Number:  

Company:  Home Number:  
Office Number:  E-Mail Address:  

 
Name:  Mobile Number:  

Title:  Fax Number:  
Company:  Home Number:  

Office Number:  E-Mail Address:  

 
Conflict Location:  

Relocation Schedule:  

Comment: 
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PRECONSTRUCTION CONFERENCE AGENDA (continued) 

VI. UTILITIES (continued) 

C. Telephone: 
Name:  Mobile Number:  

Title:  Fax Number:  
Company:  Home Number:  

Office Number:  E-Mail Address:  

 
Name:  Mobile Number:  

Title:  Fax Number:  
Company:  Home Number:  

Office Number:  E-Mail Address:  

 
Conflict Location:  

Relocation Schedule:  
Comment: 
 
 

D. Water: 
Name:  Mobile Number:  

Title:  Fax Number:  
Company:  Home Number:  

Office Number:  E-Mail Address:  

 
Name:  Mobile Number:  

Title:  Fax Number:  
Company:  Home Number:  

Office Number:  E-Mail Address:  

 
Conflict Location:  

Relocation Schedule:  

Comment: 
 
 

E. Sewer: 
Name:  Mobile Number:  

Title:  Fax Number:  
Company:  Home Number:  

Office Number:  E-Mail Address:  

 
Name:  Mobile Number:  

Title:  Fax Number:  
Company:  Home Number:  

Office Number:  E-Mail Address:  

 
Conflict Location:  

Relocation Schedule:  

Comment: 
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PRECONSTRUCTION CONFERENCE AGENDA (continued) 

VI. UTILITIES (continued) 

F. Cable Television: 
Name:  Mobile Number:  

Title:  Fax Number:  
Company:  Home Number:  

Office Number:  E-Mail Address:  

 
Name:  Mobile Number:  

Title:  Fax Number:  
Company:  Home Number:  

Office Number:  E-Mail Address:  

 
Conflict Location:  

Relocation Schedule:  
Comment: 
 
 
 

G. Railroad: 
Name:  Mobile Number:  

Title:  Fax Number:  
Company:  Home Number:  

Office Number:  E-Mail Address:  

 
Name:  Mobile Number:  

Title:  Fax Number:  
Company:  Home Number:  

Office Number:  E-Mail Address:  

 
Conflict Location:  

Relocation Schedule:  

Comment: 
 
 
 

H. Other: 
Name:  Mobile Number:  

Title:  Fax Number:  
Company:  Home Number:  

Office Number:  E-Mail Address:  

 
Name:  Mobile Number:  

Title:  Fax Number:  
Company:  Home Number:  

Office Number:  E-Mail Address:  

 
Conflict Location:  

Relocation Schedule:  

Comment: 
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PRECONSTRUCTION CONFERENCE AGENDA (continued) 

VII. SAFETY 

Note: Per Revision of Section 107 – Project Safety Planning, prior to the start of construction, the Contractor shall designate the appropriate personnel, 
and submit the Project Safety Management Plan. 

A. Project Safety Management Plan: 
Safety Officer 

(and alternate Safety Officer):  Fax Number (including 
alternate’s):  

Office Number (including alternate’s):  Home Number (including 
alternate’s):  

Mobile Number (including alternate’s):  E-Mail Address 
(including alternate’s):  

Insurance Company:  
Workmen’s Compensation Carrier:  

Submitted Not Submitted Description 
  Project Safety Management Plan, including all specified items 
  Proposed safety and “Toolbox” meeting (schedule):  
   
  DOT Form 140 – Emergency Phone Numbers Card must be completed and posted at all phones on the project. 
   
  Sanitary facilities shall be provided by the Contractor in compliance with OSHA regulations and Section 620. 

  Copy of Certificate of Insurance showing inclusion of CDOT in its 
coverage. Expiration Date:  

B. Construction Zone Traffic Control  (NOTE: Per Revision of Section 630 – Construction Zone Traffic Control, Contractor’s superintendent and all 
others serving in a similar supervisory capacity are required to complete a CDOT-approved two-day Traffic Control Supervisor training.  Certification of 
completion shall be submitted to the Engineer at the Preconstruction Conference.)  (NOTE: As of 1/6/06,   NCHRP 350 Requirements, for National 
Cooperative Highway Research Program 350 construction traffic control devices have been fully implemented. 

Contractor’s Representative Responsible for Traffic 
Control 

(cannot be Superintendent): 
 Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

1. Method of Handling Traffic (MHT):  (See subsection 630.09.  NOTE:  MHT’s should address pedestrian, wheelchair (ADA compliant), and bicycle 
traffic, pullout areas, worker parking and procedures for workers crossing live lanes of traffic during the work operation.) 

 Submitted & Accepted Rejected/Revise & Resubmit Not Submitted Not 
Required 

MHT     

2. Construction Signing: 

All signing shall conform to the latest adopted version of the Manual of Uniform Traffic Control Devices, including the Colorado Supplement as of the 
ad date for the project.  All construction signing is the responsibility of the Contractor except for the following: 

 

 

3. Reduction of Speed Limit: 
Required Not Required Description 

  

CDOT Form 568 – Authorization and Declaration of Temporary Speed Limits must be submitted by the Project Engineer 
(allow approx 3 weeks). Justification for the speed reduction is as follows: 
 
 
Also discuss usage of Begin/End Fines Doubled signage.                                                                                                              

4. Enforcement of Reduced Speed Limit: 

The representative to contact (e.g., Colorado State Patrol) for enforcement of the reduced speed limit is as follows: 
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PRECONSTRUCTION CONFERENCE AGENDA (continued) 

VII. SAFETY (continued) 

B. Construction Zone Traffic Control (continued): 

5. Project Flaggers: 

The Contractor’s method of training and certifying project flagger personnel is as follows: 

 

 

6. Oversize/Overweight Vehicles: 
Required Not Required Description 

  Oversize, overweight vehicle restrictions, including detours. If required, the Project Engineer will contact the 
Maintenance and Operations Branch, per subsection 630.09, (7) & (8)                                                   .  

Restrictions: 

As required, submit the following information 5 days in advance of restrictions to the Legal and Permits Unit of the Maintenance and Operations 
Branch. Provide notifications when the project is complete.  

CDOT Project Contact:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  

 
Start of Closure:  Restriction:  
End of Closure:  Closure/Detour:  

Town:  Other:  
Junction:  Width:  

Highway Number:  Length:  
Beginning Mile Post:  Height:  

Ending Mile Post:  Weight:  

7. Vertical and/or Horizontal Clearance Restrictions: 
Required Not Required Description 

  Vertical and/or horizontal clearance restrictions, including detours. If required, the Project Engineer will contact the 
Maintenance and Operations Branch, per subsection 630.09, (7) & (8).         

Restrictions: 

As required, submit the following information as much time as possible in advance of restrictions to the Legal and Permits Unit of the Maintenance 
and Operations Branch. Provide notifications when the project is complete.  

CDOT Project Contact:  Fax Number:  
Office Number:  Home Number:  

Mobile Number:  E-Mail Address:  
 

Start of Closure:  Restriction:  
End of Closure:  Closure/Detour:  

Town:  Other:  
Junction:  Width:  

Highway Number:  Length:  
Beginning Mile Post:  Height:  

Ending Mile Post:  Weight:  
8. Uniformed Traffic Control: 

Jurisdiction:  Contact:  
  Phone Number:  

Jurisdiction Policy: The jurisdiction should submit a copy of their policy regarding authorized duties on the project. 
C. Discussion of 
Methamphetamine by-
products & lab waste 
(“Death bags”) 

(see video available at: http://www.dot.state.co.us/AdoptAHighway/, for additional information contact Julia Horn 
at 303-512-5519 or Julia.Horn@dot.state.co.us ) 
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PRECONSTRUCTION CONFERENCE AGENDA (continued) 

VIII. MATERIALS 
CDOT Representative:  Fax Number:  

Office Number:  Home Number:  
Mobile Number:  E-Mail Address:  

 

A. Contractor List of Proposed Materials: 
Submitted Not Submitted Description 

  The Contractor has submitted a list of proposed material suppliers as required by the “Special Notice to 
Contractors” (see CDOT Field Materials Manual, latest adopted version as of the ad date for the project.) 

B. Source of Undesignated Materials (if applicable): 

1.  4.  

2.  5.  

3.  6.  

C. Quality Control/Quality Assurance: 

Quality Control Plans, as required, for Embankment, Pre-Pave, Pre-Pour, Hot Mix Asphalt, Portland Cement Concrete Pavement, etc.  
must be submitted. Comments: 

 

 

D.Mix Designs and Material Samples: 

The Contractor shall submit mix designs for Hot Mix Asphalt, Concrete, Flowfill, etc. in a timely manner.  Unapproved materials will not be 
placed on the project. The Contractor is advised to review the requirements of the “Special Notice to Contractors”(see CDOT Field 
Materials Manual latest adopted version as of the ad date for the project) concerning the timely submittal of material samples.   

Comments: 

 

 

 

E. Land Reclamation Permit: 

The Contractor shall comply with the requirements of the Land Reclamation Permit including pit limits. .Comments: 
 
 
 
 
 
 

 

F. Furnishing of Concrete: 
Any concrete furnished to the project in trucks not previously certified for the project will be either rejected or exempted from 
payment. Use CDOT Form 46 – Concrete Truck Mixer Inspection Certification for documentation. Comments: 
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PRECONSTRUCTION CONFERENCE AGENDA (continued) 

VIII. MATERIALS (continued) 

G. Test Data: 
Test data will be available to the Contractor for his daily review. CDOT Form 626 – Field Lab Tests Results will be given to the 
Contractor periodically or at any time upon request. Comments: 
 
 
 
 
 
 

H. Letter of Compliance: 
A Letter of Compliance for Buy America Requirements will be required at the completion of all projects, even if steel or iron is not 
incorporated into the project. Comments: 
 
 
 
 

 
IX. COMMENTS AND UNCOMPLETED ITEMS 

 
A. Contractor Comments: 
Comments: 
 
 
 
 
 
 
B. CDOT Comments:  (include Project Special Provisions, Special Restrictions, Public Relations (if required), etc.),  
Comments: 
 
 
 
 
 
 
 
C. Uncompleted Items Prior to Starting Work: 
Uncompleted items remaining to be completed by the Contractor before starting work include: 
 
 
 
 
 
 
D. Possible Change Orders: 
Comments: 
 
 
 
 
 
 
E. Other Comments: 
Comments: 
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Colorado Department of Transportation    
LETTER OF MATERIALS CERTIFICATION   
       
 
      Project Number: 
      Location: 
      Project Code: 
      Date: 
      Contractor: 
      Date Accepted: 
 
 
 
 
 
 
 
 
This is to certify that: 
 
The results of the tests on acceptance samples indicate that the material incorporated in the construction 
work, and the construction operations controlled by sampling and testing, were in conformity with the 
approved plans and specifications; and such results compare favorably with the results of the 
independent Assurance Sampling and Testing. 
 
All independent Assurance sample and tests are within tolerance limits of these samples and tests that 
are used in the acceptance program, except as documented in the project records. 
 
Exceptions to the plans and specifications are explained on the back hereof (or on an attached sheet). 
 
 Page 2 attached, Explanation(s) of Exceptions. LA prepares and attaches 
 Page 3 attached, Independent Assurance Schedule. LA prepares and attaches 
 
 
 
 
 
 
 
By _________________________________ 
 
Local Agency Engineer 
 
 
 
 
Cc: 
Local Agency Resident Engineer 
CDOT Resident Engineer 
CDOT Materials Engineer 
CDOT Records Management 
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EEO CERTIFICATION ACCEPTANCE LETTER 
 

Date: 
To:  Region CDOT Resident Engineer 
 
From: 
Subject:  EEO Certification of Compliance 

 
Project No.:     
ID#: 
 
I do hereby certify:  

 
All contractor certified payroll documentation has been reviewed and is in compliance. 
 
All federally mandated EEO Program documentation has been reviewed and is in compliance. 
 
All documentation will be retained for the required length of time per the FHWA 1273 . 
 
Comments/Explanation of Exceptions that apply: 
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

__________________ 

 
Certified By: 

 

________________________________  ______________________________ 

Local Agency Representative    Title 

 

Cc: 
Local Agency file 
CDOT EEO Representative 
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Bulletin Board Required Postings  

Emergency Phone Numbers, CDOT Form 140  
CDOT Notice: Equal Opportunity Employer, CDOT Form 388
Non-Discrimination in Employment Notice (Unions or Other Hiring 
Agencies, CDOT Form 465)
Fair Labor Standards Act (FLSA), WH Form 1088 (Minimum Wage)

 * FHWA Penalty for False Statements, FHWA Form 1022
Equal Employment Opportunity is the Law   English   Spanish
Occupational Safety and Health, You Have a Right to a Safe and Healthful 
Workplace, OSHA 3165    English    Spanish

 * Notice to All Employees Working on Federal or Federally Financed 
Construction Projects, WH 1321 (2 pages)
Notice Employee Polygraph Protection Act, WH 1462    English   Spanish
Prompt Payment Notice and Law
Your Rights under the Family and Medical Leave Act, WH 1420    English 
   Spanish
Notice to Employees: Executive Order 13201, Notification of Employee 
Rights Concerning Payment of Union Dues or Fees (Beck Act)
Workers Compensation information, (obtain from insurance company that 
provides your coverage) 

 * Colorado Minimum Wage Decision from project special provisions and 
Conformed rates added to the wage decision (if applicable) 

Note:  * The FHWA 1022, WH1321 and the required Colorado Minimum 
Wage Decision are for Federally Funded Contracts only.  
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