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Change Orders

The Contracts and Market Analysis branch was recently informed that CDOT’s use of the Form 94 does not meet the requirements of the State Fiscal Rules.  Therefore, effective immediately, the Form 90 shall be used for all change orders, including minor contract revisions (MCRs).  The Contractor’s, Project Engineer’s, Resident Engineer’s, and Program Engineer’s signatures must be on each Form 90.

It will still be acceptable to submit one letter of explanation for all of the MCRs.  The requirements for submitting the Form 90 for MCRs will remain the same.  The MCRs do not have to be submitted until the Final is submitted.

It is also acceptable to include more than one MCR line item on each Form 90.  In the Change Order “Header” window in SiteManager, enter the line item numbers in the “Description” field.  For example, “Line Item 1”, or “Line Items 2 thru 5”.  Another example could be, “MCR001/CO002”, or “MCR002-005/CO003”.

For active projects on which the Form 94 is already in use, fully execute the Form 94 with the appropriate signatures and complete remaining MCRs using the Form 90.  Hold the Form 94 and the Form 90s that represent the MCRs and attach one letter of transmittal at the end of the project.

When a new Line Item is added, the Project Engineer should check to ensure that the line item number is not duplicated or missed.  Duplicating line item numbers will make it more difficult for the Finals Engineers to check the Final.

This change is merely a documentation change.  This change in no way impacts the status of using MCRs on projects.  If you have any questions, please contact one of the Area Engineers.
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