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This Local Agency Bulletin updates the Local Agency Manual (Manual) to reflect the December 26, 2013 standard special provision, “Disadvantaged Business Enterprise (DBE) Requirements”. The following parts of the Manual have been revised and are attached below:
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· Chapter 8, Construction Management
· Chapter 10, Construction Civil Rights and Labor Compliance
· Chapter 11, Finals
· Appendix A, Forms
· Appendix F, Finals Documentation
· Index











[bookmark: _MON_1520423694]


This LAB is effective as the date of issuance. Please print a copy of the documents and keep with your copy of the Local Agency Manual.

Reference the following link for further information:
· Civil Right and Business Resource Center Website, Disadvantaged Business Enterprise Program:  https://www.codot.gov/business/civilrights/dbe/dbemain

For additional questions, contact your CDOT Region Local Agency Coordinator or CDOT Project Manager.


image1.emf
Contents Final  3.28.16.pdf


Contents Final 3.28.16.pdf
December 2014
Introduction

A task force comprised of staff members from the Colorado Department of Transpor-
tation, Local Agencies, the Federal Highway Administration, and a Metropolitan
Planning Organization reviewed the processes involved in creating, administering and
building Local Agency projects. As a result, the task force revised the CDOT Local
Agency Manual. Changes to chapters 1 through 11 are indicated by a vertical bar in the
margin.

The main purpose of the CDOT Local Agency Manual is to assist Local Agency
personnel involved in the design, construction, and management of State and Federally
funded projects. The Manual is also recommended for CDOT personnel who manage
Local Agency projects.

The term “Local Agency” refers to a public agency, local public agency, established
publicly owned organization, or private interest that can legally enter into an agreement
with CDOT for a transportation project.

All project work shall be done in accordance with State and Federal laws, rules and
regulations.

Format

In the following pages, a flowchart depicts the Local Agency project process.
Immediately after that is a copy of the Local Agency Contract Administration Checklist
(CDOT Form 1243), which is prepared once a project has been approved for Federal
funding. The CDOT Local Agency Manual has been approved to amplify the flowchart
and the checklist. Chapter and section numbers of the Manual are consistent with these
two exhibits. While the checkilist is used to define the actual responsibilities of the Local
Agency and CDOT, the information within this Manual is presented as if the Local
Agency has been assigned the responsibility. This was done to provide a consistent
presentation and should not be taken to infer that responsibility cannot be otherwise
allocated.

Revisions

Suggestions and/or comments for improvement, clarification, correction, and/or
inclusion of material in the Manual are welcome. Please forward your comments to the
Project Development Branch using the Registration Form and Notice of Needed
Corrections in the front of this Manual.

This Manual will be revised as methods, materials, policies, procedures, specifications,
and the industry change.
Availability

The CDOT Local Agency Manual and many of the manuals that it references can be
found at_https://www.codot.gov.
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Chapter

Major Changes from the 2002 Manual

Revision

Contents ..

App A

App B

App D
App F

Now lists manual sections as dotted divisions, pages as hyphenated.

Has a more comprehensive list of federal and state funded projects.

Has a better explanation of the long range plan, TIP and STIP process as of FYQ7;
notes inclusion of LA only funded projects of regional significance in TIP.

Notes that State constructed LA projects may budget LA overmatch to the project.
Explains budgets vs. encumbrances vs. obligation and authorization of different
phases in the project.

Describes the consultant selection process with federal aid (FA) projects; reviews
evaluation factors and ensuing consultant, with FA language added; spells out
survey accuracy; refers to CDOT policy for ADA compliance on FA projects; gives
more guidance on public involvement including EJ, types of stakeholder interaction,
and web sites. Refers to the Uniform Act “rules” website and links to ROW Chap 8
for LA projects; defines land dedications; diagrams ROW process; notes new pre-
gualifications of FA ROW Agents and Appraisers; describes PS&E package and
submittal of it for construction funds authorization.

Notes that Title VI assurances must be included in contracts.

Defines bid package, advertisement period, and area; gives schedule for award
phase documents.

Refers to Sec 122 of the Construction Manual, with special emphasis and
requirements of project safety; identifies on-line bulletin board posters; notes
Construction Inspector Qualification Program requirements; Notes shop drawing
approval process; addresses MHTs with horizontal and/or vertical clearance
restrictions; requires certifications on materials before payment to contractors;
explains LA reimbursement requests; notes that claims involving Federal Aid must
be coordinated.

Notes that CDOT can either provide the completed Form 250 or a computer program
for it; explains prioritized acceptance of manufactured products; explains submittal of
HMA job mix formula by LA and issuance of Form 43 by CDOT; replaces CDOT
Form 473 with Letter of Materials Certification.

Notes Title VI and EJ can get help from Title VI Coordinator, including complaints;
EEO and Labor Compliance Verification interviews meet monthly goals.

Lists Acceptance letter distribution; requires as built plans be copied to CDOT;
explains EEO certification letter; Notes new form 1199 for Materials Documentation;
gives better instructions on Forms 1212 and 950 to CDOT RE.

Gives link to CDOT Forms Management for newest versions of forms; identifies
which forms are to be filed with CDOT Central Files; requires Form 1313 coversheet
for consultant billings.

Gives newer examples, with some names of letters changed; identifies newer CDOT
policies impacting LASs.

Includes updated contacts.

Gives complete copy of Construction Documentation letters and forms.





Registration Form and Notice of Needed Corrections

Complete and return this Registration Form to receive revisions to the 2006
CDOT Local Agency Manual. CDOT employees are not required to submit
this form since updates will be posted under Public Announcements or by
e-mail to Resident Engineers.

Malil or fax to:

COLO DEPARTMENT OF TRANSPORTATION
PROJECT DEVELOPMENT BRANCH
4201 EAST ARKANSAS AVENUE, SUITE 290

DENVER CO 80222-3406
Fax: (303) 757-9820

Company/Organization Name:

Contact Person:

Street Address:

City:

State: Zip Code:

Telephone Number:

Notice of Needed Corrections:
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Local Agency Contract Administration Checklist

The following checklist has been developed to ensure that all required aspects of a project approved for Federal funding have been addressed and a responsible party assigned for each task.


After a project has been approved for Federal funding in the Statewide Transportation Improvement Program, the Colorado Department of Transportation (CDOT) Project Manager, Local Agency Project Manager, and CDOT Resident Engineer prepare the checklist. It becomes a part of the contractual agreement between the Local Agency and CDOT. The CDOT Agreements Unit will not process a Local Agency agreement without this completed checklist. It will be reviewed at the Final Office Review meeting to ensure that all parties remain in agreement as to who is responsible for performing individual tasks.


		COLORADO DEPARTMENT OF TRANSPORTATION


LOCAL AGENCY CONTRACT ADMINISTRATION CHECKLIST



		Project No.


     

		STIP No.


     

		Project Code


     

		Region


     



		Project Location


     

		Date


     



		Project Description


     



		Local Agency


     

		Local Agency Project Manager


     



		CDOT Resident Engineer


     

		CDOT Project Manager


     



		INSTRUCTIONS:


This checklist shall be utilized to establish the contract administration responsibilities of the individual parties to this agreement. The checklist becomes an attachment to the Local Agency agreement. Section numbers correspond to the applicable chapters of the CDOT Local Agency Manual.


The checklist shall be prepared by placing an "X" under the responsible party, opposite each of the tasks. The “X” denotes the party responsible for initiating and executing the task. Only one responsible party should be selected. When neither CDOT nor the Local Agency is responsible for a task, not applicable (NA) shall be noted. In addition, a “#” will denote that CDOT must concur or approve.


Tasks that will be performed by Headquarters staff will be indicated. The Regions, in accordance with established policies and procedures, will determine who will perform all other tasks that are the responsibility of CDOT.


The checklist shall be prepared by the CDOT Resident Engineer or the CDOT Project Manager, in cooperation with the Local Agency Project Manager, and submitted to the Region Program Engineer. If contract administration responsibilities change, the CDOT Resident Engineer, in cooperation with the Local Agency Project Manager, will prepare and distribute a revised checklist.


Note: 


Failure to comply with applicable Federal and State requirements may result in the loss of Federal or State participation in funding.





		NO.

		DESCRIPTION OF TASK

		RESPONSIBLE PARTY


LA            CDOT



		TIP / STIP AND LONG-RANGE PLANS



		2.1

		Review Project to ensure it is consistent with STIP and amendments thereto

		

		X



		FEDERAL FUNDING OBLIGATION AND AUTHORIZATION



		4.1

		Authorize funding by phases (CDOT Form 418 - Federal-aid Program Data. Requires FHWA concurrence/involvement) 

		

		X



		PROJECT DEVELOPMENT



		5.1

		Prepare Design Data - CDOT Form 463 

		     

		     



		5.2

		Prepare Local Agency/CDOT Inter-Governmental Agreement (see also Chapter 3)

		

		X



		5.3

		Conduct Consultant Selection/Execute Consultant Agreement 


· Project Development


· Construction Contract Administration (including Fabrication Inspection Services)

		     

     

		     

     



		5.4

		Conduct Design Scoping Review Meeting

		     

		     



		5.5

		Conduct Public Involvement

		     

		     



		5.6

		Conduct Field Inspection Review (FIR)

		     

		     



		5.7

		Conduct Environmental Processes (may require FHWA concurrence/involvement) 

		     

		     



		5.8

		Acquire Right-of-Way (may require FHWA concurrence/involvement) 

		     

		     



		5.9

		Obtain Utility and Railroad Agreements 

		     

		     



		5.10

		Conduct Final Office Review (FOR)

		     

		     



		5.11

		Justify Force Account Work by the Local Agency 

		     

		     



		5.12

		Justify Proprietary, Sole Source, or Local Agency Furnished Items

		     

		     



		5.13

		Document Design Exceptions - CDOT Form 464

		     

		     



		5.14

		Prepare Plans, Specifications, Construction Cost Estimates and Submittals

		     

		     



		5.15

		Ensure Authorization of Funds for Construction

		

		X





		PROJECT DEVELOPMENT CIVIL RIGHTS AND LABOR COMPLIANCE



		6.1

		Set Disadvantaged Business Enterprise (DBE) Goals for Consultant and Construction Contracts (CDOT Region EEO/Civil Rights Specialist).  

		        

		        



		6.2

		Determine Applicability of Davis-Bacon Act 


This project    FORMCHECKBOX 
 is    FORMCHECKBOX 
 is not   exempt from Davis-Bacon requirements as determined by the functional classification of the project location (Projects located on local roads and rural minor collectors may be exempt.)


     

     



CDOT Resident Engineer (Signature on File)
Date

		

		X



		6.3

		Set On-the-Job Training Goals (CDOT Region EEO/Civil Rights Specialist) 

		

		X



		6.4

		Title VI Assurances 

		     

		     



		 

		Ensure the correct Federal Wage Decision, all required Disadvantaged Business Enterprise/On-the-Job Training special provisions and FHWA Form 1273 are included in the Contract (CDOT Resident Engineer) 

		     

		     





		ADVERTISE, BID AND AWARD of CONSTRUCTION PROJECTS



		7.1

		Obtain Approval for Advertisement Period of Less Than Three Weeks 

		     

		     



		7.2

		Advertise for Bids 

		     

		     



		7.3

		Distribute “Advertisement Set” of Plans and Specifications

		     

		     



		7.4

		Review Worksite and Plan Details with Prospective Bidders While Project Is Under Advertisement 

		     

		     



		7.5

		Open Bids

		     

		     



		7.6

		Process Bids for Compliance 

		



		

		Check CDOT Form 1415 – Commitment Confirmation when the low bidder meets DBE goals 

		

		      X



		

		Evaluate CDOT Form 1416 - Good Faith Effort Report and determine if the Contractor has made a good faith effort when the low bidder does not meet DBE goals 

		

		X



		

		Submit required documentation for CDOT award concurrence

		     

		     



		7.7

		Concurrence from CDOT to Award 

		

		X



		7.8

		Approve Rejection of Low Bidder

		

		X



		7.9

		Award Contract 

		     

		     



		7.10

		Provide “Award” and “Record” Sets of Plans and Specifications

		     

		     



		CONSTRUCTION MANAGEMENT



		8.1

		Issue Notice to Proceed to the Contractor 

		     

		     



		8.2

		Project Safety

		     

		     



		8.3

		Conduct Conferences:



		

		Pre-Construction Conference (Appendix B) 


· Fabrication Inspection Notifications

		     

		     



		

		Pre-survey


· Construction staking


· Monumentation

		     

     

		     

     



		

		Partnering (Optional) 

		     

		     



		

		Structural Concrete Pre-Pour (Agenda is in CDOT Construction Manual) 

		     

		     



		

		Concrete Pavement Pre-Paving (Agenda is in CDOT Construction Manual) 

		     

		     



		

		HMA Pre-Paving (Agenda is in CDOT Construction Manual) 

		     

		     



		8.4

		Develop and distribute Public Notice of Planned Construction to media and local residents

		     

		     



		8.5

		Supervise Construction



		

		A Professional Engineer (PE) registered in Colorado, who will be “in responsible charge of construction supervision.” 


     


     

Local Agency Professional Engineer or


Phone number


CDOT Resident Engineer

		     

		     



		

		Provide competent, experienced staff who will ensure the Contract work is constructed in accordance with the plans and specifications

		     

		     



		

		Construction inspection and documentation 

		     

		     



		

		Fabrication Inspection and documentation

		     

		     



		8.6

		Approve Shop Drawings 

		     

		     



		8.7

		Perform Traffic Control Inspections 

		     

		     



		8.8

		Perform Construction Surveying 

		     

		     



		8.9

		Monument Right-of-Way 

		     

		     



		8.10

		Prepare and Approve Interim and Final Contractor Pay Estimates. Collect and review CDOT Form 1418 (or equivalent) 


Provide the name and phone number of the person authorized for this task.


     

     

Local Agency Representative
Phone number

		     

		     



		8.11

		Prepare and Approve Interim and Final Utility and Railroad Billings 

		     

		     



		8.12

		Prepare and Authorize Change Orders

		X

		



		8.13

		Submit Change Order Package to CDOT 

		X

		



		8.14

		Prepare Local Agency Reimbursement Requests

		X

		



		8.15

		Monitor Project Financial Status 

		     

		     



		8.16

		Prepare and Submit Monthly Progress Reports 

		     

		     



		8.17

		Resolve Contractor Claims and Disputes 

		     

		     



		8.18

		Conduct Routine and Random Project Reviews 


Provide the name and phone number of the person responsible for this task.


     

     

CDOT Resident Engineer
Phone number

		

		X



		8.19

		Ongoing Oversight of DBE Participation

		X

		



		MATERIALS



		9.1

		Discuss Materials at Pre-Construction Meeting


· Buy America documentation required prior to installation of steel

		     

		     



		9.2

		Complete CDOT Form 250 - Materials Documentation Record


· Generate form, which includes determining the minimum number of required tests and applicable material submittals for all materials placed on the project 


· Update the form as work progresses


· Complete and distribute form after work is completed 

		     

     

     

		     

     

     



		9.3

		Perform Project Acceptance Samples and Tests

		     

		     



		9.4

		Perform Laboratory Verification Tests 

		     

		     



		9.5

		Accept Manufactured Products


Inspection of structural components:


· Fabrication of structural steel and pre-stressed concrete structural components


· Bridge modular expansion devices (0” to 6” or greater)


· Fabrication of bearing devices

		     

     

     

     

		     

     

     

     



		9.6

		Approve Sources of Materials 

		     

		     



		9.7

		Independent Assurance Testing (IAT), Local Agency Procedures  FORMCHECKBOX 
 CDOT Procedures  FORMCHECKBOX 


· Generate IAT schedule 


· Schedule and provide notification


· Conduct IAT

		     

     

     

		     

     

     



		9.8

		Approve mix designs


· Concrete 


· Hot mix asphalt 

		     

     

		     

     



		9.9

		Check Final Materials Documentation 

		     

		     



		9.10

		Complete and Distribute Final Materials Documentation

		     

		     



		CONSTRUCTION CIVIL RIGHTS AND LABOR COMPLIANCE



		10.1

		Fulfill Project Bulletin Board and Pre-Construction Packet Requirements 

		     

		     



		10.2

		Process CDOT Form 205 - Sublet Permit Application 


Review and sign completed CDOT Form 205 for each subcontractor, and submit to EEO/Civil Rights Specialist

		     

		     



		10.3

		Conduct Equal Employment Opportunity and Labor Compliance Verification Employee Interviews.  Complete CDOT Form 280  

		     

		     



		10.4

		Monitor Disadvantaged Business Enterprise Participation to Ensure Compliance with the “Commercially Useful Function” Requirements 

		     

		     



		10.5

		Conduct Interviews When Project Utilizes On-the-Job Trainees. 

· Complete CDOT Form 1337 – Contractor Commitment to Meet OJT Requirements.


· Complete CDOT Form 838 – OJT Trainee / Apprentice Record.  

· Complete CDOT Form 200 - OJT Training Questionnaire 

		     

     

     

     

		     

     

     

     



		10.6

		Check Certified Payrolls (Contact the Region EEO/Civil Rights Specialists for training requirements.) 

		     

		     



		10.7

		Submit FHWA Form 1391 - Highway Construction Contractor’s Annual EEO Report

		     

		     



		FINALS



		11.1

		Conduct Final Project Inspection. Complete and submit CDOT Form 1212 - Final Acceptance Report (Resident Engineer with mandatory Local Agency participation.) 

		

		X



		11.2

		Write Final Project Acceptance Letter 

		     

		     



		11.3

		Advertise for Final Settlement 

		     

		     



		11.4

		Prepare and Distribute Final As-Constructed Plans 

		     

		     



		11.5

		Prepare EEO Certification and Collect EEO Forms

		     

		     



		11.6

		Check Final Quantities, Plans, and Pay Estimate; Check Project Documentation; and submit Final Certifications 

		     

		     



		11.7

		Check Material Documentation and Accept Final Material Certification (See Chapter 9)

		     

		     



		11.8

		Obtain CDOT Form 1419 from the Contractor and Submit to the CDOT Project Manager 

		     

		     



		11.9

		(FHWA Form 47 discontinued)

		     

		     



		11.10

		Complete and Submit CDOT Form 1212 – Final Acceptance Report (by CDOT)

		

		X



		11.11

		Process Final Payment

		     

		     



		11.12

		Complete and Submit CDOT Form 950 - Project Closure

		

		X



		11.13

		Retain Project Records for Six Years from Date of Project Closure 

		     

		     



		11.14

		Retain Final Version of Local Agency Contract Administration Checklist

		     

		     





cc:
CDOT Resident Engineer/Project Manager


CDOT Region Program Engineer


CDOT Region EEO/Civil Rights Specialist


CDOT Region Materials Engineer


CDOT Contracts and Market Analysis Branch 


Local Agency Project Manager


xvii
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PROJECT DEVELOPMENT CIVIL RIGHTS AND
LABOR COMPLIANCE
CHAPTER 6

EQUAL EMPLOYMENT OPPORTUNITY

Local Agencies administering Federal-Aid projects are required to adhere to and
monitor contractor compliance with federal civil rights programs including Title VI, Equal
Employment Opportunity (EEO), On-the-Job Training (OJT), and Disadvantaged
Business Enterprise (DBE). Federal policy requires that all Federal-Aid construction
contracts include specific requirements to implement the Title VI program, related civil
rights laws, and regulations. These requirements are included in the FHWA Form 1273
— Required Contract Provisions Federal-Aid Construction Contract Provisions and apply
to contractors, subcontractors and suppliers. CDOT is responsible for oversight of the
EEO program for Federal-Aid projects and construction contracts. CDOT will monitor
the Local Agency and its contractors for compliance as part of the normal project
management reviews.

DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM

The Disadvantaged Business Enterprise (DBE) program seeks to create a level playing
field on which DBEs can compete fairly for Department of Transportation (DOT) -
assisted contracts, help remove barriers to the participation of DBEs in DOT-assisted
contracts, promote the use of DBEs in all types of federally-assisted contracts and
procurement activities conducted by recipients, and assist the development of firms that
can compete successfully in the marketplace outside the DBE program.

The CDOT DBE Program applies to all Federal-Aid projects. CDOT's Civil Rights and
Business Resource Center (CRBRC) administers the program and its implementation.
Regional civil rights offices conduct reviews during construction to determine
compliance.

Local Agencies that have their own DOT-approved DBE programs should contact the

CDOT CRBRC in order to enter into a Memorandum of Agreement with CDOT
pertaining to DBE oversight and administration.
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6.1 Set Disadvantaged Business Enterprise Goals for Consultant and
Construction Contracts

For any project containing federal funds, or for any project that will seek reimbursement
with federal funds, a goal for Disadvantaged Business Enterprise (DBE) participation
must be established and the contractor must make good faith efforts to meet such goal.
The CDOT Project Manager will contact the Region Civil Rights Office at least two
weeks before the scheduled advertisement date, for both consultant and construction
contracts, to have the project evaluated for potential DBE participation and a DBE goal
set for the project. Project goals vary depending on the nature of the work and the
availability of DBE firms capable of performing such work. There are instances when the
goal may be zero percent.

Set Consultant Goals

The Local Agency must submit a scope of work, services to be provided, and estimated
cost of the total services to the CDOT Project Manager. For projects requiring
advertisement, the Request for Proposal (RFP) must contain a goal in order to be
advertised, even if the Region Civil Rights Office establishes a goal of zero percent.
The Local Agency must ensure that the selected consultant either meets the DBE goal
or makes good faith efforts to do so.

Set Construction Goals

The Local Agency must submit an engineer's construction estimate to the CDOT Project
Manager. The estimate must show the item quantities and costs of the project. The
project must contain a goal in order to be advertised, even if the Region Civil Rights
Manager establishes a goal of zero percent.

The DBE Contract Goal Recommendation is completed by the CDOT Region Civil
Rights Manager based on the following criteria:

1. The dollar amount of the contract to ensure that it is large enough to permit
efficient subcontracting.

2. The work content of the project that can be subcontracted.
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3. The availability of DBE firms in the project area having the potential to do the
required work.

After the goal has been determined, a CDOT Project Special Provision, Disadvantaged
Business Enterprise (DBE) Contract Goal and the CDOT Standard Special Provision,
Disadvantaged Business Enterprise (DBE) Definitions and Requirements shall be
included in the Plans, Specifications and Estimates. All bidders should include CDOT
Forms 1413 - Bidders List, and if the Contract Goal is greater than zero, Form 1414 -
Anticipated DBE Participation Plan in the bid package. Each bid will be reviewed to
determine if the bid is responsive. Failure to complete the CDOT Forms 1413 and 1414
(if applicable) is considered as evidence that the proposal is unresponsive and therefore
is not eligible for award.

LABOR COMPLIANCE
6.2 Determine Applicability of Davis-Bacon Act

The Davis-Bacon Act applies to contractors and subcontractors performing on federally
funded or assisted contracts in excess of $2,000 for the construction, alteration, or
repair (including painting and decorating) of public buildings or public works. The Davis-
Bacon Act dictates that mechanics and laborers working on the site of Federal-Aid
construction projects must be paid according to the wage decision that is part of the
Standard Special Provisions for the project. The U.S. Department of Labor defines
mechanics and laborers as those employees who perform manual labor on the site of
work.

With the exception of those projects funded under the Transportation Alternatives
Program, the Davis-Bacon Act requirements may be excluded from Federal-Aid, Local
Agency matched transportation projects only if they meet one of the following project
categories:

1. Any projects fully located on or within the existing right-of-way of a roadway that
is functionally classified as a local road or rural minor collector, or that is not
within the right-of-way of any roadway whatsoever. This determination will be
made by CDOT.
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2. Force account work performed solely by Local Agency employees. See Section
5.11 for more information on force account work performed by the Local Agency.

For projects requiring Davis-Bacon wages, as soon as the Local Agency establishes the
project bid opening date and is ready to advertise the project for bidding, the Local
Agency's Project Manager must check with the CDOT Project Manager or Region Civil
Rights Manager to assure that the latest modification of the wage decision is in the
Standard Special Provisions.

The U.S. Department of Labor requires that a current wage decision be included in
Federal-Aid construction contracts, if appropriate. Wage decisions may be modified
frequently; wage decisions published in the Federal Register ten or more days prior to
the bid opening must be incorporated into the contract by addendum to the
advertisement with notification to all plan holders.

6.3 Set On-the-Job Training Goals

Training goals are established by CDOT on selected Federal-Aid construction contracts.
The goals are set based on the dollar amount and scope of work of the project as well
as some additional factors described in the OJT Standard Special Provisions that are
considered when setting the OJT goal. The Project Special Provisions include the
minimum total training hours to be provided on the project.

‘ On all federally funded projects, a force account item must be added for the On-the-Job
Training Colorado Program, even if the On-the-Job Training goal is zero. This force
account is necessary in the event the contractor on the project participates in the
Colorado Program. The dollar amount required for this force account is listed in the
CDOT Project Special Provision, Force Account ltems. Contact the CDOT Project
Manager for further information.
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6.4 Title VI Assurances

The applicable appendix of the current Title VI assurance issued by USDOT and signed
by CDOT must be included in the contract with the selected consultant or contractor.
The current Title VI assurance can be found at the following link:
https://www.codot.gov/business/civilrights/accessibility/titlevi/title-vi-subrecipients .
Contact CDOT’s Civil Rights and Business Resource Center for further information.
The Local Agency must also have a Title VI assurance with CDOT.
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ADVERTISE, BID AND AWARD OF CONSTRUCTION PROJECTS
CHAPTER 7

The approved bid package (without cost estimate) is prepared by the local agency for
advertisement. The contractors responding to the advertisement are required to submit
sealed bids in competition with other contractors to win the right to construct a project.
Documents that must be included in the bid package are:

o CDOT Form 606- Anti-Collusion Affidavit

o CDOT Form 1413 — Bidders List

o CDOT Form 1414 — Anticipated DBE Participation Plan
o Bid schedule

Documents due to the Local Agency by the low responsible bidder by 4:30 p.m. on the
fifth calendar day after bid opening are:

o CDOT Form 605 - Contractors Performance Capability Statement

o CDOT Form 621 - Assignment of Anti-Trust Claims

J CDOT Form 1415 — Commitment Confirmation (For each DBE listed in the Form
1414)

o CDOT Form 1416 — Good Faith Effort Report (If the DBE goal has not been met)

7.1  Obtain Approval for Advertisement Period of Less Than Three Weeks

The minimum advertisement period is three weeks. A shorter advertisement period
must be authorized in conformance with 23 CFR 635. The Local Agency shall contact
the CDOT Project Manager for approval.

7.2 Advertise for Bids

The Local Agency shall include the following in the bidding and advertising documents
package (see Appendix A for copies of the forms):

o CDOT Form 606 - Anti-Collusion Affidavit
o CDOT Form 1413 — Bidders List
. CDOT Form 1414 — Anticipated DBE Participation Plan
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o DBE Project Special Provision

o DBE Standard Special Provision

J OJT Standard Special Provision

J Davis Bacon Wage Determination

o FHWA Form 1273 - Required Contract Provisions, Federal-Aid Construction
Contracts (A reference to this form is acceptable in the bidding and
advertisement package.)

The advertisement for bids should include the following language:

“An EEO-1 Report must be submitted to the Joint Reporting Committee if the
contractor and subcontractors meet the eligibility requirements (29CFR 1602.7). For
additional information regarding these federal requirements, please refer to:
http://www.eeoc.gov/employers/eeolsurvey/faq.cfim .”

and:

"The [insert local agency name], in accordance with the provisions of Title
VI of the Civil Rights Act of 1964 (78 Stat. 252, 42 US.C. §§ 2000d to
2000d-4) and the Regulations, hereby notifies all bidders that it will
affirmatively ensure that any contract entered into pursuant to this
advertisement, disadvantaged business enterprises will be afforded full
and fair opportunity to submit bids in response to this invitation and will
not be discriminated against on the grounds of race, color, or national
origin in consideration for an award."

The Local Agency bonding requirements or procedures may be used if approved by the
CDOT Agreements Unit of the Contracts and Market Analysis Branch.

The specifications shall provide for the Local Agency's Contractor to name CDOT as an
"additional insured" on its general liability and automobile liability policies.

Specifications or bidding procedures cannot provide preference to local contractors.
The bid package is sent to the CDOT Project Manager for coordination and review. The
Project Manager will forward a copy to the Resident Engineer if requested. Upon

approval, the Project Manager submits the Concurrence to Advertise in writing to the
Local Agency.
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The Local Agency must receive the concurrence prior to advertising the project. The
CDOT Project Manager will send copies to the following CDOT personnel:

o Resident Engineer

o Region Project Engineer

o Region Materials Engineer

o Region Civil Rights Manager

o Office of Financial Management and Budget

o Business Programs Office

o Contracts and Market Analysis Branch, Agreements Unit
o Center for Accounting, Projects and Grants

. Records Management

Note the following public notice (advertisement) requirements:

1. The advertisement period will be for a minimum of three weeks.

2. The advertisement can either be published in a newspaper of general circulation,
the official county paper where the work is being done, or electronically on a
bidding website of widespread knowledge to the contractors (as approved by
CDOT). If the advertisement is by official county paper, in the instances where a
project spans several counties, the advertisement should be placed in the official
newspaper of each county. It is highly recommended that advertisement be
made once in a newspaper of statewide circulation. CDOT uses the Daily Journal
and occasionally the Denver Post and La Voz.

3. If the Local Agency has established a project number different from the State's,
the advertisement and bidding documents should show both project numbers.

4, The advertisement must show the Disadvantaged Business Enterprise (DBE)
goal that has been established for the project.
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5. Projects on CDOT right of way require CDOT contractor prequalification. For
roadway projects not within CDOT right of way, prequalification is recommended.
The advertisement shall state prequalification requirements. The CDOT
prequalified contractor list is available at
https://www.codot.gov/business/bidding/Prequalified%20Contractors .

The Local Agency may use the CDOT proposal package and contract that include the
above information. A copy of this information may be obtained from the Project
Manager.

7.3 Distribute “Advertisement Set” of Plans and Specifications

The Local Agency must provide the plans and specifications to the person responsible
for showing the project. For Local Agency projects that include the construction of a
major or minor structure, one set of plans and specifications shall be forwarded to Staff
Bridge per Section 19.6 of the Bridge Design Manual.

7.4  Review Worksite and Plan Details with Prospective Bidders While Project Is
Under Advertisement

To ensure competitive bidding, the person responsible for showing the project must
provide all bidders with an equal opportunity to view the proposed construction site and
should conduct each of the project showings in a similar manner. It is important to
provide each prospective bidder with identical information. This helps to avoid favoring
one company over the other. It is preferable that the same person conducts each of the
project showings; however, if that is not practical, ensure that identical information is
communicated to each attendee.

7.5 Open Bids

Bids will be opened in accordance with Section 103 of the CDOT Standard
Specifications.

Immediately after bid opening, the Local Agency shall provide to the apparent low
bidder the following CDOT forms (see Appendix A):
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. Form 605 — Contractors Performance Capability Statement
o Form 621 — Assignment of Antitrust Claims, required on all projects
° Form 1415 — Commitment Confirmation, if DBE goals are greater than zero, or if

the bidder has voluntarily made commitments
J Form 1416 — Good Faith Effort Report, if DBE goals are not met

The apparent low bidder must submit these completed forms to the Local Agency by
4:30 p.m. on the 5" working day after the date of bid opening. A Form 1415 shall be
obtained from each DBE listed on Form 1414. The bidder shall complete Section 1 and
the DBE shall complete Section 2 of Form 1415.

With CDOT concurrence, the Local Agency may reject any or all bids depending upon a
number of factors.

7.6  Process Bids for Compliance

Submittals to the Local Agency by All Bidders
The following CDOT forms must be submitted by all bidders with their bids:

o Form 606 — Anti-Collusion Affidavit

o Form 1413 — Bidders List

o Form 1414 — Anticipated DBE Participation plan (if DBE contract goal is greater
than zero)

If these forms are not submitted, the bid is considered non responsive and shall be

rejected.

Submittals to the Local Agency by Apparent Low Bidder

The apparent low bidder must submit the following CDOT forms:

o Form 605

o Form 621

o Form 1414 (If the Bidder has not obtained any DBE commitments, it shall still
submit Form 1414 documenting zero anticipated participation.)
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If a DBE goal greater than zero has been set for the contract or if the bidder has
voluntarily made commitments, the apparent low bidder must submit:

. Form 1415
o Form 1416, only if commitments do not meet contract goal

If a DBE goal greater than zero has been set for the contract, the award is contingent
upon approval of the Contractor's DBE participation (or good faith effort) by the CDOT
Civil Rights and Business Resource Center (CRBRC).

The Form 1415 and Form 1416 must be submitted by 4:30 p.m. the 5™ day following bid
opening by the apparent low bidder. All other forms must be submitted prior to CDOT
concurrence to award.

Submittals by the Local Agency to CDOT CRBRC

The Local Agency shall submit all Form 1413s and Form 1414s to the CRBRC, email to
CDOT _hg_dbeforms@state.co.us along with a copy of the Project Special Provision
identifying the goal. The CRBRC will issue a determination of the good faith efforts of
the Contractor within two weeks of the receipt of all fully completed DBE documentation.
If the CRBRC determines a Contractor has not made good faith efforts, CDOT will seek
to hold the appeal hearing within one week of receipt of the hearing request and issue a
determination within two business days thereatfter.

The Local Agency shall also submit Forms 1415 and Form 1416 for the apparent low
bidder and the bid result sheet, which contains the bidders, the amount of their bids and
the percentage of DBE patrticipation.

The documents shall be submitted to the CRBRC (at the email above) at the time the
request is made for CDOT Award concurrence.

Review of Commitment Submittals

CDOT will review the Form 1414-Anticipated DBE Participation Plan, and each Form
1415-Confirmation Commitment, submitted by the apparent low bidder to the Local
Agency to ensure that the commitment is valid and has been properly calculated.
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CDOT may investigate or request additional information from the local Agency in order
to confirm the accuracy of a commitment. If the total estimated eligible participation of
the commitments does not meet the contract goal, CDOT may request a Form 1416
from the bidder.

Review of Good Faith Effort

If the total eligible participation of Form 1414 and all supporting Form 1415s does not
meet the contract goal, CDOT will review the Form 1416-Good Faith Effort Report and
all supporting documentation submitted by the apparent low bidder to the Local Agency
in order to determine whether good faith efforts to obtain DBE patrticipation have been
demonstrated. CDOT will use 49 CFR Part 26, Appendix A as a guide for determining
whether good faith efforts have been made to meet the contract goal. If the Civil Rights
and Business Resource Center determines that the bidder did not make good faith
efforts, the bidder is entitled to administrative reconsideration with CDOT’s Chief
Engineer.

The process for reconsideration is set forth in the Good Faith Effort Appeal Process,
which is an Appendix | to the DBE Program Manual found at:
https://www.codot.gov/business/civilrights/dbe/dbe-documents/dbe-program-
manual/view. A copy of the Goof Faith Effort Appeal Process will be included in the
written notice from CDOT.

If the chief engineer determines that a good faith effort to achieve the contract goal was
not demonstrated, he or she will issue a written notice of the finding and direct the Local
Agency to work with the next low bidder.

Form 1417-Approved DBE Participation Plan
If CDOT finds that the apparent low bidder has met the contract goal or made good faith

efforts to do so, CDOT CRBRC will issue Form 1417 to the Local Agency and to the
bidder documenting the approved commitments and copy the CDOT PM.
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Submit Required Documentation for CDOT Award Concurrence

The Local Agency must review bids for reasonable conformance with estimate and
unbalancing prior to award. The Local Agency must obtain CDOT concurrence before
the project can be awarded (contact the CDOT Award Officer in the Agreements Unit of
the Contracts and Market Analysis Branch). The Local Agency letter to the Agreements
Unit must document its review of the bids, address the budget status of the project and
the means of resolving any budget deficits, specify which bidder it is recommending for
award of the project, and state what documentation has been sent to the CRBRC.

The Local Agency must send the bid review letter and the following documents to the
Agreements Unit (see Appendix A):

o Form 605

° Form 606

. Form 621

. Form 1413

o Form 1414 (from all bidders)
. Form 1415

o Form 1416 (if goal is not met)
o Financial Statement

o Bid Tabulation

A copy of the bid review letter should be sent to the CDOT Project Manager.

7.7 Concurrence From CDOT to Award

The Local Agency will make the final decision on award; however, Federal participation
in such award will require coordination with and concurrence of CDOT. The Local
Agency shall document all decisions concerning bidding and award.

The Agreements Unit will issue a letter to the Local Agency of concurrence or

non- concurrence in the award of the project when the Local Agency has complied with

the requirements in 7.6. The Agreements Unit will send copies to the following CDOT
personnel:
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o Project Manager
o Resident Engineer
o Region Program Engineer/Finals Engineer

o Civil Rights and Business Resource Center (CRBRC)
o Region Civil Rights Program and Project Analysis Office

. Records Management Manager
o Center for Accounting, Projects and Grants
o Contracts and Market Analysis Branch

7.8 Approve Rejection of Low Bidder
With CDOT concurrence, the Local Agency may reject the low bidder.
7.9 Award Contract

Following the concurrence of the CDOT Award Officer in the Agreements Unit of
Contracts and Market Analysis Branch, the Local Agency sends a letter to the
Contractor issuing the Notice of Award and the invitation to the Preconstruction
Conference. Copies are sent to the CDOT Project Manager and Resident Engineer.

Once the local agency receives the concurrence letter of award from the Agreements
Unit, the local agency shall draft a contract for the project work. If the local agency used
the CDOT Standard Specifications for Road and Bridge Construction, performance and
payment bonds should also be obtained from the successful bidder by the local agency.
Each bond shall be in a penal sum equal to the nearest integral one hundred dollars in
excess of the sum of the original bid items plus all force account items specified by an
asterisk in the project special provisions to be included in the payment and performance
bonds. In addition, the successful bidder shall provide a certificate of insurance
indicating coverage in the types and limits described in subsection 107.15 of the
Standard Specifications.

The Contract shall be signed and returned by the successful bidder together with the
contract bonds and insurance certification (if using CDOT specifications). The Contract
will not be considered effective until it has been fully executed by all of the parties to the
Contract.
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An executed original Contract should be retained by the local agency and another
executed original should be provided to the Contractor. A copy should also be sent to
CDOT, usually the Project Manager or Resident Engineer.

Notify Office of Federal Contract Compliance Programs of Award

In accordance with 41 CFR 60-4.2, the prime contractor and all subcontractors are
required to give written notice to the Office of Federal Contract Compliance Programs
within 10 working days of award of a construction contract or subcontract in excess of
$10,000. Additional information is provided at the following link:
http://www.dol.gov/ofccp/regs/compliance/preaward/cnstnote.htm .

7.10 Provide “Award” and “Record” Sets of Plans and Specifications

The Local Agency provides the award sets of plans and specifications to the CDOT
Project Manager for distribution. The distribution within CDOT is as follows:

o Region Program Engineer/Finals Engineer
o Region Project Files
o Project Manager

o Specialty Units

The Local Agency shall also submit an 11” x 17” record set stamped by a Colorado
Registered Professional Engineer within 30 days after award. The CDOT Project
Manager will forward the record set to CDOT Records Management.

Finalize Project Construction Administration Checklist

If the Local Agency Contract Administration Checklist is revised, signed copies shall be
distributed as shown on the checkilist.
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CONSTRUCTION MANAGEMENT
CHAPTER 8

Introduction

If the Local Agency is identified for construction management responsibilities in the
CDOT/Local Agency IGA, then the Local Agency may fulfill this responsibility with
gualified staff or may contract with a consultant for these services. Construction
management consists of inspection and testing services, including Quality Assurance
inspections during the fabrication process. The Local Agency Project Manager should
refer to the latest version of the CDOT Construction Manual, the CDOT Bridge
Fabrication Inspection Manual, and CDOT Field Materials Manual for more detailed
information on construction management, fabrication inspection, and materials testing.
Section 122 of the CDOT Construction Manual contains information specific to the
administration of Local Agency projects.

Upon CDOT authorization to proceed, the Local Agency is able to charge eligible costs
to the project.

8.1 Issue Notice to Proceed to the Contractor

The Local Agency shall issue a Notice to Proceed to the Contractor. The Contractor
may not commence work prior to receiving the Notice to Proceed. Follow the Project
Special Provisions and the CDOT Standard Specifications, subsection 108.02, to
ensure this notice contains the correct information. The Resident Engineer shall be
copied on the Notice to Proceed. (NTP) A sample Notice to Proceed is in Appendix B of
this Manual.

8.2  Project Safety
Before construction commences on the project, the Contractor must submit a Project
Safety Management Plan compliant with Section 107.06 of the CDOT Construction

Manual. The Contractor is expected to comply with the Plan at all times. Safety is of
the highest priority on CDOT projects, which includes Local Agency projects.
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8.3 Conduct Conferences
Preconstruction Conference

The Local Agency shall conduct the Preconstruction Conference and shall invite CDOT,
usually the Project Manager or Resident Engineer. The FHWA should also be invited to
the conference if the project is under its oversight. See the CDOT Construction Manual
and the Preconstruction Conference Agenda Form (Appendix A and
https://www.codot.gov/business/designsupport/bulletins _manuals/cdot-construction-
manual/agenda-forms) for information on conducting the conference and for the
required Contractor Submittals. Following the conference, a completed copy of the
agenda and minutes should be sent to each attendee. One copy should also be sent to
the FHWA for all federal oversight projects.

Posters for the Contractor’s bulletin board can be accessed on CDOT’s web site at
https://www.codot.gov/business/bidding/bulletin-board-postings.

It is recommended the Local Agency require submittals be turned in at least three
working days prior to the Preconstruction Conference. Submittals can then be reviewed
and any deficiencies discussed at the conference. The following submittals are required
from the Contractor (see Appendix A of this Manual for copies of the forms):

1. List of Contractor's representatives identified in the Preconstruction Conference
agenda (see Appendix B of this Manual).

2. CDOT Form 205 — Sublet Permit Application. If the Contractor is subcontracting
any work, this form must be submitted and approved before the subcontractor
can begin work. The Contractor needs to complete a separate Form 205 for each
subcontractor. This includes professional services and trucking companies.

The Local Agency shall check each form and submit the original signed forms to
the CDOT Project Manager who will forward them to the Region Civil Rights
Manager. The subcontractor cannot begin work until the Form 205 has been
reviewed by the CDOT Region Civil Rights Manager, approved by the Project
Manager or Project Engineer, and the subcontract has been fully executed
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between the Contractor and the subcontractor. Physical subcontracts may be
requested by CDOT or the Local Agency.

3. CDOT Form 1425 - Suppliers List. The list must include all material
sources and suppliers. Include the item to be supplied, company name, address,
telephone number, contact person, and minority/non-minority status. See the
"Special Notice to Contractors” in the CDOT Field Materials Manual, and
subsection 106.01 of the CDOT Standard Specifications. The Local Agency shall
check the form and submit the original signed form to the CDOT Project Manager
who will forward it to the Region Civil Rights Manager.

4, Letter to the Project Manager or Local Agency stating names, trades, and
approved programs to be used for required trainees on this project. This is
needed if trainees are required on the project.

5. Procedure for handling EEO complaints. The procedure needs to detail who,
what, when, where, and how an employee can file a complaint within the
Contractor's organization and also a means for filing a complaint outside of the
company. ‘

6. Method of monitoring subcontractor EEO compliance. The Contractor needs to
outline its process to monitor subcontractor compliance with all the regulations.

other Worker’s Organizations). If the Form 465 is being used for recruitment, it
should be addressed to the recruitment source. If the form is not being used to
recruit applicants, it should be addressed to Employees/Applicants.

7. CDOT Form 465 — Non-discrimination in Employment Notice (Labor Unions or ‘

8. Contractor Supervisory EEO Meeting minutes and attendance roster. The Local
Agency is responsible for ensuring that a meeting was conducted in the past
year, all EEO issues were addressed, and the supervisor/superintendent for the
project is on the list of attendees. According to the 23 CFR Appendix A to
Subpart A of Part 230 — Periodic meetings of supervisory and personnel office
employees will be conducted before start of work and then not less often than
once every 6 months.
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10.

11.

12.

13.

An agenda and tentative date for the Contractor’s First Project EEO Meeting.
This meeting must be conducted as soon as a representative workforce is on the
project. After the meeting is held, the Contractor must submit the minutes and the
attendance roster to the Local Agency showing that a majority of the workforce
attended the meeting. Subcontractors who are not present for the initial meeting
must conduct their own EEO meeting and documentation of the meetings must
be provided to the Local Agency.

Contractor's Method of Handling Traffic. A different Method of Handling Traffic
(MHT) must be submitted for each traffic situation as detailed by the traffic
control plan in the Contract. The Local Agency must review the MHT and either
approve or return it for revisions. Once the Method of Handling Traffic is
approved, the Contractor, traffic control supervisor, and the Local Agency
Professional Engineer must sign it.

Work schedule bar chart or Critical Path Method schedule, and a methods
statement. The statements are required at least ten working days prior to the
start of work. Schedules and methods statements are described in subsection
108.03 of the CDOT Standard Specifications.

Certificate of Insurance (subsection 107.15 of the CDOT Standard
Specifications). The Local Agency shall obtain the Certificate of Insurance from
the Contractor prior to the Notice to Proceed or commencement of work. The
Local Agency must check the expiration date on this document to make sure that
insurance coverage does not expire prior to project completion. The policy shall
name the Local Agency as primary insured and CDOT as an additional insured.
Should coverage expire, the Local Agency must receive from the Contractor a
renewal certificate.

Concrete and asphalt mix designs.
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Other Conferences

One or more of the following conferences may be required depending upon the nature
of the project: Presurvey, Construction Staking, Monumentation, Partnering, Structural
Concrete Pre-Pour, Concrete Pavement Pre-Paving, and Hot Mix Asphalt Pre-Paving.
See the CDOT Construction Manual for further information and sample agendas.

8.4 Develop and Distribute Public Notice of Planned Construction to the Media
and Local Residents

The Local Agency should distribute a public notice announcing the project to affected
parties such as adjacent property owners or businesses. This can be accomplished with
a newspaper item, fliers distributed by hand, email, city or county website, and/or other
means of mass communication.

8.5 Supervise Construction

The Local Agency shall notify the Resident Engineer prior to commencement of work,
and shall update the Resident Engineer when issues arise on the project. The Local
Agency shall notify the Resident Engineer, CDOT Local Agency Coordinator, and
CDOT Bridge Inspection Unit prior to fabrication of structural items and identify the
inspectors responsible for Quality Assurance during fabrication.

A Professional Engineer registered in Colorado shall be “in responsible charge of
construction supervision.” See the Local Agency Contract Administration Checklist.

The Local Agency shall provide competent, experienced staff that will ensure the
contract work is constructed in accordance with the plans and specifications.

CDOT’s Construction Inspector Qualification Program and training requirements are
described in the CDOT Construction Manual, Section 101.103.7. Certain Local Agency
projects require inspectors to have successfully completed training and certification.
For projects that are constructed partially or entirely within CDOT right of way, within
any roadway template, that add lanes, or have other work activities as determined by
the CDOT Resident Engineer, this certification is required. See the CDOT Construction
Manual for additional details.
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Construction Inspection and Documentation Responsibilities

The Local Agency shall be responsible for inspecting and documenting the Contractor's
work. The CDOT Construction Manual gives guidelines on how each item should be
inspected and documented.

The Local Agency shall have written documentation to support all Contractor payments.
Section 100 of the CDOT Construction Manual contains guidelines on how to document
pay quantities. Item documentation shall include project number, item number, work
description, date, specific location on the project, method of measurement, quantity
paid, and signature of inspector.

Force Account Work

For force account work by the Contractor, Federal funds cannot be used for equipment
rental rates that exceed those in The Rental Rate Blue Book for Construction
Equipment. Rates for owned or long-term leased equipment that exceed the Blue Book
rates are not eligible for Federal participation. Actual rental rates may be reimbursed at
rental rate invoice cost for that specific task. CDOT can assist with providing rental rate
information. Work that will be paid by Force Account must be carefully tracked using
CDOT Form 10 - Inspector’s Report for Force Account Work. Certified payrolls must be
submitted for force account work performed by the Contractor.

Maintain Diaries

The Local Agency should keep daily diaries of all activities on the project. Refer to
Section 100 of the CDOT Construction Manual. Diaries assist Local Agencies in cases
of disputes, claims and lawsuits.

Time Counts

Refer to the Contract documents for time count requirements. Most contracts require
the Local Agency to furnish a weekly statement to the Contractor showing the days
charged. A weekly statement may not be required on a completion date project. The
CDOT Form 262 — Weekly Time Count Report — Work Days and CDOT Form 263 —
Weekly Time Count Report — Calendar Days are presented in Appendix A of this
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Manual. Refer to subsection 108.08 of the CDOT Standard Specifications, and Section
100 and Appendix B of the CDOT Construction Manual for a more thorough explanation
of time counts.

Submit Project Schedule and Conduct Progress Meetings

The Contractor must submit a project schedule to the Local Agency before the project
begins, and monthly schedule updates before payments are made. It is recommended ‘
that weekly progress meetings be conducted to monitor progress and plan effectively.
Refer to the Contract and also Section 100 of the CDOT Construction Manual for more
information. Accurate, realistic schedules and updates are critical to evaluating disputes
and claims.

Utility/Railroad Coordination

Contact involved utility and railroad representatives to schedule the performance of the
work as set forth in the project plans and specifications. Coordinate the work with the
construction activities.

Monitor Construction/Civil Rights Compliance
See Chapter 10 of this Manual for monitoring requirements.
8.6 Approve Shop Drawings

“Shop drawing” is a general term that includes drawings, diagrams, illustrations,
samples, schedules, calculations and other data that provide details of the construction
of the work and details to be used for inspection. Shop drawings are submitted by the
Contractor for formal review and returned for action. Subsection 105.02 of the CDOT
Standard Specifications defines which items require shop drawings. The Local Agency
will review and mark the shop drawings, and return them to the Contractor in
accordance with the CDOT Standard Specifications. The drawings shall be marked
with one of the following:
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MARK

MEANING

Reviewed, no
exception taken

Reviewed, revise

as noted

Resubmit, revise
as noted

Shop drawings have been reviewed and do not require
resubmittal

Shop drawings have been reviewed and the Contractor shall
incorporate the comments noted in the shop drawings into the
work. The shop drawings do not require resubmittal.

Shop drawings require correction or redrawing and shall be
resubmitted for review. If shop drawings are returned for
correction or redrawing, corrections shall be made and the shop
drawings shall be resubmitted by the Contractor in the same
manner as the first submittal. Specific notation shall be made on
the shop drawing to indicate the revisions

8.7 Perform Traffic Control Inspections

All Methods of Handling Traffic shall be reviewed and approved by the Local Agency
Project Engineer prior to use. The Local Agency shall verify that all traffic control is in
accordance with the Manual on Uniform Traffic Control Devices (MUTCD) and Contract
requirements. If a Method of Handling Traffic shows that a vertical or horizontal
clearance will be restricted by construction activities (see subsection 630.10, items (8)
and (9) of the CDOT Standard Specifications for Road and Bridge Construction), the
Local Agency Project Engineer must use the notification procedures described in the
CDOT Construction Manual, subsection 630.2.4, Review of Method of Handling Traffic.

If a speed limit reduction is specified in an MHT, a Form 568, Authorization and
Declaration of Temporary Speed Limits, must be executed.

The Local Agency Project Engineer and the CDOT Project Manager/Resident Engineer
shall make joint Traffic Control Reviews once each calendar year for each active
construction project, including Local Agency projects. See Section 630 of the CDOT
Construction Manual for more information. A copy of the Traffic Control Review Form is
included in Appendix B. The Local Agency may use this form as a reference when
checking traffic control.
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8.8  Perform Construction Surveying

Construction survey work consists of performing surveying, related computations, and
staking necessary for the construction of all elements of the project.

8.9 Monument Right-of-Way

Final monumentation shall be done after the right-of-way is purchased. Right-of-way
monuments shall be set at each point designated on the right-of-way plans and in
accordance with the Colorado Revised Statutes. This work shall be performed under the
direct supervision of a Professional Land Surveyor, registered in the State of Colorado.

8.10 Prepare and Approve Interim and Final Contractor Pay Estimates

The Local Agency Project Engineer shall certify, on each Contractor estimate or billing,
that the work has been completed in reasonably close conformity with the plans and
specifications.

The Local Agency is responsible for all estimate payments to the Contractor. The Local
Agency shall review quantities with the Contractor, and the billing shall address required
retainage or securities. Retainage or securities amount will not be less than those
required by CDOT contracts. Before payment is made, the Contractor shall submit
suitable schedule updates and materials certifications in accordance with the CDOT
Standard Specifications.

Contractors are required to pay subcontractors for the items included in the estimate
within 7 days of receipt of the payment according to the prompt payment law, CRS 24-
91-103( 2). The local agency shall ensure prompt payment to subcontractors by
collecting and reviewing on a monthly basis CDOT Form 1418 - Monthly Payment
Summary or by using a similar method of oversight.

8.11 Prepare and Approve Interim and Final Utility and Railroad Billings

Verify that the work was performed as stated in the Contract and that the billing is for
actual work performed. Refer to the project agreement for billing and payment
arrangements.
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‘ 8.12 Prepare and Authorize Change Orders

Change orders, also called Minor Contract Revisions (MCRs) and Contract Modification
Orders (CMOs), are needed for changes to: specifications, design, contract time, scope
of work, project limits, and typical section, as detailed in Section 120.7 of the CDOT
Construction Manual. See Appendix C of the CDOT Construction Manual for example
change orders.

The Local Agency shall discuss all change orders with the CDOT Project
Manager/Resident Engineer (and with FHWA on full oversight projects), and receive
written approval prior to commencing any work, as there are certain Federal Aid
requirements that apply to the entire contract (such as Buy America), regardless of the
funding source. On full oversight projects where FHWA determines that the FHWA
Operations Engineer needs to sign the Form 90, this signature must be obtained before
the work starts. See Section 120.7.5 of the CDOT Construction Manual for the
procedure. Use of the contingency money (MCR dollars) typically budgeted into the
project also requires CDOT Project Manager/Resident Engineer approval. Change
orders where work is incorporated into the project prior to CDOT or FHWA approval are
subject to a non-reimbursement determination.

The Local Agency may use its own form or CDOT’s Form 90 for a change order. The
change order must provide enough information for the contractor to build the work
directed in the change order and establish how the work will be measured and paid.

The following statement, included in the body of the Form 90 (or equivalent), must be
signed by a qualified representative of the Local Agency for all change orders that
involve the expenditure of Federal or state funds before the work covered by the change
order commences:
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Should Federal funds not be available to cover these additional costs, or
the FHWA decides not to participate in these costs, the Local Agency
agrees to provide the required funds.

The

(Name of Local Agency)

approves this Change Order No. by signing below.

Authorized Signature Title Date

8.13 Submit Change Order Package to CDOT

The Local Agency will submit the complete and final change order package, consisting
of the Form 90 (or equivalent), along with the letter of explanation detailing background,
the reason for the change order, price and time justifications, any budgetary
implications, and any attachments, for review and signature by CDOT. This final
change order package must be in compliance with Section 120.7 of the CDOT
Construction Manual. (See the Form 90 and Explanation Letter Checklists in Appendix
A.) Review time by CDOT will vary depending upon the complexity of the change order.

It is the responsibility of the Local Agency to follow up with the CDOT Project
Manager/Resident Engineer and FHWA, if applicable, to obtain the signatures on the
original change order.

Once all signatures are completed, the CDOT Project Manager/Resident Engineer will
distribute approved change orders as follows:

o Local Agency, original;

o Region Program Engineer/Region Finals Engineer, and

o Contracts and Market Analysis Area Engineer (review and forward to Record
Center).

The Local Agency shall forward a copy to the Contractor.
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8.14 Prepare Local Agency Reimbursement Requests

Billing charges are submitted once a month or less frequently to the CDOT Project
Manager during project construction and at completion. Billing procedures and required
documentation will be established during CDOT/Local Agency Agreement negotiations.
It will take approximately 30 days for CDOT to review, approve and pay proper project
billings submitted by the Local Agency.

The final bill shall be marked “FINAL.” The Local Agency shall bill for 100 percent of
eligible costs noting the percentage of local funding share. CDOT’s Resident Engineer
will verify the reimbursement according to the established matching ratio specified in the
Inter-Agency Government Agreement. If applicable, there shall be an itemized list of
other miscellaneous project charges; i.e., utility relocation or construction engineering.
These charges shall be substantiated by the supporting documentation.

| See Appendix B of this Manual for a sample Local Agency billing package.
8.15 Monitor Project Financial Status

‘ The Local Agency shall continually monitor the financial status of the project. If
additional funds are needed, the Local Agency is responsible for assuring the funds are

| available in as timely a manner as possible. The Local Agency shall provide the
additional funding unless Federal participation has been approved. See Chapter 3 for
additional information on financial responsibility.

8.16 Prepare and Submit Monthly Progress Reports

By the first of every month, the Local Agency shall prepare and submit to the CDOT
Project Manager/Resident Engineer an update for every active construction project. The
update should include work progress over the past month, percent completed, time

| charged, outstanding issues, and projected completion date of the project.

8.17 Resolve Contractor Claims and Disputes

The Local Agency shall follow the claims procedure established and contained in the
construction Contract. The Local Agency can use the CDOT Disputes and Claims
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procedure. Resolution of claims that involve federal participation must be coordinated
with CDOT.

All claim payments made shall be documented on a properly executed change order.
8.18 Conduct Routine and Random Project Reviews

CDOT will conduct routine and random project reviews to ensure the project is being
administered in accordance with the terms of the Contract and the approved project
specific agreement between CDOT and the Local Agency. FHWA may participate in
these reviews, or conduct their own separate reviews.

8.19 Ongoing Oversight of DBE Participation

The Local Agency is responsible for monitoring the day to day DBE patrticipation and
notifying the CDOT Project Manager if it appears that a DBE is not performing in
accordance with Form 1417 — Approved DBE Participation Plan. The Local Agency
should understand the concepts of eligible participation and commercially useful
function as they apply to DBE participation. If any fraud or misrepresentation of DBE
participation is suspected, the Local Agency should contact the CDOT Project Manager
and Region Civil Rights Manager.

Refer to the standard special provision, “Disadvantaged Business Enterprise (DBE)
Requirements” dated December 26, 2013, or latest version thereof, for additional
information.

Form 1419 - DBE Participation Report

The Local Agency shall forward the Contractor’s quarterly submittal of Form 1419-DBE
Participation Report (January 15, April 15, July 15 and October 15) to the CDOT Project
Manager and the Region Civil Rights Project Manager. The Local Agency shall also
forward the final Form 1419 — DBE Participation Report, which summarizes all
participation on the contract, to the CDOT Project Manager and the Region Civil Rights
Manager.
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Form 1420-DBE Participation Plan Modification Request

During the performance of the contract, the Contractor shall use Form 1420-DBE
Participation Plan Modification Request to communicate to the Local Agency all
requests for termination, reduction, substitution and waivers. The CDOT Region Civil
Rights Manager, CDOT Project Manager and the Local Agency should work together to
resolve any concerns regarding the Form 1420s. No commitment shall be terminated or
reduced without the CDOT Region Civil Rights Manager approval. The Local Agency
should forward a copy of the signed, approved Form 1420 to the CDOT Project
Manager and the Region Civil Rights Manager.

8-14











image6.emf
Chpt 10 Final   3.25.16.pdf


Chpt 10 Final  3.25.16.pdf
March 2016 CDOT Local Agency Manual

CONSTRUCTION CIVIL RIGHTS AND
LABOR COMPLIANCE
CHAPTER 10

Introduction

The Local Agency shall monitor the Contractor's day-to-day conformity to EEO, Title VI
and labor compliance contract requirements. CDOT's Region Civil Rights Manager may
perform an EEO Project Compliance Review. The Region Civil Rights Manager is
available to the Local Agency as a resource. The Title VI Coordinator is also available
as a resource on Title VI and Environmental Justice issues.

10.1 Fulfill Project Bulletin Board and Preconstruction Packet Requirements

After the Local Agency has awarded the project, the Local Agency's Project Manager
must contact the CDOT Project Manager, Resident Engineer or Region Civil Rights
Manager to obtain the preconstruction packet. See subsection 8.2 of this Manual or the
CDOT Construction Manual for information on conducting the Preconstruction
Conference and for required Contractor submittals. A sample Preconstruction Agenda is
included in Appendix B of this Manual.

The packet will include forms, a checklist of submittals required from the Contractor,
and the information the Contractor must post on the project bulletin board. In
accordance with FHWA Form 1273, the bulletin board must be located in an accessible
and conspicuous place on the project. All employees must be informed as to the
location of this information. A notebook, by itself, is not acceptable. If there is no tool
yard or project field area for the project, the contractor may produce a “sandwich” type
board with the appropriate posters. The board must be near the active work site.

Additional forms will be included in the packet depending on the requirements for each

project. The following forms, if required, shall be submitted to the Region Civil Rights
Manager (see Appendix A for copies of the forms):
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1. CDOT Form 118 — Contract Wage Compliance Statement. This form is used on
projects requiring Davis-Bacon wages and must be submitted with every weekly
payroll from the Contractor and subcontractors.

2. CDOT Form 280 — EEO and Labor Compliance Verification. This form is used to
interview Contractor/subcontractor employees on the project to monitor
EEO/Labor compliance. The Project Engineer completes the form. Instructions
for completion and an example of this form can be found in the Appendix B of the
CDOT Construction Manual.

3. On-the-Job Training Program to include:
. Form 200 — OJT Training Questionnaire.
o Form 832 — Trainee Status and Evaluation Report,
. Form 838 — On-the-Job Trainee/Apprentice Record, and
. Form 1337 — Contractor Commitments to meet OJT Requirements

4. CDOT Form 1419 — DBE Patrticipation Report — This report is used to summarize
all DBE participation on the contact.

5. CDOT Form 1418 — Monthly Payment Summary — This form is used to record all
payments due to subcontractors and suppliers.

6. CDOT Form 1420 — DBE Participation Plan Modification Request — This form is
used to request changes to the approved DBE Participation Plan.

The Local Agency must document that the bulletin board has been checked for
compliance.

10.2 Process CDOT Form 205 — Sublet Permit Application
The Contractor shall complete and submit an original Form 205 to the Local Agency for

each subcontractor on the project. The subcontractor may not begin work until the Form
205 has been approved by CDOT. The Local Agency will review each Form 205 for
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accuracy prior to signing and forwarding the form to the Region Civil Rights Office for
approval.

To expedite a subcontractor’s start date, the Contractor may email a signed copy of the
Form 205 to the Project Engineer for signature approval. If this method is used, the
Contractor must not delay in forwarding the signed original Form 205 to the Project
Engineer. Refer to the CDOT Construction Manual for instructions on completing and
checking the Form 205.

The CDOT Region Civil Rights Manager is a resource for all questions relating to
compliance with EEO, DBE, On-the-Job Training and Davis-Bacon Act. The
Region Civil Rights Managers are listed in Appendix D. For Title VI, LEP and
Environmental Justice questions or complaints, please contact the CDOT CRBRC.
The Discrimination Complaint Form is available on the CDOT website at
https://www.codot.gov/business/civilrights/accessibility/titlevi/title-vi-
assets/discrimination-complaint-form.

10.3 Conduct Equal Employment Opportunity and Labor Compliance
Verification Employee Interviews

These interviews shall be conducted with Contractor and subcontractor employees on
the project to monitor EEO/labor compliance. The CDOT Form 280 - Equal Employment
Opportunity and Labor Compliance Verification shall be used. The Local Agency Project
Engineer or designee will complete the form. The interview provides verification of
compliance and knowledge with Equal Employment Opportunity requirements and
confirms that the Contractor or subcontractor is paying the correct contract wage rate.
The Local Agency shall compare the information received regarding wage compliance
to the certified payroll upon its receipt. The interviews shall be conducted monthly
throughout the life of the project; the number required monthly is based on the size of
the contract. Please refer to section 107.1.3.3 of the CDOT Construction Manual for the
number of interviews required.

Completed Form 280s shall be submitted to the CDOT Project Manager or Region Civil
Rights Office. See Appendix A for a copy of the form.
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10.4 Monitor Disadvantaged Business Enterprise Participation to Ensure
Compliance with the “Commercially Useful Function” Requirements

A DBE is expected to perform a commercially useful function; i.e., the DBE is
responsible for execution of the work of the Contract and is carrying out its
responsibilities by actually performing, managing, and supervising the work involved. If
the Project Manager has concerns about the DBE subcontractor's performance in this or
in any other area, the Project Manager is encouraged to consult with the CDOT Region
Civil Rights Manager immediately for assistance.

10.5 Conduct Interviews When Project Utilizes On-the-Job Trainees

Interviews shall be conducted with registered trainees on the project to provide
verification of compliance and knowledge with Equal Employment Opportunity
requirements.

The contractor shall complete and submit the Form 1337 - Contractor Commitment to
Meet OJT Requirements prior to starting work. The Form 1337 must also be submitted
by the Local Agency to the CDOT Region Civil Rights office. The Local Agency will
forward a copy of the contractor’s OJT plan to the CDOT Project Manager who forwards
to the CDOT Region Civil Rights office. The contractor shall complete and submit Form
838(s) - OJT Trainee / Apprentice Record to the Local Agency. An incomplete Form
838 will not be accepted. The Local Agency will forward the Form 838(s) to the CDOT
Project Manager who forwards to the CDOT Region Civil Rights office for review and
approval. The Region Civil Rights office will return the approved or rejected copy to the
CDOT Project Manager and Local Agency. The Local Agency shall not make payment
or give credit toward the OJT goal for trainee hours until an approved Form 838 has
been received by the Region Civil Rights office.

The CDOT Form 200 — OJT Training Questionnaire is utilized when On-the-Job
Trainees are on the project. The form shall be completed and submitted to the CDOT
Project Manager or Region Civil Rights Manager. The Local Agency is responsible for
verifying the trainee wage.
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10.6 Check Certified Payrolls

The Local Agency shall verify the Contractor's and subcontractor’'s compliance with
Davis-Bacon Act Contract requirements. Certified payrolls are required to be checked
by on-site personnel who have attended the certified payroll checking class.

Prior to the beginning of construction, the Local Agency must contact the CDOT Project
Manager or Region Civil Rights Manager to schedule a meeting to obtain detailed
payroll monitoring training. The Local Agency is responsible for monitoring activities
throughout the course of the project. If the Contractor is not complying with the
requirements, the Local Agency must take appropriate action to obtain compliance. If
there is no training scheduled, the CDOT Project Manager is available to assist with
payroll questions.

10.7 Submit FHWA Form 1391 - Federal-Aid Highway Construction
Contractor’s Annual EEO Report

The Contractor and all active subcontractors must submit the completed FHWA Form

1391 to the Local Agency. The Local Agency shall forward the reports to the CDOT

Project Manager by August 15 for all construction projects active during the last

complete week of July.

The Form 1391 reflects only workers for the designated week that are working on site.

See Appendix A for a copy of the form.
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FINALS
CHAPTER 11

See Appendix F, Construction Documentation, for the required final construction
documentation.

11.1 Conduct Final Project Inspection

The Local Agency shall notify the Resident Engineer two to three weeks prior to the
completion of the project to schedule the final inspection of the project. The Resident
Engineer will schedule the final inspection with the Local Agency. Local Agency
attendance is mandatory.

11.2 Write Final Project Acceptance Letter

Upon acceptance of the project, the Local Agency shall submit a project acceptance
letter to the Contractor and send a copy to the Resident Engineer. Standard
requirements for the acceptance letter are in Section 100 of the CDOT Construction
Manual. The letter should identify any documents that need to be submitted by the
Contractor. The Contractor's retainage may be reduced in accordance with subsection
109.06 of the CDOT Standard Specifications.

Distribution by the Resident Engineer of the acceptance letter will be as follows:

. CDOT Records Management
o CDOT Projects and Grants

o Region Finals Engineer
o Region Civil Rights Manager
o Contracts & Market Analysis
o Region Business Office

11.3 Advertise for Final Settlement

Immediately after project acceptance the Local Agency shall advertise the project for
final settlement. The notice shall be published at least twice in a public newspaper of

11-1






CDOT Local Agency Manual March 2016

general circulation published in the counties where the work was contracted for and
performed, or electronically on the website where the project was originally advertised.
The final settlement date is the first business day at least ten days after the second
publication date (refer to Colorado Revised Statute 38-26-107, Supplier may file
statement — notice — withholding funds). The Local Agency shall send a copy of the final
settlement notice to the Resident Engineer.

11.4 Prepare and Distribute Final Plans

The Local Agency shall prepare As-Constructed plans in accordance with Section 100
of the CDOT Construction Manual. If the project is on the NHS, State highway system
or State right-of-way, the Local Agency shall submit three half-size (11" x 17") sets of
the As-Constructed plans to the Resident Engineer. The As-Constructed plans should
include the location of underground obstructions, removals, and all utility locations.
The as-constructed plans shall be distributed as follows:

e Records Management
¢ Right of Way
e Resident Engineer

For Local Agency projects that include construction of a major or minor structure, one
set of As-Constructed plans and specifications shall be submitted to Staff Bridge per
Section 19.6 of the Bridge Design Manual.

11.5 Prepare EEO Certification and Collect EEO Forms

The Local Agency shall assure that certified payrolls were received from all contractors
for all personnel on the project. The certified payrolls must be checked for Davis-Bacon
compliance by an individual who has attended the Certified Payroll training. Monthly
interviews shall be conducted and CDOT Forms 280, Interview Form, kept in the project
records. The Local Agency Project Engineer shall assure that approved CDOT Forms
205, Sublet Permit Applications, are in the file, along with CDOT Form 1418 and the
final CDOT Form 1419. The EEO certification letter must be completed by the Local
Agency and submitted to CDOT.
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11.6 Check Final Quantities, Plans, and Pay Estimate; Check Project
Documentation; and Submit Final Certifications

The Local Agency shall designate one individual to be responsible for reviewing and
processing final documentation as outlined in Section 100 of the CDOT Construction
Manual and shall notify the Resident Engineer, in writing, of this designation. All project
documentation will be checked and signed by the Local Agency. The Local Agency shall
prepare the final pay estimate. The Local Agency’s licensed Professional Engineer will
complete the Local Agency Final Construction Acceptance Certification (see samples in
Appendix F) and submit them to CDOT with the required forms designated in the
certification.

11.7 Check Material Documentation and Accept Final Material Certification
The CDOT Project Manager will review the materials documentation listed in section

9.10 of this manual. The CDOT Project Manager will complete Form 1199, Finals
Materials Documentation Review and Audit Checklist.

11.8 Obtain CDOT Form 1419 from the Contractor and Submit to the CDOT Project
Manager

The Contractor shall complete CDOT Form 1419-DBE Patrticipation Report and submit it
to the Local Agency. The Local Agency shall check the Form 1419 for completeness,
attach copies of all supporting (approved) Form 1420s and forward the original to the
CDOT Project Manager. The final Form 1419 must summarize all participation on the
contract. The CDOT Project Manager will submit the original form to the CDOT Civil
Rights and Business Resource Center (CRBRC) with a copy to the Region Civil Rights
Manager. Form 1419 needs to be completed even if the DBE goal is zero or there are
no DBEs used on the project. (See Appendix A for a link to Form 1419.) The Local
Agency is responsible for evaluating progress toward the contract goal throughout the
project.

The CDOT Project Manager and the Region Civil Rights Manager will review the
submittal from the Local Agency. If the Contractor fails to fulfill the commitments or fails
to meet the contract goal, the CDOT Project Manager and the Region Civil Rights
Manager shall determine the applicable payment reduction and inform the Local
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Agency. The Local Agency shall subject the Contractor to a payment reduction at the
end of the project, either by reduced payment or by held retainage.

If the payment reduction results in the Local Agency not meeting its matching portion of
the contract in accordance with the term of the IGA, the Local Agency will issue a credit
memo to CDOT/FHWA, with a copy to the CDOT Project Manager and the Region Civil
Rights Manager. The credit memo shall only be to the extent required to ensure the
matching portion is met. In the alternative, CDOT will short pay the final Request for
Reimbursement to the Local Agency to withhold the payment reduction due to
noncompliance.

Refer to the Standard Special Provision, Disadvantaged Business Enterprise (DBE)
Program Requirements, dated December 26, 2013 (or latest version thereof) for
additional information.

‘ 11.9 FHWA Form 47 — Statement of Materials and Labor Used ...— Discontinued

11.10 Complete and Submit CDOT Form 1212 - Final Acceptance Report (by
CDOT)

Upon completion of the final inspection, and receipt of the Final Construction
Acceptance Certification (see Project Finals Documents in this chapter), the Resident
Engineer will complete the Form 1212 (see Appendix A). The Resident Engineer will
verify that all items shown in the remarks section have been addressed. The Resident
Engineer will distribute the form as follows:

o Federal Highway Administration (FHWA), original
o Local Agency

o CDOT Projects and Grants

. CDOT Records Management

o Region Finals Engineer

o Resident Engineer

o CDOT Contracts and Market Analysis Branch
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11.11 Process Final Payment

The Local Agency shall resolve all liens, claims and disputes for Contract adjustments
before processing final payment to the Contractor.

The Local Agency shall review final pay quantities with the Contractor. It is
recommended that the Contractor approve final pay quantities by a signed statement.

The CDOT Form 96 - Contractor Acceptance of Final Estimate may be used for a
signed statement (see Appendix A for a copy of the form).

When all project costs have been established, the Local Agency shall submit a final
project billing to the Resident Engineer. The Local Agency shall submit the final bill
within six months after project acceptance. If a time extension is needed, the Local
Agency shall submit a letter of explanation to the Resident Engineer. The letter must be
submitted to the Resident Engineer prior to the expiration of the six-month period. See
Section 100 of the CDOT Construction Manual for more information.

The Local Agency’s final billing to the Resident Engineer shall include a letter
requesting project closure and a statement indicating there will be no further billings.
The Resident Engineer will forward copies to the Region Business Manager and the
Finals Engineer.

11.12 Complete and Submit CDOT Form 950

CDOT is responsible for CDOT Form 950- Project Closure. The local agency should
have the final billing request paid before the Form 950 is completed. The CDOT
Project Manager should distribute Form 950 to the Local Agency.

11.13 Retain Project Records for Six Years from Date of Project Closure

The Local Agency will retain project documentation and records for six years from the
date of project closure. See CDOT Procedural Directive 51.1 for more information.
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11.14 Retain Final Version of Local Agency Contract Administration Checklist

Copies should be kept as shown on the Checklist.
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Appendix A

Forms

Appendix A contains copies of the most common letters and forms (i.e., CDOT Forms,
FHWA Forms) Local Agency personnel will use in designing, constructing and
managing State and Federally funded projects.

The forms contained in this appendix were current at the time this manual was printed.
The CDOT forms are maintained on the CDOT website; FHWA forms are on its website.
Always use the current version of the CDOT forms. The Local agency should get the
current forms from the CDOT project manager or from the CDOT website:

https://www.codot.gov/library/forms

The Local Agency may get current FHWA forms from the FHWA website. The link to
each FHWA form follows it in the list below.

The Local Agency should contact the CDOT Project Manager for assistance in
completing forms. Computer generated forms will be accepted if they contain the exact
verbiage and statute references.

The documents in this appendix are as follows:

CBOT Form-17-Contractor DBE-Payment-Certification* Discontinued except for projects let prior to
January 23, 2014

CDOT Form 43 - Job Mix Formula

CDOT Form 90 — Contract Modification Order

CDOT Form 96 - Contractor Acceptance of Final Estimate * ‘
CDOT Form 118 - Contractor Wage Compliance Statement

CDOT Form 128 - Categorical Exclusion Determination *

CDOT Form 200 - OJT Training Questionnaire

CDOT Form 205 - Sublet Permit Application *

CDOT Form 250 - Materials Documentation Record * (CDOT-Generated Form — no general access) ‘
CDOT Form 262 - Weekly Time Count Report — Work Days

CDOT From 263 - Weekly Time County Report — Calendar Days

CDOT Form 280 - Equal Employment Opportunity and Labor Compliance Verification

CDOT Form 280 - Equal Employment Opportunity and Labor Compliance Verification (Spanish)

* = Copy to CDOT Central Files/Records per PD 21.1

A-1
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CDOT Form 313 - Consultant Performance Evaluation

CDOT Form 379 - Project Independent Assurance Sampling Schedule
CDOT Form 418 - Federal-Aid Program Data

CDOT Form 462 - Right of Way Plan Approval

CDOT Form 463 - Design Data *

CDOT Form 464 - Design Exception Variance Request *

CDOT Form 465 - Non-Discrimination in Employment Notice

CDOT Form 605 - Contractors Performance Capability Statement *
CDOT Form 606 - Anti-Collusion Affidavit *

CDOT Form 621 - Assignment of Antitrust Claims *

Discontinued
o CDOT Form 714 —Underutilized DBE Bid-Conditions-Assurance* Discontinued

~DOT Eorm Ce ate of P ation* Discontinued
jon*Discontinued

CDOT Form 832 - Trainee Status and Evaluation *

| +— CDBOT Form-835—-0On-the-Job-Trainee-Reguest Discontinued

CDOT Form 838 - OJT Trainee/Apprentice Record

CDOT Form 863 - DBE Contract Goal Recommendation For internal use only

CDOT Form 895 — Region Certification — Force Account and Finding in the Public Interest

CDOT Form 950 - Project Closure *

CDOT Form 951 - Voucher Request (Projects)

CDOT Form 1048 - Project Scoping/Clearance Record

CDOT Form 1180 - Standards Certification and Project Plans, Specifications and Estimate Approval *
CDOT Form 1186 - Contract Funding Increase/Decrease and Approval Letter *

CDOT Form 1199 — Finals Materials Documentation Review & Audit Checklist

CDOT Form 1212 - Final Acceptance Report for Federal-Aid Projects *

CDOT Form 1313 - Cover Sheet for Consultant Billing/Invoice

CDOT Form 1330 - DBE Bid Conditions Assurance for Non-Project Specific (NPS) Consultant
Contract

CDOT Form 1331 - Certificate of Proposed DBE Participation for Project Specific (PS) Consultant
Contracts

CDOT Form 1413 — Bidders List

CDOT Form 1414 — Anticipated DBE Patrticipation Plan

CDOT Form 1415 — Commitment Confirmation

CDOT Form 1416 — Good Faith Effort Report

CDOT Form 1417 — DBE Participation Plan (Internal Form — No general access)

CDOT Form 1418 — Monthly Payment Summary

CDOT Form 1419 — DBE Participation Report

* = Copy to CDOT Central Files/Records per PD 21.1
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e CDOT Form 1420 — DBE Participation Plan Modification

e CDOT Form 1425 — Supplier List

° A or-Mate
invelving-Federal-Funds Discontinued

e FHWA Form 1273 - Required Contract Provisions, Federal-Aid Construction Contracts

e http://www.fhwa.dot.gov/programadmin/contracts/1273/1273.pdf

e FHWA Form 1391 - Federal-Aid Highway Contractors Annual EEO Report

e  https://www.codot.gov/library/forms/fhwa-other-forms/form1391.xlIs/view

e FHWA Form 1391 Instructions — Federal-Aid Highway Contractors Annual EEO Report

e  https://www.codot.gov/library/forms/fhwa-other-forms/form1391.pdf/view

* = Copy to CDOT Central Files/Records per PD 21.1
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COLORADC DEPARTMENT OF TRANSPORTATION Projectno.
JOB MIX FORMULA Tocaton
District

Field sheet no.

Date

From project no.

project shown.

This Job Mix Formula defines the specified gradation, asphalt cement content and admixture dosage for the grading and

Contractor
Pit
Grading Item
0 Top layer [0 Bottom layer
Gradation (% passing) Remarks:
3/4
1/2
3/8
4
8
50
200
% AC Source and grade of AC
% Additive Source of additive
Signed (Project Engineer) Cate
Distribution:
Materials Engineer Signed (District Materials Engineer) Date
Staff Materials
Resident Engineer (2}
Contractor Signed {Contractors Representative} Date
Previous editions may be used until supplies are exhausted CDOT Form # 43

1/92
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Project No.: j ;
COLORADO DEPARTMENT OF TRANSPORTATION | 7™ Project Code (SA#)
CONTRACT MODIFICATION Location:
ORDER Date: Project Order No..
Contractor: Estimated cost to project:

[ Increase [J Decrease S
Complete Address: Total additional days allowed to complete work: Federal Oversight?

[ Yes [ No

Mogification Title:

costs, the Local Agency agrees to provide the required fu

Should Federal funds not be available o cover these additional costs, or the FHWA decides not to participate in these

The (Name of Local Agency) approves this Change Order No. by signing below.

nds.

Authorized Signature Title

Date

| hereby accapt this order, for work to be performed and prices on which payment is to be based.

REQUIRED IN ACCORDANCE WITH INSTRUCTIONS
IN THE CDOT CONSTRUCTION MANUAL REQUIRED FOR ALL CHANGE ORDERS
Approved by FHWA Operations Engineer: Date: Authorized by Project Engineer: Date:
Contractor Representative: .
OPTIONAL Date:
Approved by Region Transportation Director: Date: Approved by Resident Engineer: Date:
1 Participating ] Non-participating [ Participation as noted
Approved Funding by Region Program Engineer: Date:
Previous editions may be used until supplies are exhausted CDOT Fom 9C  07/02
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COLORADO DEPARTMENT OF TRANSPORTATION

CONTRACTOR ACCEPTANCE OF FINAL ESTIMATE

Project #

Project code (Subaccount)

as correct. The final estimate payment of $

As Contractor on the above referenced project, | accept the pay quantities and final payment indicated on the final estimate
, results in a total cumulative payment of

$ N for this project. By accepting this final payment as full and complete, except as noted
below**, or if the Contractor fails to sign and return this document within 30 days of the certified letter receipt, the
Contractor releases the State of Colorado from all disputes and claims that notice has not already been submitted per the
Contract provisions. | certify that | have the authority to make this statement to obligate the Contractor.

| declare under penalty of perjury in the second degree, and any other applicable State or Federal laws, that the
statements made on this document are true and complete to the best of my knowledge.

Frime Contractor Date

By (Signature and Title)

Section 38-26-107, C.R.S.
**CDOT has withheld $

No payment can be made by the Department of Transportation until after the final settlement date as established by

from the final payment for placement in escrow as set forth below.

1 copy of the signed original shall be returned to CDOT

T
CDOT Form 296 08710
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COLORADO DEPARTMENT OF TRANSPORTATION

CONTRACTOR WAGE COMPLIANCE STATEMENT

Project code [S4#7)

JFroject#

Projectlocation

Contracter/subcontractor
- you must complete the "Appointment of Payroll Supervisor” box
when appointing or changing a payroll supervisor.

- you may fulfill your chligation to pay fringe benefits to employees
by either paying the frings benefits to aporoved plans, funds, or
programs or paying the employees cazh in lisu of fringe benefits.

- you or your payroll supervisor must complete this form at the end

APPOINTMENT OF PAYROLL SUPERVISOR
| have appointed the person listed below to supervise the
payment of employess and ceriify the payroll transcripts on this
project.

Diesignatad payroll supsnisarnams

Contracton'subcontracior signaturs

of every payroll period and submit to the project engineer

Caontracton'subconiractorname Payroll # Payroll percd

| certify that during this payroll period the contractor has:

- paid all employees (laborers and mechanics) their full contracted weekly wages.

- not received any rebates directly or indirectly from employee wages.

- had employees perform work that conformed with their contract classifications.

- employed only apprentices registered with a state apprenticeship agency, or with the Bureau of Apprenticeship and

Training, U.5. Department of Labor.

- employed only rainees registered with the Colorado Department of Transporiation.

- submitted a correct and complete payroll to the Colorado Department of Transportation.

- made fringe benefit payments:
O in cash. {Mote: cash in lieu of fringe benefits for overtime is paid at siraight time rate not time and a half)
@ through weekly payroll deductions which shall he deposited quarterly or maore freguenily. There are no past due
deposits. These payments are made fo the approved plans, funds or programs checked below. {list dollars per hour)

O life insurance % O health insurance g O dental insurance -1
0 pension 5 0 vacation pay s O other 5
Mame of fringe benefit administrator {list addtional names on the back of this form)
Addrass Phone#
EXCEPTIONS
Craft Explanation
Remarks:

The falsification of the "Contractor Wage Compliance Statement™ may subject the contractor to civil or criminal

prosecution under 18 U.S.C. 1001 and 31 U.S.C. 231.
| declare under penalty of perjury in the second degree, and any other applicable State or Federal laws, that the

statements made in this document are true and complete to the best of my knowledge.

Contractor’payroll supenisor signature Dzt

Previous Ed!rliuns are cbsolete and may not be used CDOT Form #1158 4157
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COLORADO DEPARTMENT OF TRANSPORTATION]™* r“'"*""' aate Praject codes

CATEGORICAL EXCLUSION ST
DETERMINATION

Praject nams

Project dezcnption

A. Categorical Exclusion Project Determination

1. This project fits Categorical Exclusion or Programmatic CE number

2. All required Clearance Actions indicated in Part B below have been completed. All Permits and Additional Requirements
indicated in Part C below will be obtained before project ad.

3. Mao significant environmental impacts will result from this preject. The Region Planning and Environmental Manager
(RPEM} will ensure implementation of required mitigation commitments.

4. CDOT Form #4632 dated (Revised ) Is attached
B. Clearance Actions
REQUIRED DATE COMPLETED REGQUIRED DATE COMPLETED
Yas Mo Yeg Ho
O O Air Quality (hot spot analysis) O [O Archaeology (effects determination)
O O Noise [0 [ Paleontology (effects determination)
[0 [O Hazardous Waste (ISA/M-ESA) O O History
O O Farmland Protection [0 O Historic Bridge
O O Threatened or Endangerad Species O O 4(f), 6if)
O O wWwetland Determination (survey) 0 O Other

All clearance requirements have been completed for the work indicated in the CDOT Form #463 referenced above.
RPEM Signature Dete | Regions

| concur in the above categeory designation and the scope of environmental clearances/permits indicated

FHWA Division Administrator signature (when required)  (Please retum form to RPEM) Date
C. Permits and Additional Requirements
REGUIRED DATE COMPLETED REQUIRED DATE COMPLETED
Yag MO Yez  MNo
O O 404 Permit O O 401 Permit
402 Permits [0 O Division of Wildlife S5 40
O O - Stormwater Permit (NPDES) O O Wetland Finding
O O - Municipal Permit O O Hazardous Waste (PSISI)
O O - Dewatering Permit O O Other
D. Comments
E. Environmental Project Certification
All clearance and permit requirements for this project have been completed and mitigation included in the
set of plans and specifications dated . The appropriate documentation is on file in the Region office.
RPEM Signature Date:

Note to Project Manager: Any changes to the plans and specifications after the date of the RPEM signature in Part B that
affect environmental impacts or mitigation must be approved by the RPEM

Distribution: Previgus aditions are cbsolete and may not be usad CDOT Form #128  9/98
RFEM [original); copies to: Project Manager. Region Right of Way (if ROW required], Central Files

A-8
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Instructions for CDOT Form #128,
Categorical Exclusion Determination

1. A CDOT Form #128 is required for all categerically excluded projects. Parts A and B must be completed for right of way
authorization and obligation of federal funds. Parts A, B, C, and E must be completed prior to project advertisement.

2. FHWA signature is required for all federally funded Categorical Exclusions (CE) unless programmatic approval has been
granted. Following signature, the FHWA will retain a copy of the 128 and return the original to the RPEM. The RPEM will
be responsible for distributing copies within CDOT and maintaining the original in the Region.

3. FHWA approval may be requested for federally funded projects that are programmatically granted CE status if a 404 permit
is required. The purpose for the request shall be stated in Part D, Comments.

4. If FHWA signature is not required, the RPEM will enter "N/A" on the FHWA concurrence line of Part B.

5. The project actions which qualify a project for CE designation must be entered in Part A, #1 of the 128. The designation
must be taken from 23 CFR 771.117 (a) - (d) or from the current list of additional programmatic CEs approved by the
FHWA. Paragraph (a) CEs require a transmittal letter of explanation to FHWA.

6. [fitis necessary for the Office of Environmental Services (OES) to prepare a 128 for Statewide projects, the OES manager
will be responsible for clearances, certification, and appropriate distribution.

7. If project revisions change the clearance/permit requirements, revised CDOT Forms #1268 and #4563 are required.

8. In Part E the RPEM must indicate the set of plans and specifications (Final Office Review, advertisement, award, etc.)
which were reviewed prior to certification. The date of these plans must be provided.
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Froject No.: Project Code (SA#):
COLORADO DEPARTMENT OF TRANSPORTATION
OJT TRAINING QUESTION NAIRE Prg_iect anation: Date
Contractor's Name:
Trainee’s Mame: Worker Classification:
Trainee’s Address: Telephona No.:
Trainee’s Social Security No.: [ Male ] Female [JBlack [ Hispanic []Am. Indian [ Asian Am. [ Other
Have you ever received any apprenticeship training under any type of program before beginning this program®? [ ¥es [ No
If yes, where?
‘When did you enter the current program? Month: Year
In what type of training program are you enrolled?
[ Colorado Contractor's Association ] Contractors OJT Program
[] Union Apprenticeship Program [] Cther:
How did you leam about the program?
[] Contractor ] Community Based Organization
[ Union [] Other:
When you entered your training, did anyone explain the program to you? [ ¥es [ No
If yes, explain:
Did you receive a copy of your training program? [ Yes O Nao
‘Which of the following aspects of the training program were explained to you?
[] Training Hours (1 Type of Training
[] Training Wages [] Jab Chaoices
[ Entry Wages
Did you understand the training program discussed with you? [ves [ No
If no, explain:
What is your current stage of training?
[ 25% [] &0%
[ 650% ] 90%
How many hours of training do you receive each week?
On-Job-Site Training: hoursiweek
Classroom Training: hoursiweek
Are you keeping a record of your training hours? [ ¥es O MNa
Do you believe proper training is being given? [Oes O MNa
If no, explain:
Dioes the job superntendent, trainer, or foreman show interest in helping you reach your goal of journeyman? [es [ Na
Do you have any problems that may interfere with your training? [ ves Mo
If yes, explain:
Have you ever received any type of counseling from the apprenticeship counselor or another? [O¥es O No
If yes, explain:
Do you know the name of your trainer? [O¥es O No
If yes, what is the name of your trainer?
Interviewer's Signature: Date:
Trainee’s Signature: Date:

Distribution: COOT Business Programe Office {onginal)
Previous editions may be used until supplies axhausted

CDOT Form 200 0702
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CDOT Form 205 — Sublet Permit Application, Construction
https://www.codot.gov/library/forms/cdot0205.xIsx/view

CDOT Form 205 Instructions — Sublet Permit Application Instructions, Construction
https://www.codot.gov/library/forms/cdot0205inst.pdf/view
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COLORADO DEPARTMENT OF TRANSPORTATION | Project Mo.: Project Code (SA#): MNo.-

WEEKLY TIME COUNT REPORT- - p—
WORK DAYS . Confractor I

The following statement shows the number of Work Days charged to your account for the week ending L200

Days Not
Chargeable Other
Causes

Workable Unwaorkable

Date Day Weather Conditions or Other Causes = ;
Days Days

- - Sunday

- - Monday

- - Tuesday

- - Nednesday

- - Thursday

- - Friday

- - Saturday
Days charged this week:
Days previously reported:
Total days charged to date:
Work days allowed by original Contract:
Extra days approved by Change Orders — Participating:

Nonparticipating:

Total revised Contract days:
Total days charged to date:
Total days remaining:
ELAPSED TIME:

Remarks:

Project Engineer:

Contractor’'s Comments:

Date: Confractor:

Distribution:  Contractor (original) Previous editions may be used until supplies axhausted CDOT Form 262  07/02
Records Center
Resident Engineer
Project Enginesr
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COLORADO DEPARTMENT OF TRANSPORTATION | Project No.: Project Code (SA#): No.:
WEEKLY TIME COUNT REPORT- : -
CALENDAR DAYS " contactor | 1/
The following statement shows the number of Calendar Days charged to your account for the weekending 20
Worked (W) Days Not
Date Day \Weather Conditions or Other Causes C?:I)Z;iar N?&&c;rg;d Chargeable Other
Contractor Causes
- - Sunday
- - Monday
- - Tuesday
- - Wednesday
- - Thursday
- - Friday
- - Saturday
Days charged this week:
Days previously reported:
Total days charged to date:

Calendar days allowed by original contract:
Extra days approved by Change Orders — Participating:
Nonparticipating:

Total revised contract days:
Total days charged to date:
Total days remaining:
ELAPSED TIME:

Remarks:

Project Engineer:

Contractor’'s Comments:

Date: Contractor:

Distribution:  Contractor (original) Previous editions may be used until supplies exhausted CDOT Form 263  07/02
Records Center
Resident Engineer
Project Engineer
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COLORADO DEPARTMENT OF TRANSFPORTATION Project No.:

EQUAL EMPLOYMENT OPPORTUNITY AND
LABOR COMPLIANCE VERIFICATION

Project Code (SA#):

Contractor Name: Project Location:

Employee Name: Job Classification:

JOB SITE INTERVIEW SECTION

Equal Employment Qpportunity

Have you seen the EEO posters posted by the Contractor? [JYes [ No

Do you know the EEO policy of the Contractor? [JYes [ No

Do you know who the project EEO Officer is? [ Yes [ No
If yes, what is the project EEQ Officer's name?

Have Contractor or Contractor personnel ever asked you to refer minorities and women to fill job openings? [JYes [ No

Has the Contractor offered you training or apprenticeship programs to upgrade your skills? [1Yes [] No

How long have you been employed by this Contractor? years months days

How did you get this job? []union [ other

Have you attended a meeting on this project where EEO was discussed? [J¥Yes [ No
If yes, what was the date of the meeting?

Do you feel the Contractor has discriminated against you in any way? | []Yes | [ No

Comments:

Labor Compliance

Have you seen the wage posters posted by the Contractor? [ [J¥Yes [ [ No
What is your hourly wage rate? $ /hour
What is your hourly fringe benefit amount? $ fhour

How are fringe benefits being paid to you? []cash [] other (e.g., plan, fund, program):
Have you experience any problems with fringe benefit payments? [JYes [ No

If yes, please describe:

TOTAL HOURLY WAGE: § /hour

How often are you paid? [] weekly [ other:

Describe your current work assignment:

Employee Signature: Date:

VERIFICATION SECTION (Use the Contractor payroll to answer the guestions in this Section)

Is the employee’s wage correct? | [ ves | [ No

What is the total hourly amount?

What is employee’s worker classification?

What is the payroll date? / /

Comments:
Interviewer's Signature: Date:
Distribution: Project File (original) Previous editions may be used until supplies exhausted CDOT Form 280 07/02
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COLORADO DEPARTMENT OF TRANSPORTATION PROJECTE )
EQUAL EMPLOYMENT OPPORTUNITY AND (HumeroDe Proyecto)
LABOR COMPLIANCE VERIFICATION LOCATION

(COLORADODEPARTAMENTO DE TRANSPORTACION

OPPORTUNIDAD Y EMPLEO IGUAL Project code (54%)
VERIFICACION DE CONFORMIDAD DE TRABAJO)

Confractor's name

(Mombre De Contratista)

Employee'sname Job classification
{Nombre De Empleado) (Classificacion De Trabajo)

JOB SITE INTERVIEW SECTION (SECCION DE INVESTIGATION DE TRABAJO)

EQUAL EMPLOYMENT OPPORTUNITY (EEO) La Igualdad De Oportunidades de Empleo
1. Have you seen the EEQ posters posted by this contractor? (;Ha visto los cartelones de EEO puestos por el confratista? )
Q yesisi Q2 no
2. Do you know the EEQ policy of your contractor? (;Usted conoce |a politica de EEO del contratista?)
Q yesisi Q2 no
. Do you know who the project EEO officer is? (zUsted sabe, quien es el oficial de EEO del proyecto?) O yes(si) 3@ no
Whois he/she? (;5isabe, digame el nombre del oficial del EEO?)
4. Have you ever been requested by the contractor or any of histher staff to refer minorities and women when job openings
are available? (;Le han preguntado el contratista o empleados del contratista que envie a gente de las poblaciones minoritarias o a

W

mujeres, para que apliguen para oportunidades del emplec?) Q yes(si) Q no

5. Has the contractor advised you of training or apprenticeship programs available to upgrade your skills? (¢Le ha ofrecido el
contratista entranamiento o programas de apprendizaje para mejorar sus habilidades?) O yes (s) O no

6. How long have you been employed by this contractor? (; Cuanto tiempo ha estado empleado por este contratista?)

years (afios) months (meses) days (dias)

7. How did you get this job? (;Como consegio este trabajo?) 0 union 2 other (otro modo):

8. Have you attended any meetings on this project where EEO was discussed? (¢Ha attendido una reunion en este proyecto
cuando EEO fue discutido?) 2 yes (;5isi, cuando fue lareunion?), date (fecha)____ /| ~ Qno

9. Do you feel the contractor has discriminated against you in any way? (¢ Siente que el contratista ha discriminado contra usted en

algun modo?) 2 yes (si) O no

LABOR COMPLIANCE (CUMPLIMIENTO DE TRABAJO)
1. Have you seen the wage posters posted by the contractor? (¢Ha visto los cartelones de sueldo puesto por el contratista?)
A yes (sij QO no

2a. What is your wage rate? (;Cual es su sugldo por hora?) 5 hr. porners)
b. What is your fringe benefit amount? (;Cuanto le dan por hora como pago por sus beneficios complamentarios?)

5 hr. {parhora)

total wage (3 SUELDO completo POR HORA?) 5 hr. iperner)

3. Are fringe benefits paid to you in cash or does the contractor save them in approved plans, funds or programs?
(¢ Como le pagan los beneficios?)

3 cash (dinero) 3 funds (otro mode, planes, fondos, programas)  Have you experienced any problems? (¢Ha tenido
problemas con el pago de su beneficios? Si ha tenido problemas, describa por favor como:)

4. How often are you paid? (;Cada cuando le pagan?) 0 weekly (por semana) 1 other (ofro modo)
5. Describe work you are performing teday. (Describa su asignacion corriente en su trabajo)

Employee signature (Firma del Empleado) Date (Fecha)

VERIFICATION SECTION (SECCION DE VERIFICACION)  (use the contractors payroll to answer the questions in this sectiion)

1. Are the employee's wages correct? 0O yes 0 no

2. What is the total hourly amount? 5 hr
3. What is the employee's waorker classification?
4. What is the payroll date? / /
COMMENTS
Interviewer signature Date

TOOT rorm men oy
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COLORADO DEPARTMENT OF TRANSPORTATION Project no- Subacets
CONSULTANT PERFORMANCE EVALUATION [Froectname:
To: (Appropriate Division Head) Rating dates:
Item | Item Il
Subject: Consultant Performance Evaluation Report
ublect P item I ltem 1V
Name of Consultant: Rating key (see instructions):
Type ofwork: Excellent (E) Good (G) Poor (P)
' Very Good (VG) Acceptable (A) Not Applicable (NA)
CONSTRUCTICN
CONTRACT PHASE PRECONSTRUCTION PHASE PHASE
FACTOR ITEM | ITEM II ITEM I ITEM IV

A. Knowledge of department needs

B. Cooperation with department, public,
other agencies

C. Adequacy of personnel, supervision and
management

D. Prosecution and submission of work

E. Clarity of work

F. Support calculations, data, reports

G. Completion of work within contract budget

H. Accurate billing records

. Overall quality, accuracy and competence

J. Prudent plans/creative design

Rater: Project Manager/Engineer
(signature required)

Reviewer: Preconstruction/ Construction
Engineer (signature required)

Region Engineer/Branch Manager

Remarks:

xc: Agreements and Consultant Management Onice

CDOT Form#313 593
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INSTRUCTIONS FOR CONSULTANT PERFORMANCE EVALUATION REPOR?

A. Purpose of evaluation:
The completed evaluation report of a consultant's performance will be used as input for selection of the
consultant for future assignments.

B. Rating procedure:
The raters and the time periods in which evaluations are performed shall be as follows:

Item | - Contract Fhase
The rater will be the contract administrator (Consultant Management Unit) and/or the Project Manager.
The rating will be performed after the consultant’s work has been accepted or at appropriate contract
stages. The rating will be reviewed by the Preconstruction Engineer, Region Transportation Director,
Branch Head or other official directly responsible.

Item Il - Preconstruction Phase (Preliminary Engineering)
The rater will be the Project Manager or other official directly responsible for incorporating the consultants
work into Department plans, reports, etc. The rating will be performed promptly after the consultant's work
has been used (ie., after the FIR). The rating will be reviewed by the Preconstruction Engineer, Region
Transportation Director, Branch Head or other official directly responsible.

Item 1l - Preconstruction Phase (Final Design)
The rating will be completed and reviewed by the same individuals as indicated for Item Il and as promptly
as practical after the FOR

Item IV - Construction Phase
The rater will be the Project Engineer or other official directly responsible for completing the construction
project on which the consultant's work was used. The rating will be performed promptly after construction
of the project has been completed. The rating will be reviewed by the Construction Engineer, Region
Transportation Director or other official directly responsible.

C. Basis of ratings:

Ratings of the consultant's performance will be accomplished by marking poor, acceptable, good, very good,
excellent or not applicable for each of the indicated factors on the evaluation report. All poor and excellent evalua.
tions for any factor shall have an explanation in the "Remarks” section provided on the form.

The keys to the various rating levels are as follows:

Excellent (E) Consultant consistently exceeded expectations
Very Good (VG) Consultantfrequently exceeded expectations
Good (G) Consultant consistently met expectations
Acceptable (A) Consultant occasionally failed to meet expectations
Poor (P) Consultant consistently failed to meet expectations
Not Applicable (NA) Asindicated on form or as determined by rater
RATING FACTORS

Ratings for each factor should be based on how often, how quickly and to what degree the following criteria were met by the
consultant during the performance of the work.

Factor A - Knowledge of Department needs

* Consultant was knowledgeable and fulfilled his contractual obligation with the Department.

* Consultant maintained the scope of services sought by the Department.

* Consultant was familiar with the Department's policies and procedures.

* Consultant maintained the flexibility necessary for meeting the changing Departmental needs.

* Consultant served the Department, but was not subservient to it. This means that occasionally the Consultant must give the
Department unpleasant news such as: costs of a design concept exceed the budget.

Factor B - Cooperation with Department, Public, Other Agencies

* Consultant displayed a willingness to work as a team member in the development of a project. Liaison with the Department's
Project Manager was undertaken at the earliest possible time (prior to the signing of contract documents if possible) ensuring
common understanding of the scope of the project as well as conformity with the Department's standards, practices, accurac
requirements, format, computer data compatibility, survey practices and such other items as the Project Manager considered
to be critical to the project.

* Consultant mediated disagreements between disciplines and/or agencies always in the bestinterest of the project.

* Consultant was accessible to Department staff and responsive to their questions, needs and concerns.

* Consultant maintained working relationship with the Department and other agencies.

* Consultant participated in community workshops/public meetings and responded to citizens/groups seeking information or
assistance.

A-17
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RATING FACTORS (continued)

Factor C - Adequacy of Personnel. Supervision and Management

* Consultant did not over extend their human resources to where their personnel were inadequate to maintain schedules.
* The work was accomplished at the lowest possible level without sacrificing quality of the design.

* The work was checked prior to submission to the Department.

* Consultant knew when to take charge and utilized the authority granted them.

Factor D - Prosecution and Submission of Work

* Consultant obtained approvals and decisions from the Departmentin a timely manner, thereby permitting the project to flow
smoothly and quickly.

* The Project Manager was informed of any change in scope, lack of information, or decisions by the department or other
agencies that adversely affected the schedule or did not permit the work to progress in a logical manner.

* Consultant developed project schedules and communicated with the Project Manager with regard to the progress of work.

* Consultant participated and contributed to the decision making process.

* Consultant submitted plans, specifications and supporting documentation to the Department in a timely manner; maintaining
schedules and meeting deadlines for project milestones (ie., Financial Package, Scope of Work, Man Hour Estimates, FIR,
FOR, etc.).

* Waork was checked for accuracy and content prior to submission to the Department.

Factor E - Clarity of Work

* Consultant provided the Department with plans and specifications that met Department standards for content and format. These
plans and specifications were therefore readily understood by all those persons who were required to work with them.

* Reports, calculations, correspondence and other written materials exhibited completeness, clarity and conciseness and
addressed Department concerns and questions.

Factor F - Support Calculations, Data, Reports, etc.

* Consultant explained, defended and justified technical decisions and actions.

* Consultant provided hard copy documentation concerning design decisions, calculations, and other supporting data so thata
project history was maintained.

Factor G - Completion of Work Within Contract Budget

* Consultant prepared plans and specifications for the project that considered the project budget (preliminary engineering and
construction). If the project approached a budget overrun, the consultant brought this fact to the attention of the Project
Manager in a prompt and timely manner and offered alternative solutions to the budget problems.

* Consultant preformed the scope of services within the anticipated man-hours, scheduled completion date and actual estimated
fee.

* Supplemental contracts to the original contract were minimized through careful planning and forethought when establishing the
origional scope of services and contract agreement with the Department.

Factor H - Accurate Billing Records

* Consultant provided the Department with mathematically correct and itemized breakdowns of billing charges in accordance with
commonly accepted accounting practices both upon completion of the project and when requested.

* Salaries, indirect costs, fixed fees and other rates submitted agreed with the contract cost proposal.

* Supporting documentation for charges were provided and questions were answered in a timely manner.

Factor | - Qverall Quality, Accuracy and Competence

* Consultant provided work that was technically accurate and complete, and displayed professional competence with regard to
content.

* Construction oversights were not the result of omissions or confusing details provided by the consultant in the plans or specifi-
cations.

* Consultant's work was checked prior to submission to the Department to ensure quality and accuracy of the work in meeting
the scope of services under the contract.

Factor J - Prudent Plans/Creative Design

* Although new and innovative solutions are permitted, the consultant ensured that only appropriate design alternatives meeting
the Department's objectives were selected.

* Innovative and/or state-of-the-art methods, procedures, designs or theories in solving problems were used.

* Although a design was unique, innovative and creative; the project remained constructible.

Factor K - DBE Participation
* Consultant participated in the Department's DBE goals within the terms of the contract.
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COLORADO DEPARTMENT OF TRANSPORTATION | Froiscthe: Project Cade (SA%)
PROJECT INDEPENDENT — E—
ASSURANCE SAMPLING
SC H E DU LE Project location Page of
# of samples : ; Independent
Itim Identification ? ?:E SﬂT SE:;-L? M Date FleI(c(i]t:leter Assurance
Recom.| Actual| 4 ! Tester (1A)

[——
Project Field Lab inspection date:

Remarks:

The ahove schedule is an estimate of CDOT Independent Assurance samples required on this project. The number of samples
recommendead is also the number of each type of test for the specific Item in the Frequency Schedule for independent Assurance
Evaiuation unless otherwise noted.

Developed by: Date: Approved by (Region Materials Engineer) Date:

Distribution: The assurance-sampling schedule for this project has been substantially followed
O Region Materials Engineer and the test results of the assurance samples are in reasonably close agreement
[ Resident Engineer with the project acceptance sample test results. (Exceplions to this statement
CJProject Enginger have been previously commented on when the test results were reported or are

[Freject Tester

CRegion Program Engineer

CDocumentation Unit, Materials & Final review by: (Region Materials Engineer) Date:
Geotechnical Branch

explained on this form or on an attached sheet )

CDOT Form #373  3/04
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COLORADO DEPARTMENT OF TRANSPORTATION
FEDERAL AID PROGRAM DATA / FEDERAL - AID PROJECT AGREEMENT

Owersight|  Annual Project | Region

Project:
STIP Ref| STIP Number Colorado

Region 0

TO BE COMPLETED BY FEWA

Location
2

Propossd Waork U Creparamat
I.'vl Vranaz cotsdicn
Frdsral ligkray
AdneniAr ik
County Code and Mame Cong. Dist| Imp Cede| Sfiy Code |Route and Ref Paints. Ma. Lanes |Length Urban Type
Hwy Type | FiA Code | Sid. Placs Advertised By: Reason
() Stare {_) Local (@) Mone |Miscellaneous
oh Stat Date Federal Funds State Funds Other Funds e Tt
ase [=tats - F"c'eCu—:Ic—FrD-Rata| Amount F"c'.-Cu—:lr:| Armount F"c'..lCu—:Ic—| Armount nase Total=
Project Totals:
S e ErovCode| Amount ErouCode | Amount ErovCode | Amount

Remarks:

The State, agrees thar as a conditdon of pavment of the Federal Funds obligated, it acceprs and will comply with the provisions set forth in 23 CFR. 630.307; and itz

siznature constimtes the making of the certfications.

Department of Transportation, State of Colorado U.S. DEFARTMENT OF TRANSFORTATION

Themas Meodon, Execufive Direcior
(Qfficial name of Highway Az FEDERAL HIGHWAY ADMIMISTRATION

By

By

Date executed by
Division Administrator

(Titig)

FORM PR-2 (REV. 2-1007) PREVIOUS EDITIONS ARE OESOLETE CDOT Form 415 Rav /1990
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DEPARTMENT OF TRANSPORTATION
Right-of-Way Servicas Branch

4201 E Arkarass Ava,, 4™ Floor

Danver, Colorado B0222-3400

(303) 7579331 Fax (203) 7579068

RIGHT OF WAY PLAN APPROVAL

Division Administrator Project No: 0000000
Federal Highway Administration Location: 000000000000
355 Zang Street, #250 Project Code: 00000
Lakewood, Co 80028 Region: O
Dear Sir:

The quarterly obligation plan containing this project, and/or a CDOT 218/418 was approved on
00/00/00_ authorizing function 3114 and obligating sufficient right of way funds. It is requested
that the Right of Way Plans on the above project be approved in order that the following
additional functions may be eligible for federal participation.

Function

Code
(XX) RIGHT OF WAY - Acquisition 3111
{XX) RIGHT OF WAY - Relocation Payments 3109

Comments or explanation of above:

Ownerships: 00000
ROWPR _00/00/00 .
Right of Way Services Manager
By
Authorized subject to conditions below:
Date
for Division Administrator
Conditions:

Acquisition or Relocation cannot begin until the Acquisition Stage Relocation Plan
has been approved.

cc: Program Engineer

Region ROW Supervisor

Financial Management and Budget Office

Center for Accounting - Projects and Grants CDOT FORM NO, 462a
ROW Services - Original plus (2) Rev. December 2000
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COLORADO DEPARTMENT OF TRANSPORTATION |2 5'= Project oode # (S5%) |57
DESIGN DATA Fev.date: Froject

d Metric 1 English Revision # PE prafct cods PE profct &
Page 1 0f2 Region &

Status; ) _Preliminary .l Final . Revised

Praject descripion

Prepared by: Revissd by
| | County 1 Countye Countys
: [sE=H
Date: | | Municipality
Submited by Proiect Manaasr: Approved by Preconstruztion Enginser: System code: ) M wHs (5P L Other
: SIS cpoT (A pHwa () Other
Data: Flanmed 1angth:
Geographic location
Type of terrain Jd level J phins J rolling J urban J mountainous

Description of propossd constructiondmprovement (attach map showing sits location)

n Traffic (Note: uss columns A, B, and/or C to identify facility described below)

d Varanca inminimum design standards requirsd
' Justification attached ' Requsst to be submittzd
' Bridgs izee itern 4) J Ses remarks

J Safety project

not all standards addressed

d Stage construction {sxplain in remarks)

Resurfacing projects
' Recommendations conceming safety aspects attached

Current year________ Future year:________ Facility location
Facility ADT DHY DHY % frucks ADT DHY Industrial | Commercial [ Residential Cthar
A J N J N
B N d Jd d
C d J d J
E Rdwy class Route Flafpt Endrefpt Functional clagsification Facility type Rural cods
1.
2.
3.
n Diesign standards (identify substandard tems with an * in 1st column & clarify in remarks)
A= B= C=
Standard | Existing | Proposed | Ulimate | Standard| Ewisting | Proposed| Ulimats | Standard | Existing | Propossd | Ulimate
Surface type
Typical ssction typs
# of travel lanes
Width of travel lanes
Shoulder width t./median
Shoulder width rt/outside
Side glops dist. ("z")
Median width
Peosted speed
Design speed
Max. supsrelevation
Min. radius
Min. horizontal S50
Min. wertical S50
Max grade
Project under Jdir A d 4 Other critaria Existing guardrail
mests current standards: d yes Jd no

Comments:

CDOT Form #4863 1203
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Project code # (SAF) Project # Revise date
Page 2 of 2
Major structures
o 5= to stay, A= to be removed, P= propossd new structurs
Standard | Structurs Harizantal | Vertical Year
Structurs 1D# v Length | Ref. point Featurs intersscted width Rdwy oad clearance | clearance built
Proposed treatment of bridges to remain in place {addrees bridge rail, capacity, and allowabls surfacing thickness)
H Project characteristics (proposed) Median {type): |d depressed | painted | raized [ rone
. Lighting ' Handicap ramps . Traffic contral sigrals . Striping
' Cuik and qutter . Curb only Jd Left-tum slats J continuous width=
o Sidwalk width= o Bikeway width= d Right-tum slots J continuous wiclth=
) Parking lans width= d Dstours Signing - _construction d psmanent
' Landscaping requirsments: {description) . Cther: {description)

H Right of Way ez Hao Est.# Utilities (list namas of known ulility companiss)
ROW &Jor perm. sassment requirsd: - - _
Relocation required: d d .
Temp. =assment requirsd: d d .
Changes in access: J J
Changes to connecting roads: - -
n Railroad crossings # of crossings:
Recommendations
n Environmental Type: Approved on: under Project Code: Project #
Comments
m Coordination
I Withdrawn lands (power sites, reservoirs, ete.) cleared thru BLM or forest sevice office Irrigation ditch name:
J Mew traffic ordinance requirad J Maodify schadule of existing ardinance Municipality:
Cther:
m Construction method noAd Reason: ' Design ' Local Fa Entity/Agency contact name:
Advertised by: Jd Stats d PO, J FR FA
J Local J Study I Utility Fia Phone #:
' Mone . cDOT Fia - Miscellanecus

E Remarks (include additional pages if needad)

Originalto Central Files - Copies to: R=gion Filkes, Region Environmantal Program Manager, Staff ROW, Staff Bridge or other whan appropriate.
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COLORADO DEPARTMENT OF TRANSPORTATION EHWA_ " Project Code
Versi
DESIGN EXCEPTION VARIANCE REQUEST O ves
[1No
Project name Date Project Number
Type (check all that are applicable) Revised Region
[0 New construction [J Restoration (] Resurfacing [ Rehabilitation [
[1 Reconstruction [ Safety [] Enhancement [] ]

Part 1 — Complete A through H for all projects.

A.  Short project description (] see CDOT Form 463 for more detailed description) (] AASHTO standards apply
[ 3R standards apply

[ Other:

B. Description of standard(s) reduced

C. Rational need for exception(s)

D. Mitigation measures proposed (include safety discussion)

E. Description of adjoining sections: ([_] see CDOT Form 463)
Other: [[] same as existing project

] same as proposed project

F. Accidentdata  Source: G. Cost
Most recent statewide accident rate (calendar year) for this Estimated item cost if built to full standard 3
functional class { facility: (per million vehicle-miles of travel) Estimated item cost with exception 5
a) b) + difference in cost: 5
Latest accident rate for this highway (usually 3 years):
a) )

H. Other (as needed)

Part 2 — Appropriate signatures required.
A. Submitted by (Project Manager) Date Program Engineer Approval Date

Resident Engineer Approval Date

Required for Federal-oversight projects only
Approved by (FHWA Division Administrator) Date

B. [] Not approved Conditions/comments
(] Approved with conditions

Previous editions are ohsolete and may not be used.
Distribution:  Project Manager
Program Engineer
Resident Engineer
HQ Records Center
FHWA, if applicable
CDOT Form #0464 11/04
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COLORADO DEPARTMENT OF TRANSPORTATION
NON-DISCRIMINATION IN EMPLOYMENT NOTICE

(Labor Unions or other Worker's Organizations)

To: (Union or Worker's Organization name)

From: (Contractorsubcontractor name)

Federal Aid Project number:

We have a contract with the Colorado Department of Transportation for the Federal Aid Project listed above. To comply
with contract provisions and Executive Order 11246, dated September 29, 1965, we must post this notice in conspicuous
places for employees or applicants for employment to read. We cannot discriminate against any employee or applicant for
employment because of race, religion, color, sex, creed, national origin, age, or disability. This obligation not to
discriminate in employment includes, but is not limited to, the following:

Hiring, placement, upgrading, transfer, or demotion

Employment recruitment, advertising, or solicitation

Employee training

Pay rates or other forms of compensation

Training selection, including apprenticeship

Layoff or termination

Confractor'subconfractor signafure Date

Note: Contractor/subcontractor must post this notice in conspicucus places accessible to employees

or applicants for employment.
CDOT Form #4685  10/54
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COLORADO DEPARTMENT OF TRANSPORTATION Project#

CONTRACTORS PERFORMANCE CAPABILITY STATEMENT

1. List names of partnerships or joint ventures  [] none

2. List decreases in the contractors fiscal or workmanship qualifications compared to the last prequalification statement
submitted to CDOT. (Attach additional sheets if necessary.)

a. Key personnel changes [] none

b. Key equipment changes [] none

c. Fiscal capability changes (legal actions, etc.) [] none

d. Other changes that may effect the contractors ability to perform work.  [] none

| DECLARE UNDER PENALTY OF PERJURY IN THE SECOND DEGREE, AND ANY OTHER APPLICABLE STATE
OR FEDERAL LAWS, THAT THE STATEMENTS MADE ON THIS DOCUMENT ARE TRUE AND CORRECT TO THE
BEST OF MY KNOWLEDGE

Confractor's firm or company name By Date
Title

2nd Confractor's firm or company name (if joint venturs) By Date
Title

CDOT Form #5035  1/92
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COLORADO DEPARTMENT OF TRANSPORTATION
ANTI-COLLUSION AFFIDAVIT Cooamon

PROUECT NC.

2A.

ZB.

3A.

3B.

| hereby attest that | am the person responsible within my firm for the final decision as to the price(s) and amount of this
bid or, if not, that | have written authorization, enclosed herewith, from that person to make the statements set out below on
his or her behalf and on behalf of my firm.

| further attest that:
1.

The price(s) and amount of this bid have been arrived at independently, without consultation, communication or
agreement for the purpose or with the effect of restricting competition with any other firm or person who is a bidder
or potential prime bidder.

Meither the price(s) nor the amount of this bid have been disclosed to any other firm or person who is a bidder or
potential prime bidder on this project, and will not be so disclosed prior to bid opening.

Meither the prices nor the amount of the bid of any other firm or person who is a bidder or potential prime bidder on
this project have been disclosed to me or my firm.

Mo atternpt has been made to solicit, cause or induce any firm or person who is a bidder or potential prime bidder to
refrain from bidding on this project, or to submit a bid higher than the bid of this firm, or any intentionally high or non-
competitive bid or other form of complementary bid.

Mo agreement has been promised or solicited for any other firm or person who is a bidder or potential prime bidder
on this project to submit an intentionally high, noncompetitive or other form of complementary bid on this project.

The bid of my firm is made in good faith and not pursuant to any consultation, communication, agresment or
discussion with, or inducement or solicitation by or from any firm or person to submit any intentionally high, noncom-
petitive or other form of complementary bid.

My firm has not offered or entered into a subcontract or agreement regarding the purchase or sale of materials or
services from any firm or person, or offered, promised or paid cash or anything of value to any firm or person,
whether in connection with this or any other project, in consideration for an agreement or promise by any firm or
person to refrain from bidding or to submit any intentionally high, noncompetitive or other form of complementary bid
or agreing or promising to do so on this project.

My firm has not accepted or been promised any subcontract or agreement regarding the sale of materials or
services to any firm or person, and has not been promised or paid cash or anything of value by any firm or person,
whether in connection with this or any other project, in consideration for my firm's submitting any intentionally high,
noncompetitive or other form of complementary bid, or agresing or promising to do so, on this project.

| have made a diligent inquiry of all members, officers, employees, and agents of my firm with responsibilties
relating to the preparation, approval or submission of my firm's bid on this project and have been advised by each of
them that he or she has not participated in any communication, consultation, discussion, agreement, collusion, or
other conduct inconsistent with any of the statements and representations made in this affidavit.

| understand and my firm understands that any misstatement in this affidavit is and shall be treated as a fraudulent
concealment from the Colorado Department of Transportation, of the true facts relating to submission of bids for this
contract.

| DECLARE UNDER PENALTY OF PERJURY IN THE SECOND DEGREE, AND ANY OTHER APPLICABLE STATE OR
FEDERAL LAWS, THAT THE STATEMENTS MADE ON THIS DOCUMENT ARE TRUE AND COMPLETE TO THE BEST
OF MY KNOWLEDGE.

Contractars fFm of company name By Date
Titie

2rd contractor's firm or companiy name. (I joint vanturs.) By Duts
Tite

Sworn to before me this day of, 20
Motary Public
My commikssion explras
NOTE: This document must be signed in Ink.

CDOT Form #6085

12
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COLORADO DEPARTMENT OF TRANSPORTATION
ASSIGNMENT OF ANTITRUST CLAIMS

FROJECT MO

1.

Contractor and Colorade Department of Transportation (CDOT) recognize that in actual economic practice
antitrust violations ultimately impact on CDOT. Therefore, for good cause and as consideration for executing this
contract and for receiving payments hereunder:

Cantractor hereby irrevocably assigns to CDOT any and all claims it may new have or which may hereafter
accrue to it under federal or state antitrust laws in connection with the particular project, goods or services
purchased or acquired by CDOT pursuant to this contract.

Contractor hereby expressly agrees:

a.

That, upon becoming aware that a third party has commenced a civil action asserting on Contractor's
behalf an antitrust claim which has been assigned to CDOT hereunder, Contractor shall immediately
advise in writing:
(1) Such third party that the antitrust claim has been assigned to CDOT, and
(2) CDOT that such civil action is pending and of the date on which, in accordance with subparagraph

a. (1) above, Contractor notified such third party that the antitrust claim had been assigned to CDOT,;
To take no action which will in any way diminish the value of the claims or rights assigned or dedicated
to CDOT hereunder; and
Promptly to pay over to CDOT its proper share of any payment under an antitrust claim brought on
Contractor's behalf by any third party and which claim has been assigned to CDOT hereunder.

Further, Contractor agrees that in the event it hires one or more subconfractors to perform any of its duties

under the contract, Contractor shall require that each such subcontractor:

Irrevocably assign to CDOT (as a third party beneficiary) any and all claims that such subcontractor may

have or which may thereafter accrue to the subcontractor under federal or state antitrust laws in connec-

tion with any goods or services pravided by the subcontractor in carrying out the subcontractor's obliga-

tions to Contractor;

Upon becoming aware that a third party has commenced a civil action on the subcontractor's behalf

asserting an antitrust claim which has been assigned to CDOT hereunder, shall immediately advise in

writing:

(1) Such third party that the antitrust claim has been assigned to CDOT, and

(2) Contractor and CDOT that such civil action is pending and of the date on which, in accordance with
subparagraph b. (1) above, the subcontractor notified such third party that the antitrust claim had
been assigned to CDOT;

Take no action which will in any way diminish the value of the claims or rights assigned or dedicated to

CDOT hereunder; and

Promptly pay over to CDOT its proper share of any payment under an antitrust claim brought on the

subcontractor's behalf by any third party and which claim has been assigned or dedicated to CDOT

pursuant hereto.

[, acting in my capacity as officer of a bidder (bidders if a joint venture) do agree to the above assignment of
antitrust claims.

Contracior's irm or company name By Datz
Tt
2nd contraclors firm or company name. (If jaint veniure | By Dtz
Tite
CDOT Form #5821 12731
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COLORADO DEPARTMENT OF TRANSPORTATION Type of Approved Program Check all that apply:
[ ] Standard [JUnion [] CCA

TRAINEE STATUS AND EVALUATION [ Colorado [JOther

Lantractors Name: Froject Number: Froject Lode [oAF): Reporting NMonth:
Trainee's Name: Trainee's Classification:

Social Security Mumber: Date Enrolled in Program: Hourly Rate:

Percent of Journeyman Scale: Total Hours Required in Program: Sponsor (Colorado Program):

Status of Trainee is: Waorking [Graduated CTemporarily Laid Off
[] Dropped Qut [] Transferred to Another Project [ Terminated

Federal Aid: CDOT Project Mo Project Code: Location: Hours Warked this Month:
O ves OHNo

Federal Aid: CDOT Project Mo Project Code: Location: Hours Warked this Month:
ez [OHo

Federal Aid: CDOT Project Mo Project Code: Location: Heours Worked this Month:
Oves [OHo

Federal Aid: CDOT Project Mo.: Project Code: Location: Heours Worked thiz Month:
O ves [OHNo

Mon-CDOT Project Descriptions and Locations: Hours Warked this Month:

Total Training Hours Worked This Previous Training Hours Worked: Total Training Hours Worked to Date:
Month:

What were the trainee’s primary job duties this month:

The trainee’s overall job performance for this month is: [ JExcellent [JGood [JFair [ Poor
Supervisor's Comments:

Trainee's Comments:

Trainee's Signature (if available): Supervisor's Signature:

CONTRACTOR:

The undersignad contractor herbyy cerifies that the listed employee is a bona fide trainee as required by the On-the-Job Training Special
Provision, that s/he has worked the hours reported on this form, and the hours worked on CDOT and Federal Aid Projects reporied are
gligible for reimbursement. The information provided above is reasonably corract to the best of my knowledge.

Contractor Signature/ Title Date
PROJECT ENGINEER:

| hereby certify that the On-the-Job training hours reported above have been reviewed and found reasonable.

Engineer Signature/Title Date
Diistribution: Previous editions are chsolete and may not be used. CDOT Form# 832 1406
REGION CIVIL BIGHTS MANWAGER - 2 copies (one for BPO, cne for Sponsor)
Project Engzinear
Trainee

Facords Center (oniginal)
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COLORADO DEPARTMENT OF TRANSPORTATION
OJT TRAINEE/APPRENTICE RECORD

Contractor Instructions:

2)  Submit one form for each traines’ apprentice for each project
) Retain a copy for your records

4)  Submit original to CDOT Project Engineer

5)  Incomplete submittals will be rejected

6)  Aftach training program certificate

7)  Attach training enrollment certificate

1) Complete this form for each trainee or apprentice on the project that will be used fo meet CJT reguirements

Type of Program (check all that apply): [ Unien [ Colorado Program ] Standard OJT Program
[ U.5. Department of Labor Bureau of Apprenticeship and Training

Highest Grade Completed O GED [ High School Diploma [ Collzge

Caontractor's Name: Project No.: Location: Project Code (SA#)

Mame of Trainee's Supervisor: Title:

Traineg’s Name: Diate this form submitted:

Trainee's Job Classification and CODE from the wage decision: Nage Decision number, include
modifications:

[IMale Social Security Number: Veteran: [ No [ ¥es If Yes. which branch:

[] Female

Education — Check the last year of school completed: Training Hours Credited:

Accumulated:
Technical Training or Certifications: COn-the-Job Training (hours)

Special Licenses: Classroom  Training (hours)

Ethnic or Racial Background:

[ African American  [] American Indian or Alaskan [ White [ Hispanic [ Asian or Pacific Islander [ Other

Trainee's Previous Construction Work Experience:

Date Enrolled in Training Program:

Dates of Employment:
Mame of Company Location City / State Job Classification From: TO:
Were any previous jobs at the journeyman level? [JYes [No
| Ifz'es, e:l-cplam.: — . .
Date Trainee First employed by Your Company: How long do you anficipate employing this

trainee/apprentice?

Traineg’'s wage (% of journeyman work) at this time? [ 60% [O75% [O20% O 100%

Trainee willing to travel?

[] Mot-Approved

[Oyes [No
Trainees current wage rafe 3 fhr
Signature of Authorized Contractor Representative: Title: Date:
Region Civil Rights Manager Signature: Region: ] Approved Date:

Comments or reason not approved:

Previous editions are obsolete and may not be used.
Project Engineer {2) Project Engineer will provide one copy to the contractor
Region Civil Rights Manager {3 copies — one for BPO; one for the sponsar if applicable)
Records Center (Original)

CDOT Form # 838 0405
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COLORADO DEPARTMENT OF TRANSPORTATION | Project No.: Project Code (SA#):
UDBE CONTRACT GOAL — — e

ocal Entity Project: vertisement Date:
RECOMMENDATION [1YEs L[] NO I
[] construction Contract [] Consultant Contract Location (Region):

For Consultant Contracts Only:
MNon-Project Specific (NPS): [ YES ] NO Contract ldentification (Type):

Instructions: Complete CDOT Form #8863 (using the Engineer's Estimates). Submit a copy of the Engineer's Estimates to the
Business Programs Office with this form.

Project Manager:

Annual DBE Goal: %%
Available UDBE Firm Names:

1. 5. 9.
2, B. 10.
3. [ 1.
4, 8. 12.

ldentify items of work (work codes) for which two or more UDBE firms can reasonably be expected to compete:

DBE ITEM NUMBER DESCRIPTION APPLICABLE FIRMS | ESTIMATED VALUE
(Work code) (List by above no.)
3
3
s
5
3
5
3
3
3
3
Comments: Total dollar value of anticipated UDBE work: | §
Estimated total contract (dollars): $
Recommended percentage for UDBE goal: %
Region EEQ Signature: Date:
[
Distribution: Project Manager Previcus editions are obsolete and may not be used CDOT Form 863 05103
Region EEQ
Business Programs Office
Ceniral Fileg
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COLORADO DEPARTMENT OF TRANSPORTATION Project Cade
FORCE ACCOUNT CONSTRUCTION METHQOD -
FINDING IN THE PUBLIC INTEREST FroecTiomber

Drate Locatian

The term *force account construction method” refers to construction work a public agency performs on federal or state funded
projects using its own forces. Specifically, it means the direct performance of highway construction work by the Depariment, local
entity, county, railroad, public utility company, or other agency by use of labor, equipment, materials, and supplies furnishad by the
agency and used under its contract terms (23 CFR part §35.203(c)).

| hereby certify that Region has accomplished all the necessary actions relating to items 1 through 6 below in

support of the request by (Public Agency Name) to administer and/

or perform the work on the above referenced project by the force account construction method.

| 3 do /A do not recommend that the public agency named above be allowed to construct the work by the force
account construction method. The work 3 does [ O does not meet one of the following conditions justifying
performance of the work by the force account construction method.

[Check at least one box.] [See Section 8.02 of the Project Development Manual for further Guidance ]

3 Emergency repair work 3 Incidental work for which the force account
construction methed is cost effective

3 Railroad or Utility work 3 Material furnished by the public agency
3 Contract value under $50,000; lack of 3 Unusual circumstances unlikely to recur for which the
bids; or bids received were unreasonable force account construction method is cost effective

1. QThere exists /d We will obtain a suitable agreement between the State and the public agency under which
this work can be included.

2. The public agency has submitted the documentation justifying use of the force account construction method.
See Section 8.02 of the Project Development Manual for required documentation.

3. This public agency is paying part of the cost of the work or has other special interesis as follows:

4. The public agency has satisfied the Region that it is adequately staffed and suitably equipped to perform this
praject work in a timely manner while satisfactorily completing the agency's other construction and
maintenance responsibilities.

5.  The public agency’s price or cost proposal was subjected to technical and audit evaluations, as appropriate,
and was determined fo be reasonable and representative of actual costs.

6. The proposed cost, including administration, was determined to be cost effective and substantially less than the
prabable cost if completed by CDOT bid contract.

NOTE: Documentation supporting ltems 1 through 3 is available in the Region files. Documentation of ltems 4
through 6 is attached and should be retained as part of the project files.

Program Engineer Region
Crriginal fo: CDOT Records Center, 4201 E. Arkansas Avenueg, Denver, 0O 80222 CDOT Form #335 3406
Copies to: FHWA {NHS Projects), Region Project File

A-32
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COLORADO DEPARTMENT OF TRANSPORTATION
PROJECT CLOSURE

For field use only

Project code [SA#) Project #

Region

Authonzed by Diate

Reason project closed

O Completed 23 Withdrawn

Phaseis): Actual units complated (for construction projects only)
O PE O ROW QO Const QO Util O other: . {to nearast tenth)
Instructions:  Submit all copies of this form to the CDOT Projects and Grants section. Any remaining project balances will be

transferred to or from unalloted funds or pool accounts as appropriate.

For Accounts Payable use only

Date received Date encumbrances By
liquidatad
For Projects & Grants use only
Date Project delated from Fiald Reports FAR date Adit required Drata final submitted to FHWA
Record retention expiration date Phases closed MNa build P pralim. P final Logged
Final Project Costs Excess Right of Way
Date final "As Constructed” and final ROW plans reviewed
Federal Funds: % for excess Right of Way detemination
§
Was there excess Right of Way on this project that is not
& identified on final ROW plans.
a Yes a No
Ifyes, attach listing and state the recommendations for
b halding or disposal.
State &
Wera any buildings or land on this project convertad to
Local: & Department uss?
a Yes a No
$ Ifyes, attach list giving completa description.
§
§
Reimbursable 5
Total 3

For OFMB use only

Drate recaived
actual costs

Date budoet adjusted to

By

Criginal - Cantral Files

1 copy - Staff ROW

1 copy - Projects & Grants
1 copy - OFMB

Previous editions may be used until supplies are exhausted

CDOT Form #9450  7/95
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COLORADO DEPARTMENT OF TRANSPORTATION
Construction project # Project code P E._project # P_E. Project code STIP#
Project location County City
Beginpoint | End point Region Program Engineer Region
Who requested this project? For what reason?
What is the proposed improvement/scope of work? (note changes as project develops)
Phase descriptions: (see Procedural Directive 5121 for further Comments:
information/instructions) 1. The form 1048 is to be used in conjunction with the Project
Phase |- Development Manual
Implementation to State Transportation Improvement Plan (STIP) -- As a project | 2. The Resident Engineer typically delegates project management
is included in the STIP, these activities should be reviewed for scoping the responsibilities to other positions based on the type of project and
project, identifying concerns and determining future budget requirements. available expertise.
Phase II- 3. Documentation or Activity sign-off date indicates clearance. All
Design Scoping Review (DSR) -- Takes place in the year before Preliminary certification boxes require concurrance before project may be
Engineering (PE) is budgeted; orimmediately when PE is budgsted, tore- advertised. Use N/A if not applicable
evaluate original scope. May be combined with pre-survey conference. 4. Blanks may be filled in a variety of ways:N/A = Not Applicable
Phase llI- Check O when item complete
Field Inspection Review (FIR) -- Before or during the FIR, all project develop- If activity is applicable, show date completed & initial
ment and design needs identified in the scoping process must be resolved. The Check "clear" box as each activity is cleared.
scope should not be changed after the FIR 5?77 = not yet determinable
Activity
Section 1 - Phase | Phase I.I Phase llI (L: Certification/clearance
Scoping, budgeting and Implementationto | Design Scoping Field Inspection | E Res bl Documentation or
. Review (DSR pansible party y
programing STIP ( ) Review (FIR) ’é orreviewer (initial) S;{gw sign-off
101 Existing typical section
102 Proposed typical section
103 Consistent with TIP/STIP
U Public involvement
1.04 Maintenance input
1.05 Estimated total Project cost S $ S
(PE, ROW, Util., Const., etc.)
1.06 Funding sources/resource allocation
(State, Federal, local, etc.)
1.07 Projectfinances (ProMIS budget a ResidentEngr.
actions and phase obligation)
1.08 Field survey required? Qyes Ono Completed date: a Region Survey
Date requested: Coordinator
1.08 Design Data(CDOT Form#463) Preliminary Final: a ResidentEngr.
Date: Date:
1.10 Request for Design Exception (cpot 0 NA 0 NA a ResidentEngr.
Form #464)(Attach to CDOT Form #463) O Applicable O sent
1.11 ProjectSchedule prepared O yes O no |O uptodate Q ResidentEngr.
Date: Date:

Page 1of 6 CDOT Form #1048  3/08
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Section 2 -
Environmental

Phase |

Phase Il

Phase Il

Certification/clearance

Implementation to
STIP

Yes No Check

Design Scoping
Review (DSR)

Yes No Check

Field Inspection
Review (FIR)

Status:

Documentation or
activity sign-off
date

Responsible party
or reviewer (initial)

201
a.
b

Route location approval
Major/Intermediate certification
Minor Compliance (CDOT Form #128)

Of m»mro

Region Planning/Environmental
Manager (shaded area below)

202

Public involvement

203

Alternative modes of transportation
Travel demand management

2.04

Section 4(f),
Section 6(f);

205

Historic clearances

206

Historicbridges

207

Archaeology (Effects determination)

208

Paleontology (Effects determination)

209

Floodplains

Farmland protection

Wetlands

Division of Wildlife (SB 40)

Threatened and Endangered Species

Hazardous waste/hazardous materiald
O Contaminated soils

Noise analysis

Air quality

401 Certification

402 Permit

404 Permit

220

NPDES Permit

221

Erosion control

Landscape Architect (shaded area below)

222

Landscaping

00 0o 0o 0o 0o 0 0 0o O O O O O] O O O OODOPO] OOO
o 00 000 0 OO0 0 0) 0 O O O B 0 DpOPD}] DOO
00 0o 0o o 0O 0 0 ool O O O O O] O O O] OPDOCDO] OOO

223

Seeding

224

Irrigation systems

2.25

Wildflowers

2.26

Noxious weeds

aa.

Wetlands mitigation

0o 0o o o ooy 0o o 00 0 ool O 0O O O 0O O O O OPpDOPDO] OOO
o 0o 0o 00 OO0 0 00 0 DOy 0] 0 0 O O O B O DDEPD}] DIOO
0y o o vy oy vy vy, Uy U ¢ DUy U U U U U O U U DPpDUPD| DOO

0o o 0 ol oo O 0Oy OO0 O O OO O O O O O O O O O O O

Page 2of6 CDOT Form #1048 3/06
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Section 3 Phase | Phase I Phase llI C Certification/clearance
Tf;_ﬁl;m ) fimplementationto | Design Scoping Field Inspection IE Responsible party Dothtmentafwof!‘]or
STIP Review (DSR) Review (FIR) A Jorreviewer (initial) ggtgl ¥ sign-o
Status: R
3.01 Trafficdata (CDOT Form #463 Available? o IResMemEngmeer
& Title Sheet) 3 yes O no
302 Request/analyze crashdata O ves O no |[Status ) IRegmlﬂrafﬂc
Hazard index:
3.03 Requestturning movements from DTD) O vyes Ono a IResidemEngineer
O Shown on plans
3.04 Signalwarrents a IRegwonTrafﬁc
d Onfile
305 Traffic movement diagram: 1 [ResidentEngineer
Intersection layout req'd O yes O no O requested
Interchange layoutreq'd O yes O no O requested
3.06 Intersection/interchange design Required?  required? 1 [ResidentEngineer
O yes d no 3 requested I
3.07 Traffic signal plan O yes O no 0 [Project Traffic
IEngineer
308 LightingPlan O vyes O no =] IResidemEngineer
3.09 Permanentsigning and pavement Required? 3 fProject Traffic
marking O yes O no IEngineer
3.10 Construction traffic control plans O yes O no a IProject Traffic
(Signing, signals and pavement marking) Engineer
. Phase | Phase Il Phase lll | ¢ Certification/clearance
Section 4 - Implementationto | Design Scoping Field Inspection IE Responsible party | Documentation or
Structures STIP Review (DSR) Review (FIR) A || orreviewer (initial) ggig'ws'gn'ﬁ
Yes No Check| Yes No Check| Status: R
401 Major Structure - bridge a 4d a a a4 O [Project Structural
Engineer
4.02 Major Structure - culvert aQ 4d Q Q 4d 4 O fProject Structural
IEngineer
4.03 Major Structure - unusual aQ 4d a Q Od 4d O fProject Structural
IEngineer
404 Pedestrianoverpass/underpass g 4d Qa g 4d 4d ] IPrOJectStructural
Engineer
405 Architectural/aesthetic treatment g d a [ I R | a
406 Foundationinvestigationand [ | O [Project Structural
recommendation IEngineer
407 Structure selection report a o a O [Project Structural
IEngineer
408 Retainingwalls g a a O [Project Structural
IEngineer
409 Noisewalls o o aQa Q [Project Structural
IEngmeer
410  Analysis of structure to be resurfaced Qreqd [ fProject Structural
Q requested IEngineer
411 Determine existing structural OK NA Check 3 JProject Structural
adequacy a a a IEngineer
412  Crashwaorthy bridge rail OK  NA Check Q fFroject Structural
[ T | IEngineer
413 Vertical clearance of structure OK NA Check  [ResidentEngineer
g a a

A-37

Page 3 01 6
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Phase | Phase I Phase Il c Certification/clearance
Section 5 - L
Materials Implementationto Design Scoping Field Inspection | E J Responsible party | Documentation or
STIP Review (DSR) Review (FIR) A 1 orreviewer (initial) | activity sign-off
Status R date
5.01 Pavement analysis/distress Type: Type: Type: =] Reqgion Materials
Engineer
502 Foundationinvestigation & drilling Yes No Request|Status O |ResidentEngineer
g aa
503 Geotechnical studies Yes No Check |Status: ] Geology Program
g QO Q
504 Pit option Yes No Check |[Status ] ResidentEngineer
g aa
505 Pit reclamation requirements Yes No Check | Q JResidentEngineer
o o a
506 Pavementjustification report Status: 0 [RegionMaterials
Engineer
507 Alternate pavementdesign Status: ] RegionMatenals
(life cycle costs analysis) Engineer
W]

, Phase | Phase II Phase Il c Certification/clearance
S_ectlon 6- . Implementationto 5| Design Scoping Field Inspection L .
Right of Way & Ultilities year plan (or STIP)| Review (DSR) Review (FIR) ’E Respc_mswble_p_a_rty Documentation or

R [ orreviewer (initial)| activity sign-off
date
6.01 Right-of -way involvement Yes No  Type |Yes No  Check|Status: EI ROW Manager
Access control? o a o a Qo
Easementacquisition req'd? o Qa [
Relocation assistance a a =
Trespass permitreq'd? g a ox=
Advertising signs (commercial) QO O Type
a lllegal QO legal
Existing easements O O Type |Yes No #
Identify m} a
Clearance a
6.02 Permits req'd to work on govt. land Yes No 77?7 |Yes No  Check|Status Resident Engineer
Forest Service o a a g a a a
Bureau of Land Management O a a g a a a
1. [ | o O Q a
2. o a a o a a a
6.03  Ultility involvement: IYes No 777 |Yes No  Check|Status: ) Region Utility
Existing utility easements? o o a o a Qa Engineer
Visual inspection Status
Request locates Date
Clearance U Yes  No
6.04 Railroadinvolvement: Yes No 777 |[Yes No  Check|Status: Resident Engineer
1. o a a o a a a
2 g a a g a a a
a
a
a
a

Page 4 of 6
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. Phase | Phase Il Phase Il C Certification/clearance
Section 7 - L
Agreemenls: Justifications Implementation to Design Scoping Field Inspection E Responsible party Docqmel_ﬂationor
and Approvals STIP Review (DSR) Review (FIR) Rr [ orreviewer (initial) gg}gIWSIQH—Oﬁ
0T Safety rest areas Yes No 777 | Yes No Check| Status U] ResidentEnginee
o o a a O a
7.02 Detourdesign Yes No 777 Yes No Check| Status ] ResidentEnginee
o o a a Q0 Q
7.03 Frontage road design Yes No 777 Yes No Check| Status U] ResidentEnginee
o o a a O a
7.04 Railroaddesign Yes No 777 Yes No Check| Status ResidentEnginee
R.R.company o a o a O a a
R R flagging & insurance o o o a 0O o a
requirements
URR. facilities Uyes [ No a 4a a |
OR R.standards reviewed Odvyes dNo a a a a
7.05 Airport/heliportclearances Reqd? [ 277 | Yes No Check| Status Q] ResidentEnginee
Oyes QNo | O QO
706 Americans With Disabilities Act Yes No 777 Yes No Check| Status ] ResidentEnginee
standards a a a a a a
7.07 Bicycle & pedestrian facilities Yes No 777 Yes No Check| Status Q| ResidentEnginee
Standards reviewed o o a a O a
708 Transitaccomodations Yes No 777 Yes No Check| Status ] ResidentEnginee
a o a a 0o aQa
T7.09 Safety review Applicable Status O ResidentEnginee
(including clear zone decisions) 3 ves 0O No
710 Resurfacing project safety letter Date: 3 | Resident Engineer
711 Guardrail/barrier design & review Need? [ 297 | Yes No Check| ] ResidentEngineer
O ves O No aa a
712 Hydraulicdesign Yes No Check| Status: 1 || Hydraulics Engr
O Erosion control a a [H]
O Stormwater quality mangement a a m)
7.13 Culverts other than items 617 or 624 O Justified 3 | ResidentEngineer|
Status:
7.14 Climbing and passing lanes Yes No ??? Yes No Check| ] ResidentEngineer
a aa a a a
7.15 Stockpass and machine pass Yes No 7?77 Yes No Check| O] ResidentEngineer
a [ a o a
716 Alternate bids Yes No ??? Yes No Check| O J ProgramEngr.
a aa a a a
717 Consolidated projects Applicable? 1 || ResidentEngineer|
O Yes O No
718 Special provisions Yes No Check| ] ResidentEngineer
O Reviewed by g QO a
719 Consultant selectionand Yes No 777 Yes MNo Check | Status: 3 | Agreements
contracting process 1 d Qa I [ R |
720 Entity agreement (local agency Status: 1 | Agreements
intergovernmental, interagency,
public, private) Yes No 777 Yes No Check
1. o QO aQ I [ R |
2 IEI a a I [ R |
7.21 lrrigation company agreement Yes No 7277 Yes No Check | Status: A | Region Utility
1. g O Q I [ R | Engineer
2. o QO aQ I I |
Page Sof 6 CDOT Form #1048  3/06
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Phase | Phase Il Phase Ill C Certification/clearance
Section 8 - L
General Implementation to Design Scoping F\elq Inspection E Resppnswb\e party Documentation or
STIP Review (DSR) Review (FIR) R forreviewer (initial) 3;{2«'“\! sign-off
8.01 Wethod of Construction Yes MNo 977 Yes No Check| Yes No Date: JRegionProgram
g a Q g a a a Q Engr.
8.02 Force account construction method IYes No 272 Yes No Check| Yes No Date a IRegion Program
3 CDOT Form #3895 g 4 a g a a g a Engr.
8.03 Reserved
8.04 Work by State forces Yes No 777 Yes No Check| Yes No Date: [ JRegion Program
ja aQ a o a o [ Engr
8.05 Valueengineering Yes No Check| Yes No N/A ) ResidentEngr.
a a a [ N R |
8.06 Stage construction Yes No Check| Yes Ne Check | | ResidentEngr
(future capacity considerations) o O a [ |
8.07 Experimental items Yes No Check| Yes No Date: ) RegionProgram
a 0O Qa a o Engr
8.08 Mandatory source of materials Yes No Check| Yes No Date: A ResidentEngr
I I g o
8.09 DesignScoping Review Date(s): ) ResidentEngr
8.10 Field Inspection Review Date(s): ) ResidentEngr
O Combined FIR/FOR
8.11 Design Office Review Date(s): ) ResidentEngr
8.12 ™ Final Office Review Date(s): A ResidentEngr
8.13 Design decision letter(s) written? Date(s): Date(s): ) ResidentEngr
Applicable?  yes no
8.14 Disposal of excess materals off Yes No Date:| AJ ResidentEngr.
project site a a
8.15 Use of materials furnished by a public Yes No Date:| Al RegionProgram
agency aQ a Engr.
8.16 Proprietaryitems Yes No Date:| @ RegionProgram
a a Engr.
8.17 **On-the-jobtrainee approval Yes No Date:| QJ RegionCivilRights
1 Force account ] a ] Manager
O Special reviewed
8.18 ™ Disadvantaged business enterprise Yes No  Statuss | RegionCivilRights
goals [ Manager
8.19 ** Project control data Status- af RegionProgram
(CDOT Form#859) Engr.
820 ™ PS&E approval Date: ) ResidentEngr.
Date
8.21 *"Federal-aid Program Data ] e)==]
(CDOT Form #418)
8.22 ™ Bid package reviewed, by: Date: Q) ResidentEngr.
d Region O FHWA
8.23 " Advertisement af ResidentEngr.
824 ™ PS&E revisions under ad Date: QA ResidentEngr.
Approved [ Yes O No
825 *Re-advertisement ) RegionProgram
Engr.
8.26 ™ Estimate reviewed by Engineering Q) Engineering
Estimates Estimates
** Report status in Phase Ill column, activity usually falls after FIR Page 6of 6 CDOT Form #1048  3/08






September 2006 CDOT Local Agency Manual

COLORADO DEPARTMENT OF TRANSPORTATION Project Number | Project Code
STANDARDS CERTIFICATION AND

PROJECT PLANS, SPECIFICATIONS & Route Number | STIP Number
ESTIMATE APPROVAL Location

STANDARDS CERTIFICATION
[J CcDOT Oversight — 23 USC 106 (b) (1), 3R on the Interstate

[ CDOT Oversight — NHS, Non-Interstate; 23 USC 106 (b) (2) — Non-NHS funding

| certify that this project will meet or exceed the standards approved by the Secretary of Transportation
under Section 109 (c) Title 23 of the United States Code, as listed in 23 CFR 625.4, with the exception
of any approved variances.

Project Manager Date

BUSINESS OFFICE REVIEW .

! have reviewed the appropriate project budget and by signing verify that on this date there were
sufficient funds for obligation.

Business Manager Date

PLANS, SPECIFICATIONS & ESTIMATES APPROVAL
In accordance with 23 CFR 630.205, | approve the PS&E on the above project. Please obligate
construction funds.

| have reviewed the final set of Plans, Specifications and Estimate for the above project and have
determined them sufficient in detail to facilitate the construction and contract control of the project. If
this project is constructed by the force account constructicn method, appropriate affirmative Findings-in-
the-Public-Interest are on file. The conditions for authorization to advertise as set forth in 23 CFR
635.309 will be completed prior to advertising.

| find the estimate reflects the anticipated cost of the project in sufficient detail to provide a prediction of
financial obligations incurred by CDOT and FHWA.

] The construction * cost estimate for this project is less than the project budget.
[7] The construction * cost estimate exceeds current budget, the additional source of funding to cover
the estimate is:

[ Pool Type of funds 5
[ Project Project code $__
[ Other Source $

*Total construction cost estimate for this projectis: §

* Construction phase only (NCT TOTAL)

Pregram Engineer Region Date

Previous editions are obsolete and may not be used CDOT Form #1180 4/06

Instructions:  Use this form for all projects that do not require FHWA approval or oversight of PS&E.
(See Stewardship Agreement.)

Distribution;  Original to Region Business Office then to Office of Financial Management and Budget (Federal
Funds Manager)
Copies to Project file and FHWA (NHS projects)
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{PRIVATE }COLORADO DEPARTMENT OF
TRANSPORTATION{PRIVATE }

CONTRACT FUNDING INCREASE/DECREASE AND APPROVAL LETTER
Region: Complete section 1 and submit to CDOT Controller's office.

AUTHORITY:
State Controller Policy letter on June 12, 1996
CDOT Controller letter on May 23, 1996.

__indefinite quantity, order more/add more
__CDOT construction, sum of CMQO's
CDOT construction, underestimated total cost

{PRIVATE }This form to be used for the following contracts/situations only (check the appropriate situation):
_ utility/railroad, underestimated total cost
__ LA construction, underestimated cost

CDOT consultant, underestimated cost

SECTION 1 (Region use)

Region #

{PRIVATE }Date: Project code
To: CDOT Controller (FAX #(303) 757-9573 or e-mail CONTROLLER) Project #
{PRIVATE }From: Office: Phone # FAX#

{PRIVATE }CDOT has executed a contract with:

E }Fund

Address:
{PRIVATE }FEIN # Contract routing # COFRS encumbrance # (indicate PO, SC or PG #)
{PRIVAT QOrgn Appro. Prgrm Func. Object/Sub-cbj N/P GBL Reporting Catg. Proj/Sub/Phase

{PRIVATE }Criginal contract amount
$ __yes_ no

Has a Budget Request been processed to cover the contract amount increase?

Previous Funding Letter(s) total Preparer's name
5

(Funding lefter #1 thru #_)

PHONE NO:

This Funding Letter total
$

(A

Contract Administrator's/Business Manager's Approval

PHONE NO:

Adjusted contract amount

$

CDOT Designee Approval

Local Agency approval

{PRIVATE }SECTION 2 (Controller's Office use)

{PRIVATE }Total allotment amount Commission budget

$ $
{PRIVATE }If CE charges Indirect chgs
construction: $ $

CE pool elig.

Adjusted contract amount plus total CE & indirect
charges calculation $

cover this increase, effective as of

{PRIVATE }! have reviewed the financial status of the project, organization, grant and have determined that sufficient funds are available to

{PRIVVATE }State Controller or Delegee

Date

CDOT Form #1186
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COLORADO DEPARTMENT OF TRANSPORTATION
FINALS MATERIALS DOCUMENTATION REVIEW & AUDIT CHECKLIST

Praject number Project code [SAF) Acceptance Date
Proj. location Region
Contractor Project Enginesr Resident Enginser

[0 Project Basis [ System Basis 1 Final Estimate or Progress Estimate number:

[] Project Level Review (100%), [] Residency Finals Review (Major ltem Checking)

Major fem 1.) Major Item 2.)
Major ltem 3.) Major ltem 4.)
1.1 2.)]3.7|4.) | In order for materials documentation to be complete, the following items need to be checked:

Final Quantities between Final Estimate and CDOT Form #250 agree. (If different, it is noted)

ERE

mmE

Field Sheet/Serial number(s) on COOT Form #250 match project documents, of the item(s) checked.

]
B
L
[

Tests required and tests reported on the Form # 250 agree. (If different, it is noted.)

If 1A tests are involved, Field Sheet/Serial number(s) on CDOT Form #379 match project documents and
all test(s) agree with field acceptance tests, and if applicable, shortages and exceptions are explained.

Ensure the correct number of tests on the CDOT Form #379.

IA Witness tests did not exceed 20% of actual testing.

Independent (lAYAcceptance (QA)Check Test differences are explained.

Form #250 signed by the Project Engineer and Form #379 signed by the Region Materials Engineer.

NOTE: The following materials records are required to be attached to complete the finals
materials documentation process, if applicable for this project:

Letters, CMOs, MCRs, field sheets, etc. if used as the primary documentation within the Explanation of
Exceptions

Price reduction calculations.

QC/QA Data for liem 403.

Evaluation of Materials Testing, Form #1324 (per CP 16).

Buy America Cenrtificate, for steel products.

L0000 O D000 0 s

o o] ] ] [m] | ] ] ] ][] |2

Roadway Surface Accomplishment Report (RSAR).

W NOtES!

1]

PoooO O Oood O

Wl

This is to certify that the review of the materials documentation indicates the documentation is complete and accurate.

Signed: Title: Date:
Distribution: CDOT Form #1133 403
[ Resident Engineer, (included with Project Final Documentation) [] Region Finals Engineer
O Froj_eri Engin_eer ) O FHWA {Oversight Projects Only)
[ Region Materials Engineer [ Documentation Unit, Materials & Geotechnical Branch

A-43
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COLORADO DEPARTMENT OF TRANSPORTATION

FINAL ACCEPTANCE REPORT FOR
FEDERAL-AID PROJECTS

Project No.: Federal Oversight:
[lYes [INo
Project Code (SA#): County:

Contractor's Name:

Location:

$

Original Contract Amount:

Description of Improvement as Advertised:

Inspection Date:
[

Acceptance Date:
[

Percent Time Elapsed:

Original Contract Time:
days

Checklist -- Verify the following items as complete and/or correct:

[ ] The Form 473 — Letter of Materials Certification has been completed.
[ ] The project right-of-way appears to be free of unauthorized encroachments.

[] The completed project has been reviewed for obvious safety deficiencies.

L] The project has been completed in reasonably close conformity with the Contract Plans and Specifications
including authorized changes.

[] The Form FHWA-47 — Statement of Materials and Labor Used by Contractors on Highway Construction Involving
Federal Funds has been submitted, if required.

Remarks:
Name: Signature: Date:
Title: I
Distribution: Previous editions are obsolete and may not be used CDOT Form 1212 07/02
FHWA (original)

CDOT Projects and Grants
Records Center

Finals Engineer

Resident Engineer

Local Agency (if a Local Agency project)
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CDOT Form 1313 — Consultant Monthly Invoice Cover Sheet
https://www.codot.gov/library/forms/word-forms/cdot1313.xls/view




https://www.codot.gov/library/forms/word-forms/cdot1313.xls/view
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COLORADO DEPARTMENT OF TRANSPORTATION | CMS# Project #
DBE BID CONDITIONS
ASSURANCE FOR NON-PROJECT
SPECIFIC (NPS) CONSULTANT Contract DBE Goal: | WIll Your Intended DEE % Meet The Goal?
CONTRACTS % O YES 00 No

Anticipated Location(s):

Instructions For Prime Consultant:

*  An officer of the consultant must complete and submit an original copy of this form as part of the Commendation Section of your NPS contract
Statement Of Interest (SOI).

. List the DBE firms you intend to use for your DBE participation.
. Attach a signed [ etter of Acceptance and capy of DBE certificate fram each DBE firm listed below
. Retain a photocapy for your records

(NOTE: See 49 CFR part 2655, and the DBE Definitions and Requirements section of the contract, for further information concerning counting DBE
participation toward the contract's DBE goal.)

REQUIRED INTENDED % OF
DBE SUBCONSULTANT ATTACHMENTS INTENDED ITEM(S) OF WORK CONTRACT WORK
[] Letter of Acceptance o
[] DBE certificate o
[] Letter of Acceptance %
[] DBE certificate o
[ Letter of Acceptance o
[ DBE certificate °
[] Letter of Acceptance o
[] DBE certificate o
[] Letter of Acceptance %
[ DBE certificate o
[ Letter of Acceptance o
[1' DBE certificate °
[ Letter of Acceptance o
[ DBE certificate o
[] Letter of Acceptance o
[ DBE certificate °
Enter the total percentage of the NPS contract that is intended for DEE participation: Total = %
I understand that, if my company is awarded the contract, the commitments represented on this form are made terms and conditions of the NPS contract.
If an item of work that is listed on this form as intended for DBE participation is included on a task order(s), | understand that the DBE firm(s) listed above
must perform the stated item of work sufficient to meet the intended DBE percentage consistent with the DBFE Definitions And Requirements section of
the contract. In addition, if my company does not meet the intended DBE goal for this contract and is unable to document adequate good faith efforts, |
understand that my company will receive a poor contract performance rating from CDOT, which will negatively impact the sconng of our Statements Of
Interest (SOI) on future CDOT contracts
I understand my obligation to abide by the policy stated above. | shall not discriminate on the basis of race, color, age, sex, national origin, or handicap in
the selection process or the perfarmance of contracts
| declare under penalty in the second degree, and any other applicable state or federal laws, that the statements made in this
document are true and complete to the best of my knowledge.
Company Name: Date:
! !
Company Officer Signature: Title:

CDOT Form 1330 1/05
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COLORADO DEPARTMENT OF TRANSPORTATION | CMS #: Anticipated Location(s):
CERTIFICATE OF PROPOSED
DBE PARTICIPATION FOR Project # Sheet: B

PROJECT SPECIFIC (PS)
CONSULTANT CONTRACTS o,

Instructions For Prime Consultant:

. An officer of the consultant must complete and submit an original copy of this form as part of the Commendation Section of your PS confract
Statement OF Interest (SOI).

. Submit a separate COOT Form #1331 for each proposed D3E.
= Attach a signed Letter of Acceptance and copy of DBE certificate from each DBE firm.
. Retain a photocopy for your records.

(NOTE: See 49 CFR part 26.35, and the DEE Definitions and Reguirsments section of the contract, for further information concerning counting DBE
parficipation foward the contract's DBE goal.)

Contract DBE Goal: Will Your DBE % Meet The Goal (box C)?
] YES ] NO

ITEMS OF WORK TO BE PERFORMED

NAME OF DBE SUBCONSULTANT BY DBE SUBCONSULTANT

REQUIRED ATTACHMENTS: [ Letter of Acceptance [] DBE cerificate

A} What percentage of the overall coniract is this proposed subcontract, supply/vendor contract, OR
service/broker contract?

NOTE: Calculate % based on actual subconiractor dollars and not prime contract prices. Only report % amounts
that are eligible for counting toward the confract goal (See DBE Definifions and Requiremsnts in confract).

A= %

B} What is the total percentage value of proposed DBE paricipation from prior sheets/forms? B= %

C) What is the accumulative percentage value of the overall confract that is committed to DBEs?
C> %o
C= [ A+ El]

| certify that:

my company has accepted a proposal from the DBE subconsultant named above.

my company has notified the proposed DBE subconsultant of the commitment % of work (Letter of Accepfance is attached).

my company’s use of the proposed DBE subconsultant for the items of work listed above is a condition of the contract award.

my company will not use a substitute DBE subconsultant for the proposed DBE subconsultant's failure o perform under a fully

executed subcontract, unless my company complies with the DBE Definitions and Reqguirements section of the confract.

« In addition, if my company does not meet the intended DBE goal for this contract and is unable to document adequate good
faith efforts, | understand that my company will receive a poor contract performance rating from CDOT, which will negatively
impact the scoring of our Statements Of Interest (SOI) on future CDOT contracts.

| declare under penalty of perjury in the second degree, and any other applicable state or federal laws, that the statements
made on this document are true and complete to the best of my knowledge.

COMPANY NAME: DATE:
COMPANY OFFICER SIGNATURE: TITLE:
CDOT Form 1334 1/05





CDOT Local Agency Manual September 2006 [Revised March, 2016]

CDOT Form 1413 — Bidders List
https://www.codot.gov/library/forms/cdot1413.xIsx/view

CDOT Form 1414 — Anticipated DBE Participation Plan
https://www.codot.gov/library/forms/cdot1414.xlsx/view

CDOT Form 1415 — Commitment Confirmation
https://www.codot.gov/library/forms/cdot1415.xIsx/view

CDOT Form 1416 — Good Faith Effort Report
https://www.codot.gov/library/forms/cdot1416.xIsx/view

CDOT Form 1418 — Monthly Payment Summary
https://www.codot.gov/library/forms/cdot1418.pdf/view

CDOT Form 1419 — DBE Patrticipation Report
https://www.codot.gov/library/forms/cdot1419.xIsx/view

CDOT Form 1420 — DBE Participation Plan Modification
https://www.codot.gov/library/forms/cdot1420.xIsx/view

CDOT Form 1425 — Supplier List
https://www.codot.gov/library/forms/cdot-1425-supplier-list/view

FHWA Form 1273 - Required Contract Provisions, Federal-Aid Construction Contracts
http://www.fhwa.dot.gov/programadmin/contracts/1273/1273.pdf

FHWA Form 1391 — Annual EEO Report, FHWA
https://www.codot.goV/library/forms/fhwa-other-forms/form1391 .xIs/view

FHWA Form 1391 Instructions — Annual EEO Report, FHWA
https://www.codot.gov/library/forms/fhwa-other-forms/fhwal391.pdf/view




https://www.codot.gov/library/forms/cdot1413.xlsx/view

https://www.codot.gov/library/forms/cdot1414.xlsx/view

https://www.codot.gov/library/forms/cdot1415.xlsx/view

https://www.codot.gov/library/forms/cdot1416.xlsx/view

https://www.codot.gov/library/forms/cdot1418.pdf/view

https://www.codot.gov/library/forms/cdot1419.xlsx/view

https://www.codot.gov/library/forms/cdot1420.xlsx/view

https://www.codot.gov/library/forms/cdot-1425-supplier-list/view

http://www.fhwa.dot.gov/programadmin/contracts/1273/1273.pdf

https://www.codot.gov/library/forms/fhwa-other-forms/form1391.xls/view

https://www.codot.gov/library/forms/fhwa-other-forms/fhwa1391.pdf/view
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APPENDIX F

Finals Documentation

Appendix F contains copies of the Finals documents associated with Chapter 11 of

the Local Agency Manual.

Local Agency Final Construction Acceptance Certification
CDOT Letter of Materials Certification

EEO Certification Acceptance Letter

Guidance for Acceptance, Advertisement and Finaling of Local Agency
Projects

Final Documentation Checklist

Final Materials Documentation Checklist

CDOT Form 90 — Contract Modification Order

CDOT Form 96 — Contractor Acceptance of Final Estimate
CDOT Form 1418 — Monthly Payment Summary

CDOT Form 1419 — DBE Participation Report

F-1
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LOCAL AGENCY
FINAL CONSTRUCTION ACCEPTANCE CERTIFICATION

Project Number: ID#

Project Location:

Contractor's Name:

Original Contract Amount $: Final Contract Amount $:

Project Acceptance Date:

(To be initialed by the local agency Licensed Project Engineer in responsible charge of the project)

| hereby certify that:
The project has been completed in reasonably close conformity with plans and
specifications including authorized changes. The Entity accepts the project as complete.
___ The completed project has been reviewed for obvious safety deficiencies.
____ The project R.O.W. appears to be free of unauthorized encroachments.
_______The materials test results indicate that the materials incorporated in the project
were in conformity with the approved plans and specifications with :

no exception _______ exceptions (explanation attached)
Al required material COCs have been received.
*  CDOTForm 379 has beencompleted. _ Yes _ No
*  CDOT Form 250 has been completed. _ Yes No
*  Letter of Materials Certification (CDOT 473) has been completed. Yes No
**  The EEO Certification Letter has been completed.
**  CDOT Form 1419 has been received.
*  Buy America Statement has been received.
* _ Allchange orders have been submitted to the CDOT RE for review and approval.
*  The Contractor has agreed to the final payment as full and complete.(May use CDOT Form 96)
*  The Local Agency Final Acceptance Letter has been issued.
*  Final Bill and Closure Letter has been issued.
*  As Constructed Plans have been completed.
*  Notice of Final Settlement has been made.

The Local Agency will retain all project pay documentation and forms per Federal Regulations,
Public records law and CRS 24-72-201 through CRS 24-72-206.
The Contractor has filed aclaim ___ No Yes

Signature of Entity Official Date
Title

* indicates a copy of this form is to be submitted to CDOT
** a3 copy of this form is to be submitted to the CDOT Region EEO
Original to: CDOT RE Cc. Local Agency Resident Engineer

F-2
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Colorado Department of Transportation
LETTER OF MATERIALS CERTIFICATION

Project Number:

Location:

Project Code:
Date:

Contractor:

Date Accepted:

This is to certify that:

The results of the tests on acceptance samples indicate that the material incorporated in the construction
work, and the construction operations controlled by sampling and testing, were in conformity with the
approved plans and specifications; and such results compare favorably with the results of the independent
Assurance Sampling and Testing.

All independent Assurance sample and tests are within tolerance limits of these samples and tests that are
used in the acceptance program, except as documented in the project records.

Exceptions to the plans and specifications are explained on the back hereof (or on an attached sheet).
Page 2 attached, Explanation(s) of Exceptions.

Page 3 attached, Independent Assurance Schedule.

The Independent Assurance System Basis Program used for Hot Bituminous Pavements does not apply
on Region 6 projects.

By

Local Agency Engineer

Cc:

Local Agency Resident Engineer
CDOT Resident Engineer
CDOT Materials Engineer
CDOT Central Files

F-3
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EEO CERTIFICATION ACCEPTANCE LETTER

Date:
To: CDOT Region X Resident Engineer

From:

Subject: EEO Certification of Compliance

Project No.:
ID#:

| do hereby certify:

All contractor certified payroll documentation has been reviewed and is in compliance.

All federally mandated EEO Program documentation has been reviewed and is in compliance.
(includes subletting, monthly employee interviews, Colorado Program and OJT.)

All documentation will be retained for the required length of time per the FHWA 1273.

Comments/Explanation of Exceptions that apply:

Certified By:

Local Agency Representative Title

Cc:
Local Agency Resident Engineer
CDOT EEO Representative

F-4
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The three (3) previous documents must be completed by a representative of the
Local Agency in responsible charge of the project and submitted to the CDOT RE.

The following pages are included for information and convenience.

F-5
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Acceptance, Advertisement and Finaling of Local Agency Projects

PROJECT ACCEPTANCE AND ADVERTISEMENT:

1) The Local Agency shall notify the CDOT Project Manager and CDOT RE 2-3 weeks prior
to completion of project to schedule a final walk through. It is also recommended that the
environmental, maintenance and traffic sections also be included in the final walk through.

2) Upon acceptance, the Local Agency writes the letter of acceptance to the Contractor. This
letter should list all documentation that is still outstanding. There is an example in the
CDOT Construction Manual, Appendix B. Original to Contractor, copy to CDOT RE.

3) The Local Agency advertises the project for Final Settlement. This is required by 38-26-
107 CRS to be published twice in a publication where the project physically resides. A
copy of the Notice of Final Settlement should be sent to CDOT RE, Staff ROW, Project
Development.

4) The CDOT RE shall complete the DOT 1212. Distribution shall include a copy to the Local
Agency.

The following are the responsibility of the Local Agency:

“AS CONSTRUCTED” PLANS

1) Assure the “As Constructed” plans are complete and also includes:
a. Location of all underground obstructions.
b. All utility locations.
c. Any changes to the typical section.
d. Manufacture and type of bridge expansion devices.
e. Vertical and Lateral clearances of structures.

2) Guidelines are available in the CDOT 2002 Construction Manual, Section 121.

3) Send one (1) set to the CDOT RE. Two (2) sets if the project is on the NHS.

| 4) Send one (1) set to Staff Bridge if construction includes a major or minor structure.

MATERIALS FINAL

1) LA engineer or the materials head tester completes the “Final Materials Documentation
Checklist”.

2) LA engineer completes the “Materials Certification Letter” (DOT 473).

3) Send copies of the Final Materials Documentation Checklist, Materials Certification Letter,
Buy America Letter and DOT 250, DOT 379 and DOT 473 to CDOT RE. These may be
included with the “LA Final Data” worksheet.

4) Assure the Final estimate pays contractor for all work in place and also includes:

a.) Any incentive/disincentive payments that have been calculated.
b.) Any Price reductions. (including those for overweight loads,
out of spec material left in place.)

F-6
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CIVIL RIGHTS PROJECT CLOSE OUT |

1) Verify that “Good Faith Efforts” were followed.

2) Verify that DBE Goals were met by the Form 1419, or exceptions explained in writing.

3) Verify that OJT and Colorado Programs guidelines were followed.

4) Assure that payrolls were received from all contractors for all personnel on project.

5) Assure that payroll classifications were checked and Davis-Bacon wages paid.

6) Assure that monthly interviews were conducted and completed DOT 280s are in file.

7) Assure that approved DOT 205s are in file. \
8) Complete the “EEO Certification Letter”.

9) Form 1418 (or equivalent) for every pay estimate. \

FINAL DOCUMENTATION REVIEW

1) Prior to final payment being made to the Contractor the Local Agency designates someone
to conduct final review per 2002 CDOT Construction Manual section 121. This is to assure
that all contract requirements are met and the project has been completed in reasonable
close conformity to plans and specifications.

2) Verify that all forms required from the Contractor are received, payments supported by
documentation of work in place and project is free of supplier liens and claims.

3) The Final Documentation Checklist may be useful in organizing final.

4) Send the Contractor the DOT 96 for signature.

FINAL DOCUMENTATION

1) Complete the “Local Agency Final Acceptance Certification Letter”.

2) Complete the “Local Agency Final Data”.

3) Attach required forms to the “Local Agency Final Data” worksheet and send package to the
CDOT RE.

4) Box all final project records, pay documentation and documents for storage.

RECORDS RETENTION
Retain all project pay documentation, diaries, memos and forms per Federal
Regulations.
Per Public records law and CRS 24-72-201 through CRS 24-72-206.
FINANCIAL STATUS
1) Submit final billing to CDOT RE. Include a statement of “No further billing” and
2) A statement or letter requesting project closure to the CDOT RE.

3) The CDOT RE notifies Region Business Office to submit DOT 950 for Project Closure
process.

F-7
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FINAL DOCUMENTATION CHECK LIST
Local Agency Project No: ID#

Copies to CDOT as noted:

1.

2.

N oo o &

©

10.
11.

12.

13.

Acceptance Letter - Original to Contractor, distribute copies to: CDOT RE, LA file.

Needed to advertise project. (CRS 38-26-107). Timely submittal is EMPHASIZED. Note on letter any
documentation still outstanding from contractor.

Notice of Final Settlement. This is published in 2 newspapers in the county(s) that the project is located in.
Copies to CDOT RE, Staff ROW, Project Development, LA file.

Local Agency Final Construction Acceptance Certification Letter. Original CDOT RE, copy to LA file.
Local Agency Final Data worksheet. Original to CDOT RE, copy to LA file.

CDOT Form 1418 (or equivalent)

CDOT Form 1419 with Prime Contractor signature. Required on all projects. If subs were not used submit form
with statement to that effect. Original to CDOT Region EEO. Copies to: CDOT RE, LA file.

"Buy America" certification. Original to LA file. Copies to CDOT Region Lab, CDOT RE.
Final Materials Documentation Checklist. Original to LA file. Copy to CDOT RE.
EEO Certification Letter. Original to LA file. Copies to CDOT RE, CDOT Region EEO.

Change Orders with letter of explanation.(should have been previously submitted and approved by CDOT
Resident Engineer). Original to LA file. Copies to CDOT Resident Engineer, Project Development Area
Engineer.

Completed original "As Constructed" plans with acceptance date. 1 copy to CDOT RE, unless project is on the
NHS — then 2 copies to CDOT RE. 1 copy to Staff Bridge if construction includes major or minor structure.

Completed Local Agency Contract Administration Checklist. Copyto CDOT RE.

To be retained by the Local Agency:

14
15.
16.
17.
18.
19.
20.
21.
22.

23.
24.
25.
26.

27.

Checked certified payrolls.(all Federal Aid Projects and F/A work). (CM 107.1.1.2;121.2.8).

All pay item documentation (Invoices, Force Account Billings, forms, measurements, calculations).
Scale & Weighers Certifications for all scales and weighers. Must be valid for project time frame.
Scale tickets in envelopes, with daily totals. Include spread locations.

Haul vehicle ID sheets.

Field Books.

Survey Documentation. (Field books with Professional Land Surveyor stamp, monumentation records)
Force Account Billings.

Any memos listing deleted items, work zone violations, no pay TCS or anything that affects pay/no pay items.
Please include Plan Force Account items on list.

Original Cross Section Sheets and/or computer generated earthwork sheets.
Copy of CDOT 473 Letter of Certification (Materials). This is issued by the CDOT Residency Head Tester.
Copy of final estimate.

Copy of Final Billing request to CDOT.

Copy of Final Local Agency Contract Administration Checklist
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FINAL MATERIALS DOCUMENTATION CHECKLIST

Project Number: ID#:

Location:

Contractor: Tester:

Date Completed Required Items

Final or Semi-Final Contractor Estimate.
Completed DOT form 250, signed by PE.
Completed DOT form 379 (IAT Worksheet).

Letter of Explanation of Exceptions.

All required material COCs have been received.

Certificate of Contractor’'s Compliance to Buy America Clause

Letter of Acceptance from the Project Engineer.

Printed copy of QPM results, signed and dated.

Price Reduction worksheet(s).

Consultant Materials Testing Evaluation form.

Completed By: Date:

Title & Company:

Checked By: Date:
Title & Company:
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Project No.:
COLORADO DEPARTMENT OF TRANSPORTATION

CONTRACTOR DBE PAYMENT CERTIFICATION | project Code (sa#):

e

Section I

Prime Contractor:

e List the DBE firms and the amount you have paid or will pay for work performed and materials used on this project

e Return both copies to the Project Engineer.

* Retain supporting documentation for a minimum of seven years from the project acceptance date.

* The contractor is required to provide written explanation(s) for final pay amounts that are less than the amount
committed on CDOT Form 715 when the difference is 10% or greater. Use space below in Section II.

DBE FIRM NAME AMOUNT TIER

Section Il.
Explain why your company paid less to the project's DBE(s) subcontractors than was shown on CDOT Form 715:

I declare under penalty of perjury in the second degree, and any other applicable state or federal laws, that the
statements made in this document are true and complete to the best of my knowledge.
Prime Contractor’'s Name: Date:

£l

Authorized Representative's Signature and Title:

Distribution: Contracts and Market Analysis Branch (original) CDOT Form 17  05/06
Project Engineer
Region EEO Manager
Previous editions may be used until supplies are exhausted
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Project No.: Project Code (SA#):
COLORADO DEPARTMENT OF TRANSPORTATION
CONTRACT MODIFICATION Lapation:
ORDER Date: Project Order No.:
Contractor: Estimated cost to project:
[ Increase [] Decrease $
Complete Address: Total additional days allowed to complete work: Federal Oversight?
[ Yes ] No

Modification Title:

| hereby accept this order, for work to be performed and prices on which payment is to be based.

REQUIRED IN ACCORDANCE WITH INSTRUCTIONS
IN THE CDOT CONSTRUCTION MANUAL BEQUIRELEGIATL GHANGE ORDERS
Approved by FHWA Operations Engineer: Date: Authorized by Project Engineer: Date:
Contractor Representative: 2
OPTIONAL Dele;
Approved by Region Transportation Director: Date: Approved by Resident Engineer: Date:
[] Participating [J Non-participating [ Participation as noted
Approved Funding by Region Program Engineer: Date:
Previous editions may be used until supplies are exhausted CDOT Form 90  07/02
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COLORADO DEPARTMENT OF TRANSPORTATION Project #
CONTRACTOR ACCEPTANCE OF FINAL ESTIMATE

Project code (Subaccount)

As Contractor on the above referenced project, | accept the pay quantities and final payment indicated on the final estimate
as correct. The final estimate payment of § , results in a total cumulative payment of

$ for this project. By accepting this final payment as full and complete, except as noted
below**, or if the Contractor fails to sign and return this document within 30 days of the certified letter receipt, the
Contractor releases the State of Colorado from all disputes and claims that notice has not already been submitted per the
Contract provisions. | certify that | have the authority to make this statement to obligate the Contractor.

| declare under penalty of perjury in the second degree, and any other applicable State or Federal laws, that the
statements made on this document are true and complete to the best of my knowledge.

Prime Contractor Date By (Signature and Title)

No payment can be made by the Department of Transportation until after the final settlement date as established by
Section 38-26-107, C.R.S.

**CDOT has withheld $ from the final payment for placement in escrow as set forth below.

1 copy of the signed original shall be returned to CDOT R <
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CDOT LOCAL AGENCY MANUAL

CDOT Form 1418 — Monthly Payment Summary
https://www.codot.gov/library/forms/cdot1418.pdf/view

CDOT Form 1419 — DBE Participation Report:
https://www.codot.gov/library/forms/cdot1419.xIsx/view

F-13



https://www.codot.gov/library/forms/cdot1418.pdf/view

https://www.codot.gov/library/forms/cdot1419.xlsx/view



CDOT LOCAL AGENCY MANUAL September, 2006

F-14






image10.emf
Index  Final 3.28.16  Changes Accepted.pdf


Index  Final 3.28.16 Changes Accepted.pdf
March 2016

CDOT Local Agency Manual

A

“Advertisement Set” of Plans and Specification, 7-4
ADAAG, 5-6
Advertise
Approval for Period Less Than Three Weeks, 7-1
| Concurrence, 5-9, 7-2, 7-3
For Bids, 4-2, 7-1
For Final Settlement, 11-1, 11-2
Requirements, 7-1, 7-2, 7-3
Air Quality Non-Attainment Areas Identified, 1-4, 2-4
As-Constructed Plans
Prepare and Distribute, 11-2
Americans with Disabilities Act, 5-6
Asphalt Content Calibration Samples, 9-4
Authorization
Federal Funding, 4-1, 5-9
Fund Eligibility, 4-2, 5-18
Right-of-Way, 5-8
Award
Concurrence, 7-6, 7-8
Contract, 7-9, 7-10
Office of Federal Contract Compliance, 7-10

B

Bid Package, 5-15, 7-1

Routing, Coordination and Review, 7-2
Bids

Award Concurrence, 7-8

Opening, 7-4, 7-5

Processing for Compliance, 7-5

Submittals Required, 7-5, 7-6
Bonding

| Performance and Payment, 7-9

Requirements and Procedures, 7-2
Bulletin Board

Project Requirements, 10-1, 10-2

C

Categorical Exclusion See CatEx
CatEx (Categorical Exclusion), 1-3
CDOT Forms See Also Appendix A
Form 10 — Inspector’s Report for Force Account
Work, 8-6

10-1-11-3 Form Discontinued

Form 43 — Job Mix Formula, 9-6

Form 90 — Contract Modification Order, 8-10,
8-11

Form 96 - Contractor Acceptance of Final
Estimate, 11-5

Form 118 - Contract Wage Compliance
Statement, 10-2

Form 128, Categorical Exclusion Determination,

1-5, 4-2, 5-18
Form 200 — OJT Training Questionnaire, 10-2,
10-4

INDEX

Form 205 — Permit Sublet Application, 8-2, 8-3,
10-2, 10-3, 11-2

Form 250 — Materials Documentation Record,
9-1, 9-2, 9-7

Form 262 - Weekly Time Count Report (Work
Days), 8-6, 8-7

Form 263 - Weekly Time Count Report -
Calendar Days, 8-6, 8-7

Form 280 - EEO and Labor Compliance
Verification, 10-2, 10-3, 11-2

Form 313 — Consultant Performance Evaluation,
5-5

Form 347 - Certification of EEO Compliance, 7-1,

Form 379 - Project Independent Assurance
Sampling Schedule, 9-1, 9-5, 9-7, 9-8

Form 418 — Federal-Aid Program Data, 4-1

Form 463 - Design Data
Design Data Included on Form, 3-1
Fund Authorization, 4-2,
Preparation, 5-1

Form 464 - Design Exception Variance Request,
5-14

Form 465 - Nondiscrimination in Employment
(Notice to Unions/ Organizations), 8-3

Form 568 - Authorization and Declaration of
Temporary Speed Limits, 8-8

Form 605 - Contractor's Performance Capability
Statement, 7-1, 7-5, 7-8

Form 606 - Anti-Collusion Affidavit, 7-1, 7-5, 7-8

Form 621 - Assignment of Antitrust Claims, 7-1,
7-5,7-8

Form713—Contractor DBE-Subcontract-Supphy
Form Discontinued
Assurance6-3.7-5-Form Discontinued

DBE Participation,7-4,—7-5;-Form
Discontinued

Documentation;—7-4—7-5, Form Discontinued
Form 832 - Trainee Status and Evaluation, 10-2
Form-835-0n-the-Job-Trainee-Reguest-10-2

Form Discontinued
Form 838 - On-the-Job Trainee/Apprentice

Record, 10-2, 10-4
Form 863 -DBE Contract Goal

Recommendation6-3 — For Internal use

only
Form 895 - Region Certification — Force Account

Finding in the Public Interest, 5-14,

Form 950 Project Closure, 11-5
Form 1180 - Standard Certification and Project

PS&E Approval, 4-2, 5-15
Form 1186 - Contract Funding

Increase/Decrease and Approval Letter, 3-3
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Form 1199 - Finals Materials Documentation
Review & Audit Checklist, 11-3

Form 1212 — Final Acceptance Report, 11-4

Form-1329TFitle \Hntake Form—10-3 Form no
longer in use

Form 1337 — Contractor Commitment to meet
OJT Requirements, 10-2, 10-4

Form 1413 - Bidders List, 6-3, 7-1, 7-5, 7-6, 7-8

Form 1414 — Anticipated DBE Participation Plan,
6-3,7-1, 7-5, 7-6, 7-7, 7-8

Form 1415 — Commitment Confirmation, 7-1, 7-5,
7-6,7-7,7-8

Form 1416 — Good Faith Effort and Report, 7-1,
7-5,7-6, 7-7, 7-8

Form 1417 — DBE Participation Plan, 7-7, 8-13

Form 1418 — Monthly Payment Summary, 8-9,
10-2, 11-2

Form 1419 — DBE Participation Report, 8-13,
10-2,11-2,11-3

Form 1420 — DBE Participation Plan Modification,
8-14, 10-2, 11-3

Form 1425 — Supplier List, 8-3

CDOT Procedural Directives See Also Appendix B
51.1 - Records Management, 11-5
400.1 Obtaining Professional Consultant

Services, 5-6
508.01 Professional Engineer’s Stamp, 5-15
512.1 Project Scoping and the Design Scoping
Review (DSR), 5-6
Certified Payrolls
| Checking, 10-5

Force Account, 8-6

Code of Federal Regulations See CFR

CFR (Code of Federal Regulations)

Title 23 Part 172 Administration of Engineering
and Design Related Service Contracts, 5-2,
5-6,

Title 23 Part 635.309(b) Authorization (to
Advertise), 5-12

Title 23 CFR 710.311 Construction
Advertising, 5-9

Title 48 Subpart 15.404-4 Profit, 5-4

Title 2 Subpart D 200.333 Uniform Administrative
Requirements for Grants and Cooperative
Agreements to State and Local
Governments, 5-5

Title 49 Part 24 Uniform Relocation Assistance
and Real Property Acquisition Policies, 5-9

Change Orders

| Preparation and Authorization, 8-10, 8-11

Civil Rights and Labor Compliance

DBE Requirements, 6-3, 11-3, 11-4

UDBE Requirements, 5-3

EEO Requirements, 6-1, 6-5, 10-1, 10-4

Introduction to Construction Civil Rights, 10-1

Clean Air Act Amendment of 1990, 2-4

Clearances

| Environmental, 1-3, 4-2, 5-8, 5-10, 5-18

Historic, 1-4

Utility, 5-11
Closure
Project, 11-5
Code of Federal Regulations See CFR
Colorado Revised Statutes See CRS
Commercially Useful Function
DBE Expectations, 10-4
Definition, 10-4
Conceptual Cost Estimate, 1-5
Concrete
Approvals, 9-6
Conferences
Materials Preconstruction Meeting, 9-1
Other Conferences, 8-5
Preconstruction, 8-2, 10-1
Construction, Authorization of Funds, 5-18
Construction Goal Setting, 3-2
Construction Inspector Qualification, 8-5
Construction Management
Introduction, 8-1
Construction Surveying
Performance, 8-9
Consultant Goal Setting, 6-2
Consultant Selection, 5-2
Advertisement Required When, 5-3
Audit Assistance, 5-4
Evaluation Factors, 5-3 to 5-4
Execute Agreement, 5-2
Negotiations, 5-4
Short List, 5-4
Contract Modification Orders See Change Orders
Contracts See Also IGA
Concurrence to Award, 7-8
Contractor Claims/Disputes
Resolving, 8-12, 8-13, 11-5
CRS (Colorado Revised Statutes)
24-30-1401, Legislative Declaration, 5-4, 5-6
24-30-1403, Professional services - listings -
preliminary selections, 5-3
24-30-1408, Negotiation of Consultant’s
Contracts, 5-6

D

Davis-Bacon Act
Contract Wage Compliance 10-5

DBE (Disadvantaged Business Enterprise), 6-1,
Commercially Useful Function, 10-4
Contract Goal Recommendation, 6-2, 6-3
Goals Set by CDOT, 5-3, 6-2
Participation Report, 6-2
Participation Plan Modification Request, 10-2
Local Agency Responsibilities, 6-1
Oversight of DBE Participation, 8-13, 8-14
Program, 6-1

Dedication of Right-of-Way, 5-9

Dedication
Process Explained, 5-9, 5-10

Design Scoping Review See DSR

Diaries
Maintaining, 8-6





March 2016

CDOT Local Agency Manual

Direct Charges, 3-2
Allowable Profits in Excess of Direct Costs, 5-4
Explanation 3-2
Disadvantaged Business Enterprise See DBE
Donation of Land, 5-10
DSR (Design Scoping Review)
Meeting, 1-3, 5-6

E

EEOQ Certification, 11-2
Encumbrance Amount, 3-2
Environmental
Clearances, 5-8
Consequences, 5-8
Impacts, 1-3
Justice, 1-5, 2-2, 5-7, 5-8
Processes, 5-8
Evaluation Factors, 5-3, 5-4

F

Federal Reimbursement
Allowable Profits, 5-4
Fixed Fees, 5-4
Limits, 5-4
Pre|pare Local Agency Reimbursement Requests,
8-12
Federally Funded Programs, 1-1
FHWA Forms See Also Appendix A
Form-47-Statement-of-Materials-and-Laber

Form Discontinued
Form 1273 - FHWA Required Contract Provisions
Federal-Aid Construction Contract
Provisions, 6-1, 7-2, 10-1
Form 1391 — Federal-Aid Highway Construction
Contractor’s Annual EEO Report, 10-5
Field Inspection Review See FIR
Final Materials Documentation
Checking, 9-7
Completing and Distributing, 9-7
Final Office Review See FOR
Final Pay Estimate
| Checking, 11-3
Final Payment
| Process, 11-5
Final Plans
| Checking, 5-16
Final Project Acceptance Letter
Writing, 11-1
Final Project Billing
| Submittal, 11-5
Final Project Inspection, 11-1
Final Quantities
| Checking, 11-3
Finals
Conduct Final Project Inspection, 11-1
Finding in the Public Interest See FIPI
FIPI (Finding in the Public Interest)
| Appropriateness, 5-14

7

Approval, 5-14

FIR (Field Inspection Review)
Purpose, 19

FOR (Final Office Review)
Conducting, 5-13
Purpose, 5-13

Force Account Work
Definition 5-13
Justification, 5-14
Rental Rates, 8-6

G

Gift of Land, 5-10

HMA
Approvals, 9-6
Hot Mix Asphalt See HMA

IGA (Inter-Governmental Agreement), 9
CDOT'’s Guidelines, 5-3 to 5-5
Development, 3-1
Encumbrance Amounts, 4-1
“Exhibit C,” 3-2
Notices to Proceed, 3-2
Ordinances by Local Agency, 3-2
Preparation, 5-2
Process Flowchart, 3-4
Resolution by Local Agency, 3-2
Resolving Contractor Claims/Disputes, 8-12, 8-13
Routine and Random Project Reviews, 8-13
Standard Agreements, 3-1
Independent Assurance Testing, 9-4
Independent Assurance Testing
Distribution of Final Test Results, 9-5
Notification, 9-5
Indirect Charges, 3-2
Allowable Profits in Excess of Indirect Costs, 5-4
Explanation, 3-2
Inspector Qualification, 8-5
Inter-Governmental Agreements See IGA

JKL

Labor Compliance
Davis-Bacon Act, 10-3
Introduction to Construction Labor Compliance,
10-1
Monitoring EEO/Labor Compliance, 10-1, 10-3
LA Final Data (Region 4 Form), See Appendix F
Local Agency Contract Administration Checklist, 3-1,
7-10, 11-6
Local Agency Reimbursement Requests
Preparation, 8-12
Local Agency Responsibility
Advertising for Final Settlement, 11-1, 11-2
Change Orders, 8-10, 8-11
Concrete and Hot Bituminous Pavement
Approvals, 9-6
Construction Goal Setting, 6-2, 6-3
Construction Inspection, 8-5
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Consultant Goal Setting, 5-3

Designs, 5-1

Disadvantaged Business Enterprise Program, 6-1

Documentation, 8-6

Equal Employment Opportunity, 6-1, 10-1

Final Project Acceptance Letter, 11-1

Mandatory Attendance of Final Project
Inspection, 11-1

Monitor Project Financial Status, 8-12

Overruns, 3-2

Preconstruction Packet, 10-1

Prepare and Submit Monthly Progress Reports,
8-12

Professional Personnel, 5-3, 8-5

Project Bulletin Board, 10-1

Project Plans Completion, 5-15

Record Retention, 5-5, 11-6

Responsible and in Charge of the Project,
5-5, 8-5

Review of DBE Participation Report, 11-2

Uniform Act, 1-5, 5-9

Utilities, 5-12

Long-Range Plans, 2-1, 5-1

Low Bidder Rejection

| Approval, 7-9

M

Manual on Uniform Traffic Control Devices (MUTCD),
8-8
Manufactured Products
Acceptance, 9-3
Materials
Accept Manufactured Products, 9-3
Check Final Materials Documentation, 54
Complete and Distribute Final Materials
Documentation, 9-7
Final Independent Assurance Test Results
Distribution, 9-8
Independent Assurance Testing, 9-4
Independent Assurance Test Notification, 9-5
Laboratory Verification Tests, 9-3
Materials Documentation 9-7
Materials Preconstruction Meeting, 9-1
Mix Design Approval, 9-6
Non-Specification Materials, 9-2
Project Acceptance Samples and Tests, 9-2
Sources of Material, 9-4
Metropolitan Planning Organizations See MPO
Minor Contract Revisions See Change Orders
Mix Designs
Approvals, 9-6
Monthly Progress Reports
Prepare and Submit, 8-12
Monument
Right-of-Way, 8-9
MPO (Metropolitan Planning Organizations)
Colorado MPOs, 1-1, 2-3
Responsibilities, 2-3
STIP Development, 2-2

N

National Environmental Policy Act See NEPA
NEPA (National Environmental Policy Act), 1-3
Non-Specification Materials, 9-2
Notice to Proceed See NTP
NTP (Notice to Proceed)

Issuance, 3-2, 8-1

O

Obligation

Federal Funding, 4-1

Fund Eligibility, 4-1

Quarterly Obligation Plan, 4-1
On-the-Job Training

Goal Setting, 6-4

Preconstruction Packets, 10-1

Trainee Interviews, Compliance and

Requirements, 10-4

Overruns

Local Agency Responsibilities, 3-2

P

Pay Estimates
Preparation and Approval, 8-9
Payment Obligation, 3-2
Plans, Specifications and Construction Cost
Estimates See PS&E
Preconstruction Packet
Contents, 57-58
Requirements, 10-1, 10-2 |
Preliminary Cost Estimate See Conceptual Cost
Estimate
Preliminary Scoping, 1-1
Profits
Allowable, 5-4
Programs, Federally and State Funded, 1-1
Project Acceptance Samples and Tests, 9-2
Project Application, 1-1
Project Closure, 11-5
Project Development
Introduction, 5-1
Project Financial Status
Monitor, 8-12 |
Project Phases
Scheduling, 4-1
Project Schedules
Submittals, 8-7 |
Proprietary Items
Justification, 5-14 |
Project Safety, 8-1
PS&E (Plans, Specifications and Estimates)
“Award” and “Record” Set, 7-10
Distribution of “Advertisement Set,” 7-4
Package, 5-15, 5-16
Purpose, 5-15
Sealed by Professional Engineer, 5-15
Public Notice of Planned Construction
Develop and Distribute, 8-5
Public
Involvement, 5-7
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Meetings, 2-3, 5-7

Quarterly Obligation Plans, 4-1, 4-2

R

Railroad
| Agreements, 5-12
Billing Preparation and Approval, 8-9
Coordination, 8-7
Requirements, 1-5
| Types of Involvement, 5-13
Record Keeping See Record Retention
Record Retention, 18, 11-5
Rejection of Low Bidder
Approval, 5-5
Request for Proposal See RFP
RFP
Consultant Goal Setting, 6-2
Items Included, 5-3
Right-of-Way
| Acquisition, 5-8 to 5-12
Dedication, 5-9
Donation of Land, 5-10
Funding, 4-2
Gift of Land, 5-10
Monumenting, 8-9
Requirements, 1-5
Right to Receive Just Compensation for Property,
5-10
| Taking of Real Property, 5-10
Routine and Random Project Reviews
| Conducting, 8-13

S

SAFETEA-LU (The Safe, Accountable, Flexible,
Efficient Transportation equity Act: A Legacy for
Users), 2-1

Safety, Project, 8-1

Scope of Project
Development, 2-4

Shop Drawings

| Approval, 8-7, 8-8

Sources of Materials
Approvals, 9-4

State Funded Programs, 1-1

Statewide Transportation Improvement Program See
STIP

STIP (Statewide Transportation Improvement
Program)

Amendment Guidelines, 2-4

Amendments in TPRs, 2-5

Development, 2-2

Development in TPRs, 2-3
Submittals for Bridges and Structural Work; 5-16
Supervise Construction, 8-5

T

Taking of Real Property, 5-10

The Safe, Accountable, Flexible, Efficient
Transportation equity Act: A Legacy for Users
(see SAFETEA-LU)

Time Counts
Requirements, 8-6, 8-7

TIP (Transportation Improvement Program)
Amendments, 2-4
Development in MPO Areas, 2-3

Title VI, 10-1,10-3
Assurances, 6-5
Discrimination Complaint Form, 10-3

Traffic Control Inspections
Perform, 8-8
Traffic Control Review Form, 8-8 See Also

Appendix B
Transportation Improvement Program See TIP

U

UDBE (Underutilized Disadvantaged Business
Enterprise)
Goals Set By CDOT, 5-3
Underutilized Disadvantaged Business Enterprise
See DBE
Uniform Act (Uniform Relocation Assistance and Real
Property Acquisition Policies Act of 1970), 1-5
Application, 5-9
Assurance to FHWA, 5-9
Compliance, 5-9
Taking of Real Property, 5-10
Titles I, Il and 111, 5-9
Uniform Relocation Assistance and Real Property
Acquisition Policies Act of 1970 See Uniform Act
Utility
Agreements, 5-12
Billing Preparation and Approval, 8-9
Clearances, 5-12
Conflict Determination, 5-12
Conflict Resolution, 5-12
Coordination, 8-7
Negotiation of Relocation Requirements and
Payment Terms, 5-11
Requirements, 1-5
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