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Appendix B 
Miscellaneous 

Appendix B presents documents that a Local Agency may need to reference in the 
lifetime of a project. 
Appendix B also presents an example letter and facsimile transmittal notification for the 
Preconstruction Conference.   It includes an example Preconstruction Conference 
Agenda to assist in facilitating the meeting.  The example presents a minimum set of 
topics that should be discussed during the conference; however, not all topics will be 
covered for every project in every Region.  Prior to its use, thoroughly read the content 
of the agenda and consider the special needs of a particular project and specific 
Region.  Contact the CDOT Project Manager or Resident Engineer for additional 
information.  The CDOT Construction Manual contains examples of other conference 
agendas. 
The documents in this appendix, listed in the order they are first mentioned in the text, 
are: 
 

DOCUMENT ............................................................................................ PAGE NO.  
FHWA Letter and Memo titled "State Oversight of Local Federal-Aid Projects" ... B-3 
Procedural Directive 512.1, Project Scoping and the Design Scoping Review .... B-5 
REPEALED 
Long Range Planning Process and TIP/STIP Development ................................ B-5 
STIP Example ...................................................................................................... B-8 
Federal Funding Categories, Project Prefixes and Crosswalk ............................. B-9 
State Funds Crosswalk ...................................................................................... B-10 
Resolution by a Local Agency ............................................................................ B-11 
49CFR18.36(i) ................................................................................................... B-12 
Right-of-Way Certification Letters * .................................................................... B-14 
Concurrence to Advertise (From CDOT to Local Agency) * ............................... B-16 
Procedural Directive 400.1, Obtaining Professional Consultant Services .......... B-18 
Utility Clearance Certification Letter * ................................................................ B-22 
Procedural Directive 508.1, Professional Engineer's Stamp .............................  B-23 
Concurrence to Award (From CDOT to Local Agency) * .................................... B-32 
Project Financial Statement and Schedule Review* .......................................... B-33 
Notice of Award (From Local Agency to Contractor) * ....................................... B-34 
Preconstruction Conference Notification (Letter and Facsimile) ........................ B-35 
Notice to Proceed (From Local Agency to Contractor) ....................................... B-37 
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Preconstruction Conference Agenda ................................................................. B-38 
https://www.codot.gov/business/designsupport/bulletins_manuals/construction-  
manual 
Local Agency Billing Package * ......................................................................... B-62 

Transmittal Letter .................................................................................... B-62 
Letter of Final Billing with Backup ........................................................... B-63 
Voucher Request (CDOT Form 995) ....................................................... B-67 
Example Region Cover Sheet  ................................................................ B-68 

Letter of Materials Certification * ........................................................................ B-69 
EEO Certification Acceptance Letter * ............................................................... B-70 
Construction Inspection Qualification Program – CDOT Policy Memo 25 .......... B-71 
Construction Inspection Qualification Program – CDOT Policy Memo 25a ........ B-73 
Final Project Acceptance Letter ......................................................................... B-74 
Bulletin Board Requirements and Checklists ..................................................... B-75 
http://www.fhwa.dot.gov/programadmin/contracts/poster.htm   
Traffic Control Review Form  ............................................................................. B-78 
[See CDOT Construction Manual Appendix B, Page 110.] 
http://www.dot.state.co.us/DesignSupport/ConstructionManual/Construction%20Man
ual%20Revisions%202004/Index%20for%20Revised%20Sections.htm  
End Date Extension Request Policy and Procedure Guide  .............................. B-81 

 
 

* = Copy to CDOT’s electronic document management system (ProjectWise Explorer) per CDOT 
Procedural Directive 21.1

https://www.codot.gov/business/designsupport/bulletins_manuals/construction-%20%20manual
https://www.codot.gov/business/designsupport/bulletins_manuals/construction-%20%20manual
http://www.fhwa.dot.gov/programadmin/contracts/poster.htm
http://www.fhwa.dot.gov/programadmin/contracts/poster.htm
http://www.dot.state.co.us/DesignSupport/ConstructionManual/Construction%20Manual%20Revisions%202004/Index%20for%20Revised%20Sections.htm
http://www.dot.state.co.us/DesignSupport/ConstructionManual/Construction%20Manual%20Revisions%202004/Index%20for%20Revised%20Sections.htm
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LONG-RANGE PLANNING PROCESS AND TIP / STIP DEVELOPMENT 
 
LONG-RANGE PLANS 
 
In 1991, the Intermodal Surface Transportation Efficiency Act (ISTEA) was passed by 
Congress.  This legislation (Title 23 U.S.C. 135 (a) and (e)) set forth federal guidelines 
for long-range transportation planning and also provided authorization for federal 
funding.  At the same time, the Colorado General Assembly passed legislation 
establishing a planning process for Colorado.  From this legislation (specifically 
§§43-1-1103(5) C.R.S. 43-1-101(1)(d)(e) C.R.S, §43-1-106(8)) the CDOT set forth Rules 
(2 CCR 604-2) to lay out the Regional and Statewide Transportation planning process. 
 
Colorado's long-range planning process is a grass-roots effort – 15 Transportation 
Planning Regions (TPRs) have been established – including five Metropolitan Planning 
Organizations (MPOs) – with each required to develop a Regional Transportation Plan.  
MPOs also have specific federal guidelines to follow for developing their regional plans, 
especially with regard to air quality issues. 
 
However, for both rural TPRs and MPOs, input is provided by local entities through their 
Regional Planning Commission or Board in developing Regional Transportation Plans.  
These plans must have a minimum 20-year plan horizon with a vision for how the 
transportation system should operate.  The Transportation Commission provides policy 
guidance for corridors along the state highway system and each planning region looks at 
economic projections, population shifts and overall transportation needs to develop 
Corridor Vision statements for specific transportation corridors.   
 
As the regional plans are completed they are incorporated and consolidated into the 
Statewide Transportation Plan.  This statewide plan provides a comprehensive vision, 
along with goals and strategies for the entire statewide transportation system.  These 
Corridor Visions, along with supporting goals and strategies, are established to set in 
motion the process for selecting specific transportation projects.  Both the Regional and 
Statewide Transportation Plans must be fiscally constrained. 
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TIPs and the STIP 
 
The TIP (Transportation Improvement Program) and the STIP (Statewide 
Transportation Improvement Program) serve as short-range transportation plans.  Both 
plans cover a three year period and include specific transportation projects expected to 
begin construction over the plan period.  The main difference between a TIP and the 
STIP is that TIPs must be developed for urban areas with populations greater than 
50,000.  These plans must meet air quality conformity, as well as other federal 
requirements, and must be approved by the Governor.  TIPs are then adopted into the 
STIP unchanged.  The STIP also includes projects for the rural areas of the state.  The 
STIP must be adopted by the Colorado Transportation Commission and receive final 
approval from the Federal Highway Administration and the Federal Transit 
Administration.  Both the TIPs and the STIP must be fiscally constrained. 
 
To develop the STIP, TPR representatives meet with the appropriate CDOT 
Engineering Region and Transportation Commissioners to cooperate in the project 
prioritization process. A CDOT Engineering Region can contain multiple TPRs and/or 
Transportation Commissioners. Public meetings are conducted in each TPR to solicit 
requests for projects and comments on State-selected projects. To establish a project in 
the STIP, contact the appropriate TPR.  A list of TPR representatives is available by 
contacting the CDOT Division of Transportation Development or by checking the CDOT 
website. 
 
The draft STIP must also be made available for public review and comment. Copies of 
the draft STIP are available at CDOT Headquarters and Region Offices, the Federal 
Highway Administration, the Federal Transit Administration, County Clerk Offices, 
Transportation Planning Region and Metropolitan Planning Organization Offices, State 
Depository Libraries and the CDOT website. 
 
LONG-RANGE PLAN AND TIP / STIP AMENDMENTS 
 
Because of the dynamic nature of transportation programs, it may be necessary to 
amend the long-range plan or the TIP and/or STIP.  Plan amendments may be 
necessary when there is a change to a corridor vision or fiscal constraint to a corridor.  
TIP and STIP amendments may be necessary if there is a change in funding, the 
project scope, or a shift in project priorities. 
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To amend the Regional Plan, you must work with your Regional Planning Commission 
(RPC).  To amend the Statewide Plan, the RPC works with CDOT to make the 
necessary changes.  A CDOT Region representative should be contacted to determine 
if there is a need for a Long-Range Plan amendment. 
 
The process for amending the STIP varies depending on whether the amendment is 
considered a policy amendment or administrative amendment and also whether the 
project to be amended is in an MPO or a rural TPR.  An amendment is considered 
policy if there is a significant change to the project scope or if funding is changed due to 
new money being added to the STIP or being removed due to budget shortfalls.  These 
amendments must provide a public involvement period and may take up to eight weeks 
to complete.  Minor amendments, such as shifting projects in a pool, are considered 
administrative amendments and may be completed within a few days.  No STIP 
amendments will be approved unless they are financially constrained. 
 
TIP amendments must be approved by the MPO before the corresponding STIP 
amendments can be approved.  Once approved by the MPO, a STIP amendment may 
be made and completed after final review by the Federal Highway and Transit 
Administrations.  Due to federal requirements for public involvement by MPOs, a public 
involvement period for the corresponding STIP amendment is not necessary.   
 
A TIP amendment request may require a MPO Long- Range Plan amendment.  The 
MPO representative should be contacted to discuss if a Plan amendment is needed.  
Again, if the Statewide Plan requires a subsequent amendment, the MPO Board will 
work with CDOT to make the necessary changes. 
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                    TITLE 49--TRANSPORTATION 
  
          Subtitle A--Office of the Secretary of Transportation 
  
PART 18--UNIFORM ADMINISTRATIVE REQUIREMENTS FOR GRANTS AND COOPERATIVE 
AGREEMENTS TO STATE AND LOCAL GOVERNMENTS--Table of Contents 
  
                   Subpart C--Post-Award Requirements 
  
Sec. 18.36  Procurement. … 
 
 (i) Contract provisions. A grantee's and subgrantee's contracts must  
contain provisions in paragraph (i) of this section. Federal agencies  
are permitted to require changes, remedies, changed conditions, access  
and records retention, suspension of work, and other clauses approved by  
the Office of Federal Procurement Policy. 
    (1) Administrative, contractual, or legal remedies in instances  
where contractors violate or breach contract terms, and provide for such  
sanctions and penalties as may be appropriate. (Contracts more than the  
simplified acquisition threshold) 
    (2) Termination for cause and for convenience by the grantee or  
subgrantee including the manner by which it will be effected and the  
basis for settlement. (All contracts in excess of $10,000) 
    (3) Compliance with Executive Order 11246 of September 24, 1965,  
entitled ``Equal Employment Opportunity,'' as amended by Executive Order  
11375 of October 13, 1967, and as supplemented in Department of Labor  
regulations (41 CFR chapter 60). (All construction contracts awarded in  
excess of $10,000 by grantees and their contractors or subgrantees) 
    (4) Compliance with the Copeland ``Anti-Kickback'' Act (18 U.S.C.  
874) as supplemented in Department of Labor regulations (29 CFR part 3).  
(All contracts and subgrants for construction or repair) 
    (5) Compliance with the Davis-Bacon Act (40 U.S.C. 276a to 276a-7)  
as supplemented by Department of Labor regulations (29 CFR part 5).  
(Construction contracts in excess of $2000 awarded by grantees and  
subgrantees when required by Federal grant program legislation) 
    (6) Compliance with Sections 103 and 107 of the Contract Work Hours  
and Safety Standards Act (40 U.S.C. 327-330) as supplemented by  
Department of Labor regulations (29 CFR part 5). (Construction contracts  
awarded by grantees and subgrantees in excess of $2000, and in excess of  
$2500 for other contracts which involve the employment of mechanics or  
laborers) 
    (7) Notice of awarding agency requirements and regulations  
pertaining to reporting. 
    (8) Notice of awarding agency requirements and regulations  
pertaining to patent rights with respect to any discovery or invention  
which arises or is developed in the course of or under such contract. 
    (9) Awarding agency requirements and regulations pertaining to  
copyrights and rights in data. 
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    (10) Access by the grantee, the subgrantee, the Federal grantor  
agency, the Comptroller General of the United States, or any of their  
duly authorized representatives to any books, documents, papers, and  
records of the contractor which are directly pertinent to that specific  
contract for the purpose of making audit, examination, excerpts, and  
transcriptions. 
    (11) Retention of all required records for three years after  
grantees or subgrantees make final payments and all other pending  
matters are closed. 
    (12) Compliance with all applicable standards, orders, or  
requirements issued under section 306 of the Clean Air Act (42 U.S.C.  
1857(h)), section 508 of the Clean Water Act (33 U.S.C. 1368), Executive  
Order 11738, and Environmental Protection Agency regulations (40 CFR  
part 15). (Contracts, subcontracts, and subgrants of amounts in excess  
of $100,000) 
    (13) Mandatory standards and policies relating to energy efficiency  
which are contained in the state energy conservation plan issued in  
compliance with the Energy Policy and Conservation Act (Pub. L. 94-163,  
89 Stat. 871). 
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SAMPLE CLEARANCE CERTIFICATION LETTER 
WHEN PROJECT ADVERTISED BY LOCAL AGENCY 

[Local Agency Letterhead] 
        [Project No.] CN,PE,UT 
        SA# [Subaccount Number] 
 
[Date] 
 
Ron Dickey 
Colorado Department of Transportation 
Region 6 Utility Engineer 
2000 South Holly Street 
Denver, CO 80222 
 
RE: UTILITY CLEARANCE 
 [Project No. and Location] 
 
In compliance with the Federal – Aid Program and pursuant to 23 CFR 635.309(b), this is to 
advise you that all known utilities within the project limits have been cleared in conjunction with 
this project. 
 
Known Utilities involved on this project are: 
 
 [Utility Company]   [* - see below] 
       0              0                0 
       0              0                0 
       0              0                0 
      etc.         etc.              etc. 
 
 
__________________________________ 
[Local Agency Representative] 
[Name and Title] 
 
 
Attachments (Utility Spec, Any Required Agreements) 
 
 
* Indicate how costs will be paid, as appropriate: 
 
 - “at no cost to project” 
 - “at project expense” 
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/  ProjectWise Explorer 
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Colorado Department of Transportation    
LETTER OF MATERIALS CERTIFICATION   
       
 
      Project Number: 
      Location: 
      Project Code: 
      Date: 
      Contractor: 
      Date Accepted: 
 
 
 
 
 
 
 
 
This is to certify that: 
 
The results of the tests on acceptance samples indicate that the material incorporated in the construction 
work, and the construction operations controlled by sampling and testing, were in conformity with the 
approved plans and specifications; and such results compare favorably with the results of the 
independent Assurance Sampling and Testing. 
 
All independent Assurance sample and tests are within tolerance limits of these samples and tests that 
are used in the acceptance program, except as documented in the project records. 
 
Exceptions to the plans and specifications are explained on the back hereof (or on an attached sheet). 
 
 Page 2 attached, Explanation(s) of Exceptions. LA prepares and attaches 
 Page 3 attached, Independent Assurance Schedule. LA prepares and attaches 
 
 
 
 
 
 
 
By _________________________________ 
 
Local Agency Engineer 
 
 
 
 
Cc: 
Local Agency Resident Engineer 
CDOT Resident Engineer 
CDOT Materials Engineer 
CDOT Records Management / ProjectWise Explorer 
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EEO CERTIFICATION ACCEPTANCE LETTER 

 
Date: 
To:  Region CDOT Resident Engineer 
 
From: 
Subject:  EEO Certification of Compliance 

 
Project No.:     
ID#: 
 
I do hereby certify:  

 
All contractor certified payroll documentation has been reviewed and is in compliance. 
 
All federally mandated EEO Program documentation has been reviewed and is in compliance. 
 
All documentation will be retained for the required length of time per the FHWA 1273 . 
 
Comments/Explanation of Exceptions that apply: 
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

__________________ 
Certified By: 

 

________________________________  ______________________________ 

Local Agency Representative    Title 

 

Cc: 
Local Agency file 
CDOT EEO Representative 
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Bulletin Board Required Postings  

Emergency Phone Numbers, CDOT Form 140  
CDOT Notice: Equal Opportunity Employer, CDOT Form 388 
Non-Discrimination in Employment Notice (Unions or Other Hiring 
Agencies, CDOT Form 465) 
Fair Labor Standards Act (FLSA), WH Form 1088 (Minimum Wage) 

 * FHWA Penalty for False Statements, FHWA Form 1022 
Equal Employment Opportunity is the Law   English   Spanish 
Occupational Safety and Health, You Have a Right to a Safe and Healthful 
Workplace, OSHA 3165    English    Spanish 

 * Notice to All Employees Working on Federal or Federally Financed 
Construction Projects, WH 1321 (2 pages) 
Notice Employee Polygraph Protection Act, WH 1462    English   Spanish 
Prompt Payment Notice and Law 
Your Rights under the Family and Medical Leave Act, WH 
1420    English    Spanish 
Notice to Employees: Executive Order 13201, Notification of Employee 
Rights Concerning Payment of Union Dues or Fees (Beck Act) 
Workers Compensation information, (obtain from insurance company that 
provides your coverage) 

 * Colorado Minimum Wage Decision from project special provisions and 
Conformed rates added to the wage decision (if applicable) 

Note:  * The FHWA 1022, WH1321 and the required Colorado Minimum 
Wage Decision are for Federally Funded Contracts only.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.dol.gov/esa/regs/compliance/posters/pdf/minwageP.pdf
http://www.fhwa.dot.gov/programadmin/contracts/fhwa1022.htm
http://www.dol.gov/esa/regs/compliance/posters/pdf/eeopost.pdf
http://www.dol.gov/esa/regs/compliance/posters/pdf/eeosp.pdf
http://www.osha.gov/Publications/osha3165.pdf
http://www.osha.gov/Publications/osha3167.pdf
http://www.dol.gov/esa/regs/compliance/posters/pdf/fedprojc.pdf
http://www.dol.gov/esa/regs/compliance/posters/pdf/fedprojc.pdf
http://www.dol.gov/esa/regs/compliance/posters/pdf/eppac.pdf
http://www.dol.gov/esa/regs/compliance/posters/pdf/eppaspan.pdf
http://www.dol.gov/esa/regs/compliance/posters/pdf/fmlaen.pdf
http://www.dol.gov/esa/regs/compliance/posters/pdf/fmlasp.pdf
http://www.dol.gov/esa/regs/compliance/olms/BeckPosterWithNLRB.pdf
http://www.dol.gov/esa/regs/compliance/olms/BeckPosterWithNLRB.pdf


CDOT Local Agency Manual   September 2006 [Revised July, 2020] 

  B – 76  

 



September 2006 [Revised July, 2020]  CDOT LOCAL AGENCY MANUAL 

B – 77 

 

 



CDOT Local Agency Manual   September 2006 

  B – 78  



September 2006   CDOT LOCAL AGENCY MANUAL 

B – 79 

 



CDOT Local Agency Manual   September 2006 

  B – 80  

      



September 2006 [Revised July, 2020]  CDOT LOCAL AGENCY MANUAL 

B – 81 

   
 
 
                 End Date Extension Request Policy and Procedure Guide  
 
 

End Date Extension 
Policy and Procedure           


