
MEMORANDUM



DEPARTMENT OF TRANSPORTATION
Office of the Chief Engineer

4201 East Arkansas Avenue

Denver, Colorado  80222

(303) 757-9204

Date:

January 30, 2002

To:

RTDs, Director of Staff Services, Program Engineers, Traffic Engineers, Maintenance

Superintendents, Business Managers and Staff Branch Managers

From:

John Unbewust

Subject:
Policy Memo 001 – January, 2002



CDOT Payment for Professional Licenses and / or Memberships to Professional

Organizations

At the December 2001 RTD’s meeting the following guidelines were approved which outlines when professional licenses and/or memberships fees/dues to professional organizations for individual CDOT employees can be paid for by CDOT:

1. If the license or membership is required for the job and is outlined in the minimum qualifications and/or the PDQ for the job, all fees and dues are the responsibility of the employee and are NOT to be paid for by CDOT.

Examples:

· Professional Engineer’s License for any professional engineering position

· Commercial Drivers License for selected maintenance positions

· Licensed Appraiser License for CDOT Property Appraisers

2. If the license or membership is required by CDOT but is NOT outlined in the minimum qualifications and/or PDQ for the job, all fees and dues will be paid for by CDOT at the discretion of the RTD or Director of Staff Services.

Example:

· Explosives License for selected CDOT Maintenance employees

3. If the license or membership is NOT required by CDOT but it has been determined by the RTD or Director of Staff Services to be beneficial to CDOT for the employee to have this type of license or membership, up to but not to exceed 50% of the fees and dues can be paid for by CDOT at the discretion of the RTD or Director of Staff Services.  The individual employee must pay for the remaining amount of the fees and dues.

Examples:

· Member of American Institute for selected CDOT Appraisers

· American Public Works Association (APWA) for various CDOT employees

· ITE Memberships for selected staff in the Traffic Sections

· American Institute of Certified Public Accounts for various CDOT Auditors

· Certified Public Accountant License for various CDOT employees
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