GUIDELINES FOR OTHER PURCHASES

The Colorado Department of Transportation, Office of Transportation
Safety (OTS) continually strives to work with contractors to provide the
most effective means of promoting and improving traffic safety in the State
of Colorado. Part of that collaboration is ensuring that claims and expenses
reflect the most efficient and effective use of resources for each grant. The
following guidelines are intended as a resource for purchases of incentive
items, food and supplies.

Incentives

Incentives can be an integral part of promoting traffic safety. The purchase
of incentive items requires the prior written approval of the OTS Project
Manager. This approval may be in the form of an e-mail. Request for
approval must include an explanation of the demonstrated link between the
incentive and the project outcomes.

Incentives items should contain the traffic safety message (printed, audio,
etc.) and/or be tied to behavioral outcomes as stated in the project objectives.
The cost of incentives is limited to $25 or less per item, and the total cumulative
amount is limited to no more than 10% of the total grant awarded for
the project for the federal fiscal year. This includes incentives for volunteers and
any scholarship type incentives.

A larger one item purchase of up to $100 will be considered for raffles or as
a give away in a prize drawing, provided the above elements are
addressed. This incentive will also require prior written approval from the
OTS Project Manager and the request must include an explanation of the
demonstrated link between the incentive and the project outcomes.

Food

Reasonable costs for food purchases directly related to the project
deliverables and that are an integral part of the meeting and/or event
may be reimbursable if the purchase meets the criteria
outlined in this paragraph. The purchase must be directly related and applicable
to the meeting and/or event and must be directly related to the project
deliverables. All food purchase reimbursement requests must include a
roster of attendees and the purpose of the meeting and/or event. The cost
per person cannot exceed the State of Colorado Per Diem guidelines. The total
cumulative amount is limited to no more than 10% of the total grant awarded for the
project for the federal fiscal year. Per diem costs related to travel in or out
of state do not count towards the 10% total.


Supplies

Reasonable costs for the purchase of office and other supplies may be
allowable when there is a clear association between the purchase and the
corresponding benefit to the highway safety project. The total cumulative
amount for supply purchases throughout the year is limited to no more than
10% of the total grant awarded for the project for the federal fiscal year.
Large volume supply purchases made at or near the end of the project may be
disallowed for reimbursement.

