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Advertisement, Bid Package, Bid Opening, and Bid Submittal Requirements
Advertisement
· Advertisement can either be published in a newspaper of general circulation such as the Denver Post, the official county paper where the work is being done, or electronically on a bidding website of widespread knowledge to contractors (as approved by CDOT).

· The minimum advertisement period is three weeks unless approval has been granted by CDOT prior to advertisement.
· The DBE goal must be stated in the advertisement.  

· If any portion of a project is on CDOT right of way, contractors are required to be on CDOT’s prequalified list.

Bid Package
· The proposal package must include: 
· Form 606 - Anti-Collusion Affidavit (fully executed prior to bid opening)
· Form 1413 – Bidders List
· Form 1414 – Anticipated DBE Participation Plan

*The forms can be found at https://www.codot.gov/library/forms/form-numbers-broken-down
*If any of the required forms are not complete or signed at the time of bid opening, the bid is considered unresponsive and must be rejected.

· The following language needs to be added for the contractor to accept or reject the Fuel Cost Adjustment spec:
ACCEPTANCE OF FUEL COST ADJUSTMENTS:

Bidders have the option to accept Fuel Cost Adjustments in accordance with the Revision of Section 109 - Fuel Cost Adjustment.  To accept this standard special provision, the bidder must fill in an "X" next to "YES" below.  No Fuel Cost Adjustment will be made due to fuel cost changes for bidders who answer "NO".  If neither line is marked, the Department will assume the bidder rejects Fuel Cost Adjustments for this project.  After bids are submitted, bidders will not be given any other opportunity to accept or reject this adjustment.

(Mark only one line with an "X"):

____ YES, I choose to accept Fuel Cost Adjustments for this project

____ NO, I choose NOT to accept Fuel Cost Adjustments for this project (if neither line is marked, the default is "NO", I choose NOT to accept Fuel Cost Adjustments for this project

Bid Openings
· Forms 606 (signed and fully executed), 1413, and 1414 must be in the bid package and submitted with all contractors’ bids.  Bids will not be accepted if they don't have these forms.  
· Identify the apparent low bidder and give them the following forms:
· Form 605, Contractors Performance Capability Statement

· Form 621, Assignment of Antitrust Claims

· Form 1415, Commitment Confirmation (If the DBE goal > 0)

· Form 1416, DBE Good Faith Effort Documentation (If the DBE goal is not met) 

*These forms need to be returned to the Local Agency within five calendar days of selection as the lowest apparent bidder.
Bid Submittals to CDOT for Concurrence in Award

· Local Agency sends the following documents electronically to marci.gray@state.co.us (in Agreements), cdot_hq_dbeforms@state.co.us, and ​​​the CDOT PM  ​___________@state.co.us:
· Letter from LA including:

· Date of bid opening

· Statement that bids have been reviewed for fairness and accuracy
· Statement recommending the bidder awarding the project to

· Financial statement addressing the budget and whether the bid was within budget or if the LA will have to cover the overrun
· Statement describing if the DBE goal has been met or not

· Engineer’s Estimate

· Bid tab showing results from all bidders
· Form 1414 from all bidders.
· Forms from the low bidder: 
· 605
· 606

· 621
· 1415
· 1416 (only if DBE goal is not met).
· Copy of the project special on the DBE goal 
· After the bid submittals have been submitted, the appropriate CDOT units will review the documents. If the package is complete and if there are federal funds in the project, Marci will issue a Concurrence to Award Letter to the Local Agency.
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