
Flowchart 11 – Project Closure
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Construction Phase

Within 30 days after final acceptance of the project, the LPA submits all 
materials documents (Form 250, Materials Documentation Record,  
Form 473LA, Letter of Materials Certification for a LA Project, Form 

379, Project Independent Assurance Sampling Schedule, and page 1 
of Form 1199, Finals Materials Documentation Checklist) to the LAC.  

Within 45 days after final acceptance of the project, the LPA submits all 
remaining finals documents, including the EEO package, CDOT Form 

1419, DBE Participation Report,  to CDOT. 

11.2

Region reviews final documentation. Region Materials Engineer 
completes Form 379 and certifies that the test results are acceptable. 
Region completes page 2 of Form 1199, Final Material Documentation 

Checklist after review of final material documentation.
11.3

LPA prepares 
Form 96, 

Contractor 
Acceptance of 
Final Estimate

11.5

Contractor 
signs Form 96

11.6

LPA issues 
Final Payment 
to Contractor

11.7

Final Payment

11.8

LPA submits final 
Request for 

Reimbursement to 
LAC within 60 days 

after project 
acceptance

11.9

LAC receives final 
Request for 

Reimbursement.

11.10

LPA Project 
Engineer reviews 
all documents for 

adequacy and 
prepares “as-
constructed” 

drawings.

11.1

Region CRO reviews payroll certified by LPA for certification of Davis 
Bacon compliance.

11.4

START

Region reviews and 
approves final 

Request for 
Reimbursement, and 

forwards to OFMB. 
Accounts Payable 

issues reimbursement 
to LPA.

11.11

Final Payment

11.12

Region distributes Form 1212a 
and Form 950 to FHWA.  

Project is closed in federal 
financial system upon receipt of 

Form 1212a (hard copy).  
Region provides Form 950 to 

LPA.

11.15

Retain project 
documents in 
accordance 

with Procedural 
Directive 21.1, 
Requirements 

for the 
Retention of 

Records

11.17

Retain project 
documents for 

minimum of 3 years 
from last project 

action in accordance 
with 2 CFR 200.333, 

Retention 
requirements for 

records.
11.13

Form 950

11.16

Resident Engineer completes 
Form 1212a, Final Acceptance 
Report.  Region distributes final 

documents and sets SAP to 
technically complete. Region 

Business Office submits Form , 
Project Closure, to close PO.

11.14

END

Contractor continues to 
submit payrolls, material 
documentation and survey 
books to the LPA Project 
Engineer (PE), finalizing 
quantities with the PE, 

clearing up liens, etc. after 
final acceptance. 

CRITICAL POINT.  This 
timeframe assumes that 
project acceptance will 
occur in advance of the 
performance period end 
date specified in the 
IGA. 
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