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Dear Prospective Supplier: 
 
Thank you for your interest in doing business with the Colorado Department of Transportation (CDOT). 
 
In order to add you to our database of registered suppliers and to comply with various government reporting 
regulations, the following documents are required: 
 
IRS Form W-9 

• Completed, signed, and dated IRS Form W-9 (substitute W-9 forms are not accepted) 

• The name entered on the first line of the IRS Form W-9 and the Tax ID Number (TIN) must be 
registered with the IRS (NOTE: these will be submitted for TIN matching on the IRS TIN Matching 
website) 

• The name on the first line of the IRS Form W-9 must match the name registered with the State of 
Colorado Secretary of State (i.e., if the business is registered with an LLC in the name, it must be 
included on the IRS Form W-9) 

• Acceptable signature on the IRS Form W-9 is a wet signature or a Certified/Digital ADOBE DC 
electronic signature (see attachment for instructions on adding the electronic signature) 

• The date on the form must be within the last 12 months 

• The most recent IRS Form W-9 can be found at the following link: 

https://www.irs.gov/pub/irs-pdf/fw9.pdf 

 
State of Colorado Secretary of State – Certificate of Good Standing 

• Currently dated Certificate of Good Standing from the State of Colorado Secretary of State 

• To register with the State of Colorado Secretary of State click on the following link: 

https://www.coloradosos.gov/pubs/business/fileAForm.html 

 
 
The CDOT Accounts Payable team will review the documents and will follow-up with questions if needed.  
Please provide contact information for follow up questions (i.e., contact name, email address, phone 
number). 
 
Please submit the above-mentioned documents and contact information to your CDOT point of contact.    

https://www.irs.gov/pub/irs-pdf/fw9.pdf
https://www.coloradosos.gov/pubs/business/fileAForm.html


Add a Certified/Digital Signature to an  
Existing PDF Form Using ADOBE DC 

 
Open the existing form. 

 
 
 
 
Scroll to the section on the form where you will be adding the digital signature.  Click on the 
CERTIFICATES tool. 

 
 
  



The following options will display at the top of the form. 

 
 
Click on the DIGITALLY SIGN icon.  Use your mouse to click and drag to draw the area where you 
will apply your digital signature. 

 
 
 
Select your saved certificate-based digital ID* and click on the CONTINUE button. 

 
 
*You can find instructions on creating a digital ID at the following url: 
 

https://helpx.adobe.com/acrobat/using/digital-ids.html#create_a_self_signed_digital_id 
  



Enter your password and click on the SIGN button. 

 
 
You will be prompted to save the file.  The certified/digital signature and date will display on 
the saved form. 
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