E B COLORADO Create a Quiz from a Template

? Departrent of
Transpartation Work Instruction

Purpose

Use this procedure to create a a new Quizmaker quiz from the Check Your Knowledge or Course
Assessment template.

Trigger

Perform this procedure when you need to add a new Check Your Knowledge Quiz or Course
Assessment.

Prerequisites
e Questions must be complete and ready to be placed into the quiz.
Menu Path
Use the following menu path to begin this transaction:
e None
Transaction Code
Articulate
Helpful Hints
¢ Always create a project folder for your work. This will save you time searching for files
e Have the questions complete before you create the quiz
e Use the section name in the title of the file to help you find the file when importing and to
help you place the file once you place it in the PowerPoint.

e Only one course assessment can be used in the course, but multiple versions of the
Check Your Knowledge can be added to the PowerPoint
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1. Start the transaction from the desktop shortcut for Articulate Quizmaker '13.

The templates for the quizzes can also be imported into the presentation from the
Articulate tab by selecting Quizmaker Quiz =# Add Existing.

Desktop

.
- @ = @F

nrticalate
IOz

Double-click Articulate Quizmaker '13 shortcut
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Organize » Mew folder

-0 Favorites

& Downloads

| Recent Places

o Libraries
@ Documents

J? Music

[E=] Pictures

B videos

™ Com puter

“j MNetwork

[B Course Assessment Template

Date modified

10/13/201511:19 ...
10/13/201511:15 ...

- Check Your Knowledge Template

Type

Articulate Quizma...

Articulate Quizma...

File name:

- ’QuizTempla’(e (*.quiztermnplate) v]

| Open JV] ’ Cancel ]

3. Double left click on the template you want to use. In this example, Check Your

Knowledge Template

Check Your Knowledge Temnplate

Check Your Knowledge template.

o

response for a correct or incorrect response to a question.

was selected. Quizmaker opens with the

The process for creating a question is the same for Check Your Knowledge and the
Course Assessment. The main different in the Course Assessment does not have a
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Articulate Quizmaker '13 - [Check Your Knowledge Template*]

a ' Check Your Knowledge Template™ - Articulate Quizmaker '13
Home Insert Design Animations View Help (7]
== cut = - =
[ P O b :a
Paste i Arrange Player Preview Publish
- Format Painter ? ) o &5 v -
Clipboard Font || Paragraph || Drawing H Publish ‘
r
|j Questions 2.1 Results Slide Ql.1Testque... X ] s
Groups * || Question -
1Que.. = . — —
Test question one H [y - - 4
Qi T, @& Correct Answerb T
© Wrong Answer 1 (=)|Feedback: [BY e v]
© Wreng Answer 2 38 shuffie: [An;wels ,]
© Wrong Answer 3 :1>Require: [Usel must answer ']
Timeline | Notes | v
— _ = - o = = 7< Bs . Feedback Layers bt
1s s 3s 45 s s 7s Bs 9%
Iﬁ @I | Lol \‘ T | | " —— |D T [ 1 =
iﬂ |_| Text Box | [=] Test question one 3 E ||| (] l:l Wrong Answer 3
» @ [ Potone: | _l| Pickone » ] l:l Wrong Answer 2
| IZI I:‘ Wrong Answer 1
= |:| Correct Answer b
un - o P . ﬂ D Test question one
Slide1 of 1 “CDOT Quiz Master” | 2@ T| a9% (=—Is—— (+1[]

E Form View

4, Click the Form Vie

o

button.

questions.

The correct response to the question is highlighted by a green dot in front of the question
and is always the first response. The template has been set up to randomize the
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Articulate Quizmaker '13 - [Check Your Knowledge Template*]

B | Wrong Answer 1
C | Wrong Answer 2
D | Wrong Answer 3

E Click to enter a choice

é =) = Check Your Knowledge Template® - Articulate Quizmaker '13
Home Help
& cut g e /4 (=) Feedback: | By Choice - i 5l =
< 172 (& B 7U baal D I :&
153 Copy lj 3® shuffle: | Answers - \—‘ =J lEI
; Graded  Survey Freeform Blank Slide 2} Media Sound || Player Preview Publish
[ Paste Question Question Question ; & Require: | User must answer - - - -
Clipboard Insert Text H Display | Insert || Publish |
- T
lﬂ Questions 2.1 Results Slide Q1.1Test que... X]
| | |
e ENTER THE QUESTION: o b
5 L = =
(i : : o
l C Form View | &3] Slide View
QT
ENTER THE CHOICES:
Choice Feedback &
A | Correct Answer b Way to go!

The correct answer is, "Insert
correct answer"
The correct answer is, "Insert

More...
correct answer"

The correct answer is, "Insert
correct answer"

More...

Slide1 of 1 "CDOT Quiz Master®

5.

As required, complete/review the following fields:

Field R/O/C Description
ENTER THE Required . . -
QUESTON The question you are asking of the participant

Example:
How many kilometers to a mile
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Articulate Quizmaker '13 - [Check Your Knowledge Template*]

e

é = | Check Your Knowledge Template® - Articulate Quizmaker '13

Home Help (7]

Cut ] ] 2 (=) Feedback: | By Choice - 3 5 =
L Iil i‘ L:ﬂ j —a— 3E shuffle: - \ﬁl @ gj ‘QJ :‘%I

Capy ANSWers
Graded  Surve Freeform Blank Slide "
[ Paste i )

X Media Sound || Player Preview Publish
Question Question Question & Require: | User must answer - - < -
Clipboard Insert || Text H Display | Insert || Publish |
T
;I Questions 2.1 Results Slide Ql.1Testque... X ] .
| | |
e ENTER THE QUESTION: o b
1Que... = || How many kilometers to a mile — —
i
l C Form View | &3] Slide View ‘
QT
ENTER THE CHOICES:
7 __\ Choice Feedback &
6 :\r Correct Answer Way to go!
[ i

The correct answer is, "Insert

B | Wrong Answer 1 M
correct answer

The correct answer is, "Insert

More...
correct answer"

C | Wrong Answer 2

The correct answer is, "Insert
correct answer"

D | Wrong Answer 3 More...

E Click to enter a choice

Slide1 of 1 "CDOT Quiz Master®

Correct Answer

6. Click the Correct Answer b text to
select.
7. As required, complete/review the following fields:

Field R/O/C Description

Correct Answer Required

The correct answer to the question you are
asking of the participant

Example:
1.6
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Articulate Quizmaker '13 - [Check Your Knowledge Template*]

= T Check Your Knowledge Template® - Articulate Quizmaker '13

Cut ] ] 2 (=) Feedback: | By Choice - 3 5l =
4 e 2 B U hal O o 5
¥
Copy j 3® shuffle: | Answers - \—‘ =J E‘
; Graded  Survey Freeform Blank Slide X Media Sound || Player Preview Publish
[ Paste Question Question Question & Require: |User must answer - - - -
Clipboard Insert | Text H Display | Insert || Publish |
T
| 2 Questions 2.1 Results Slide Q1.1How man... X] =
| | |
e ENTER THE QUESTION: o b
1Que... = || How many kilometers to a mile — —
"
l C Form View | &3] Slide View ‘
[FED
ENTER THE CHOICES:
Choice Feedback &

1.6

A Way to go!

.
The correct answer is, "Insert
correct answer"

3[ Wrong Answer 1

The correct answer is, "Insert

More...
correct answer"

C | Wrong Answer 2

The correct answer is, "Insert
correct answer"

D | Wrong Answer 3 More...
E

F

Slide1 of 1 "CDOT Quiz Master®

Wrong Answer 1

8. Click the Wrong Answer 1 text to select.
9. As required, complete/review the following fields:
Field R/O/C Description
Wrong Answer 1 Required Enter an incorrect response to the question.
Example:
4
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Articulate Quizmaker '13 - [Check Your Knowledge Template*]

1 -—‘
10

Slide 1 of

C[ Wrong Answer 2

=]

Wrong Answer 3

é 1 = ) ) = Check Your Knowledge Template™ - Articulate Quizmaker 13 J
Home Help (7]
Cut ey N — /3 lé{ Feedback: | By Choice - E = - =
v = E B G | @ O 2
W E |
Copy j 3 Shuffle:  |Answers - u :J I‘
; Graded  Survey Freeform Blank Slide Media Sound || Player Preview Publish
[, Paste Question Question Question & Require: | User must answer - - - -
Clipboard Insert | Text || Display | Insert H Publish ‘
T
[ 2| Questions 2.1Results Slide QL1Howman... X w -
| | |
Groups ENTER THE QUESTION: Question e
1Que... » || |How many kilometers to a mile — —
W
l C Form View ‘ | | Slide View ‘
@ H
ENTER THE CHOICES:
Choice Feedback o
A | Lo Way to go! Mare...
"
B |* The correct answer is, "Insert —

correct answer"
The correct answer is, "Insert
correct answer"
The correct answer is, "Insert
correct answer"

Mare...

Moare...

e A1

1  “CDOT Quiz Master”

10.
11.

Wrong Answer 2

Click the Wrong Answer 2

text to select.

As required, complete/review the following fields:
Field

R/O/C

Description

Wrong Answer 2

Required

Enter an incorrect response to the question.

Example:
2.6
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Articulate Quizmaker '13 - [Check Your Knowledge Template*]

[
L

13 -—\
12

correct answer"
The correct answer is, "Insert

é 1 = ) ) = Check Your Knowledge Template™ - Articulate Quizmaker 13 J
Home Help (7]
Cut ey N — /3 lé{ Feedback: | By Choice - E = - =
v = E B G | @ O 2
W E |
Copy j 3 Shuffle:  |Answers - u :J I‘
; Graded  Survey Freeform Blank Slide Media Sound || Player Preview Publish
[, Paste Question Question Question & Require: | User must answer - - - -
Clipboard Insert | Text || Display | Insert H Publish ‘
T
2| Questions 2.1Results Slide QL 1Howman... X w =
Groups ENTER THE QUESTION: Question e
1Que... » || |How many kilometers to a mile — —
W
l C Form View ‘ | | Slide View ‘
@ H
ENTER THE CHOICES:
Choice Feedback o
A | Lo Way to go!
The correct answer is, "Insert
B | 4 ’ More...
correct answer"
2.4 The correct answer is, "Insert
c :

B[ Wrong Answer 3

m

More...
correct answer"

e v 2
e A1

Slide1 of 1 “CDOT Quiz Master”

12.
13.

Click the Wrong Answer

Wrong Answer 3

3

text to select.

As required, complete/review the following fields:

Field

R/O/C

Description

Wrong Answer 3

Required

Enter an incorrect response to the question.

Example:
.6
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Articulate Quiz

maker 13 - [Check Your Knowledge Template*]

— '| | ) = Check Your Knowledge Template® - Articulate Quizmaker '13 J
i Home Help (7]
E—y — ;_ B I U 'égFeedback: By Choice - =) 1 =
Copy Iﬂ ‘ﬂ I"A —I ﬁshufﬂe: Answers - |—| Ii gj IQJ I‘
. Graded  Survey Freeform Blank Slide *‘? , . Media Sound || Player Preview Publish
[ Paste Question Question Question & Require: |User must answer - - - -
CI\pboardH Insert || Text || Display Il Insert | Publish |
| Questions 2.1Results Slide [ Q1.1Howman... 3 | =
Grous ENTER THE QUESTIOMN: Question -
1Que... v | How many kilometers to a mile - -
_ [,u Form View ‘.j Slide View ‘
Qi HL
ENTER THE CHOICES:
Choice Feedback -
A | 16 Way to go!
ol s The correct answer is, "Insert -l
14 = rcorrect answer" i 15
Th ct , "Insert
16 o a— e et aner "
17 " The correct answer is, "Insert 19
18 D ® correct answer" [M
E
F
G
H n
I
]
s OISO T
Slidel of 1 “CDOT Quiz Master”
The correct answer is, "Insert
14.  Click row B under the Feedback column correct answer" to select.
@ The Feedback column is used to let the participant know if they got the correct response
3 to the question. In this example, "Way to go!" will display if the answer if correct. If the
answer is incorrect then they a prompted with the correct answer.
15. As required, complete/review the following fields:
Field R/O/C Description
Row B Feedback Required e i .

q This field is used to display what the correct
answer is for a participant. This is important
in the Check Your Knowledge section
because this is the only way they participant
will know the correct response to the
question. This is not filled in if you are
creating a Course Assessment.

Example:
1.6
The correct answer is, "Insert
. ]
16.  Click row C under the Feedback column Correct answer to select.
17. As required, complete/review the following fields:
10/15
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Field R/O/C Description

Row C Feedback Required This field is used to display what the correct

answer is for a participant. This is important
in the Check Your Knowledge section
because this is the only way they participant
will know the correct response to the
question. This is not filled in if you are
creating a Course Assessment.

Example:
1.6

The correct answer is, "Insert
18.  Click row D in the Feedback column correct answer" to select.

19. As required, complete/review the following fields:
Field R/O/C Description

Row D Feedback Required This field is used to display what the correct

answer is for a participant. This is important
in the Check Your Knowledge section
because this is the only way they participant
will know the correct response to the
question. This is not filled in if you are
creating a Course Assessment.

Example:
1.6
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Articulate Quizmaker '13 - [Check Your Knowledge Template*]

2| ) = Check Your Knowledge Template® - Articulate Quizmaker 13
Home Help (7]
Cut ey N — /3 lé_'{ Feedback: | By Choice - = - =
4 9 2 B 7 u | @ O g s
Copy lj @ Shuffle: | Answers - tj
§ Graded  Survey Freeform Blank Slide 2) -] Media Sound || Player Preview Publish
[, Paste Question Question Question & Require: | User must answer - - - -
Clipboard Insert Text | Display | Insert H Publish ‘
= r
| 2| Questions 2.1Results Siide QL1Howman... X w .
| |
Graups ENTER THE QUESTION: Question e
1Que... » || |How many kilometers to a mile — —
W
l C Form View ‘ L[ Slide View ‘
att .o
ENTER THE CHOICES:
Choice Feedback o
A | Lo Way to go!
B | 4 The correct answer is, "1.8"
C | 26 The correct answer is, "1.6"
The correct answer is, "1.6"
E
F
G EE=UTNES
‘s
H =
:
I
]
- saen e co—  —
Slidel of1  "CDOT Quiz Master®

20. Click Save = to save the quiz.

Q The Template has three Questions pre-populated. If you have less right click to delete a
question. If you are creating a Course Assessment select the Graded Question button
to create more questions.
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Save As
i “\../I | | pri_ncej + Desktop » How to Create an elearning Course Using Templates » elearning Templates h el i lates Pl
Organize + MNew folder @
‘v Favorites MName : Date modified Type Size
Bl Desktop B Check Your Knowledge Test file 10/13/20151:01 PM  Articulate Quizma... 864 KB
& Downloads B Course Assessment 10/7/2015 3:35 PM Articulate Quizma... 380 KB
| Recent Places [& Section 01 Check Your Knowledge Articulate Quizma... 864 KB
[& section 02 Check Your Knowledge - Copy Articulate Quizma... 76 KB
= Libraries B Section 03 Check Your Knowledge 10/7/2015 2:39 PM Articulate Quizma... 76 KB
B Documents
J’ Music
|| Pictures
E Videos
|
. Computer
i‘h MNetwork
File name: T 21
Save as type: [Quizmaker Quiz (*.quiz) v]
4 Hide Folders [ save | F—comee—]
g
21. As required, complete/review the following fields:
Field R/O/C Description
File name: Required P '
q This field is used to store the name of the file
and the quiz. Enter the section number if it is
a Check Your Knowledge. Ifitis the Course
Assessment, enter only "Course
Assessment".
Example:
Check Your Knowledge Section 02
Save

22. Click Save button
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Articulate Quizmaker '13 - [Check Your Knowledge Section 02.quiz]

Check Your Knowledg

ction 02.quiz - Articulate Quizmaker 13

Home Help
Cut et s 2 I'él Feedback: By Choice - E ==
g @3 = o @ B M 2
Copy 3E Shuffle: | Answers -
Graded  Survey Freeform Blank Slide ? . Media Sound || Player Preview Publish
Paste || Question Question Question & Require: | User must answer - - -
Clipboard Insert Text Display Insert Publish
2 Questions | 2.1Results Slide [ Q1.1How man... X} -
Groups ENTER THE QUESTION: Question -
1Que... » || [How many kilometers to a mile —
W
l G Form View ‘ | Slide View l
(R
ENTER THE CHOICES:
Choice Feedback
A | Lo Way to go!
B |4 The correct answer is, "1.6"
C | 26 The correct answer is, "1.6"
D 6 The correct answer is, "1.6"
E o0 enter a choice
F
G EEEUTUNES
“1s
H "
s
I
]
ety —  —
Slide1 of 1 "CDOT Quiz Master”

23.  Click Close M
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You have created a quiz from the the Articulate template.

For feedback on this document, please contact dot SAPSupport@state.co.us.

Monday, October 26, 2015 15/15


https://mail.google.com/mail/?ui=2&view=cm&fs=1&tf=1&to=dot_sapsupport@state.co.us

