	COLORADO DEPARTMENT OF TRANSPORTATION (CDOT)
CDOT Safety Grant Application

NOTE: Refer to http://www.dot.state.co.us/Safety/ for instructions in the preparation of this application


Safety and Traffic Engineering Branch

4201 East Arkansas Avenue

Denver Colorado 80210

303.757.9654 • 303.757.9219 (fax)

www.dot.state.co.us
PART 1

Authorization

Project title:      

Check the emphasis that best describes your Application:

 FORMCHECKBOX 
  Impaired Driving


 FORMCHECKBOX 
  Safety belt use

 FORMCHECKBOX 
  Pick-up trucks drivers
 FORMCHECKBOX 
  Young motorist

 
 FORMCHECKBOX 
  Child safety restraints
 FORMCHECKBOX 
  Aggressive drivers
 FORMCHECKBOX 
  Motorcycles


 FORMCHECKBOX 
  Pedestrians
             
 FORMCHECKBOX 
  Other (specify)     


 FORMCHECKBOX 
  Rural roads/State highway

 FORMCHECKBOX 
  Bicyclists





 FORMCHECKBOX 
  Traffic Records


 FORMCHECKBOX 
  Commercial Vehicles
Applicant agency/organization: 
Applicant project Director:                                                         

                                              Name
Title

     
     
     
     
Address
City/Zip
email 
telephone

Applicant agency/organization authorizing official (person with contracting authority):
                                                                                           

          Name                                                                        Title

     
     
     
Address (if different than above)
email
telephone

            Signature
CDOT Use Only:

CDOT Program Manager Name: I
Planned Project Duration:  From: October 1
To: September 30

Approved by


Name



     Title:  


  CDOT (Task) Project Number:




Signature:                   

             Date:
  

   Federal Funds (obligated) $
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	Grant Application


PART 2

Description of Activity


In this section, describe the following 7 topics in narrative form. The narrative for all seven topics may not exceed three single-sided pages. Use at least a 12-point font single-spaced. Hand-written Applications will not be accepted.
1) Problem Identification (Describe the problem; use available local, state or national data and demographic information in a detailed problem statement. How current is the data? Data must be quantifiable and verifiable. Identify changes needed to resolve the identified problem(s)).
       

2) Project Goal(s) (Clearly state what you hope to accomplish in measurable terms. For example, “increase enforcement of DUI laws as measured by…” or “reduce the incidence of incorrect use of child safety seats as measured by…”).
     
3) Project Activities (Explain in detail the activities of the project. This explanation should show a logical sequence of events that will take place to accomplish your goal(s)).  
     
4) Project Evaluation (Establish performance measures for each of your Project Activities. Evaluation should be expressed in terms of what you intend to measure; numbers, attitudes, knowledge, etc., what you plan to accomplish, or a measure/rate of what will change).  
     
5) Agency Qualifications (Provide names and titles of agency staff who will be directly linked to the project. Provide qualifications, funds managed, and relevant experience. State how the contract director and coordinator will monitor project activity and progress).
     
6) Capital Equipment (What equipment over $5,000, if any, will be purchased to meet the needs of this project. Note: items previously purchased with federal CDOT funds are not eligible for replacement with federal CDOT funds).  

     
7) Budget Narrative (Provide a detailed narrative of what funding you require from CDOT and how you intend to spend your grant funds).  
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PART 3
Budget Summary and Detailed Budget


Budget Summary

CDOT Share
Applicant Matching




Share (if applicable)

1. Salaries and Wages (Personal Services):
$     
$     

2. Overtime:
$     
$     


3. Employee Benefits:
$     
$     

4. Goods and Services (Operating Expenses):
$     
$     

5. Travel and Subsistence:
$     
$     

6. Contractual Services:
$     
$     

7. Capital Equipment:
$     
$     

8. Total lines1-7 (Amount Requested from CDOT):
$     
9. Total lines 1-7 (Amount provided by applicant): 

$      
Total Project Cost (Add lines 8 & 9):

$     
CDOT Use Only
	Cost Sharing

Share                                 Amount                         Percent

Federal:                              $


State:                                  $

Total Estimated Cost:         $


	Matching Share:

CDOT Field Salaries FY


Applies To:

State:


Local:



DETAILED BUDGET
PERSONAL SERVICES

	(1) SALARIES

	Name of Position
	Base

Pay

($)
	Benefits

($)
	Monthly 

	% of time

To project 
	Total

($)
	CDOT

Share

($)
	Agency 

Share

($)

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	SUBTOTALS-SALARIES
	     
	     
	     
	     
	     
	     
	     


	(2) OVERTIME
	
	
	
	
	


	Name
	Overtime

Rate
($)
	No. of

Hours
	Total 

Cost

($)
	CDOT

Share

($)
	Agency 

Share

($)

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	                                                                                                 SUBTOTAL – OVERTIME
	     
	     
	     


	(3) CONTRACTUAL SERVICES
	
	
	
	
	
	


	Contractor
	Dates of

Contract
	Rate

($)
	No. of
Units

(Indicate

H,D,M,FP)
	Total

Cost

($)
	CDOT

Share

($)
	Agency 

Share

($)

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	                                                                 SUBTOTAL – CONTRACTUAL SERVICES


	     
	     
	     


	


	
	
	CDOT Share
	Agency Share

	TOTAL PERSONAL SERVICES
	$     
	$     
	$     

	
	
	     %
	     %


OPERATING EXPENSES
	Description
	Number

of

Units
	Cost per Unit

($)
	Total Cost

($)
	CDOT

Share

($)
	Agency

Share

($)

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	
	
	
	
	
	

	
	
	CDOT Share
	Agency Share

	TOTAL OPERATING EXPENSE
	$     
	$     
	$     

	
	
	     %
	     %

	TRAVEL AND SUBSISTENCE
	
	
	
	
	

	Description
	In

State

($)
	Out of

State

($)
	Total Cost

($)
	Agency

Share

($)
	CDOT

Share

($)


	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	
	
	CDOT Share
	Agency Share

	TOTAL TRAVEL AND SUBSISTENCE
	$     
	$     
	$     

	
	
	     %
	     %

	CAPITAL EQUIPMENT
	
	
	
	
	
	

	Description
	N
or

R
	No. of

Units
	Cost per

Unit

($)
	Total Cost

($)
	CDOT

Share

($)
	Agency

Share

($)


	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	
	
	CDOT Share
	Agency Share

	TOTAL CAPITAL EQUIPMENT
	$     
	$     
	$     

	
	
	     %
	     %
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PART 4

Certifications and Assurances


It is hereby understood that this Application and attachments hereto, when approved and signed by all concerned parties, as indicated shall constitute an agreement by and between the applicant organization to perform in accordance with the terms of this Application and attachments, taken as a whole.  This agreement is based on guidelines found in the Common Rule, OMB Circular A-102, in order to standardize and simplify federal grants.  The signature below of an authorized representative of the applicant agency certifies and ensures that all the following conditions will be met.

1) Reports – The Contractor shall submit quarterly reports, a final report at end of project, and submit special reports as outlined in the Project Agreement.  Please read Reporting Requirements, following this section.

2) Copyrights, Publications, and Patents – Where activities supported by this project produce original copyright material, the Contractor may copyright such, but CDOT reserves nonexclusive and irrevocable license to reproduce, publish, and use such materials and to authorize others to do so.  The Contractor may publish, at its own expense, the results of project activities without prior review by CDOT, provided that any publications (written, visual, or sound) contain acknowledgment of the support provided by the National Highway Traffic Safety Administration (NHTSA) and CDOT.  Any discovery or invention derived from work performed under this project shall be referred to CDOT, who will determine through NHTSA whether patent protections will be sought, how any rights will be administered, and other action required to protect the public interest.

3) Termination – This project agreement may be terminated or fund payments discontinued or reduced by CDOT at any time upon written notice to the Contractor due to non-availability of funds, failure of the Contractor to accomplish any of the terms herein, or from any change in the scope or timing of the project.

4) Fiscal Records – Complete and detailed accounting records will be maintained by the Contractor of all costs incurred on this project, including documentation of all purchases of supplies, equipment, and services; travel expenses; payrolls; and time records of any person employed part-time on this project.  Federal, state, or CDOT auditors shall have access to any records of the Contractor.  These records shall be retained for three years after the final audit is completed or longer, if necessary, until all questions are resolved.

5) Funding – The Contractor will utilize funds provided to supplement and not to supplant state and local funds otherwise available for these purposes.  Funds are to be expended only for purposes and activities approved in the project agreement.  Reimbursement will be made periodically by CDOT based on approved requests for reimbursement.  If matching funds are required, the Contractor will expend them from nonfederal sources, which must be spent not later than 30 days following the completion of the project.

6) Cost Principles and Grant Management – The allowability of costs incurred and the management of this project shall be determined in accordance with the Office of Management and Budget (OMB) Circular A-87 and 49CFR, Part 18 for state and local agencies, OMB Circulars A-21 and A-110 for educational institutions, and OMB Circular A-122 for nonprofit entities.

7) Obligation Funds – Federal funds may not be obligated prior to the effective date or subsequent to the termination date of the project period.  Requests for reimbursement outstanding at the termination date of the project must be made within 30 days or those funds may not be paid.

8) Changes – The Contractor must obtain prior written approval from CDOT for major project changes, including: changes of substance in project objectives, evaluation, activities, the project manager, key personnel, project budget or transfer of funds from one category in the budget to another.  The period of performance of the project, however, cannot be changed.

9) Program Income – The CDOT Safety programs encourage Contractors to earn income to help defray program costs, but there are federal regulations that must be followed.  Program income is defined as gross income received by the State and/or Contractor directly generated by a grant supported activities, or earned only as a result of the grant agreement during the grant period.  Income earned by the Contractor with respect to the conduct of the project (sale of publications, registration fees, service charges, donations for child safety seats, etc.) must be accounted and income applied to project purposes, used to reduce project costs, or be used to meet cost agency matching requirements.  The Contractor is responsible for reporting all program income according to federal and state requirements.  
10) Purchases – Purchase of equipment or services must comply with state or local regulations.  After the end of the project period, equipment should continue to be utilized for traffic safety purposes and cannot be disposed of without written approval of CDOT.  The Contractor shall make and maintain an inventory of equipment to include descriptions, serial numbers, locations, costs or other identifying information, and submit a copy to CDOT.
11) Third Party Participants – No contracts or agreements may be entered into by the Contractor related to this project, which are not incorporated into the project agreement and approved in advance by CDOT.  The Contractor will retain ultimate control and responsibility for the project.  CDOT shall be provided with a copy of all contracts and agreements entered into by Contractors.  Any contract or agreement must allow for the greatest competition practicable and evidence of such competition or justification for a negotiated contract or agreement shall be provided to CDOT.

12) Participation by Disadvantaged Business Enterprises – The contractor agrees to take all necessary and reasonable steps in accordance with Title 49, CFR, Subtitle A, Part 26 to ensure that minority business enterprises have the maximum opportunity to compete for and perform contracts.  Recipients and their contractors shall not discriminate on the basis of race, color, national origin, or sex in the award and performance of any subcontracts financed in whole or in part with federal funds.

13) Non Discrimination – In the performance of this agreement the Contractor, by its signature below, certifies and assures that it shall comply with all Federal statutes and implementing regulations relating to nondiscrimination. These include but are not limited to: (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of race, color or national origin (and 49 CFR Part 21); (b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§ 1681-1683, and 1685-1686), which prohibits discrimination on the basis of sex; (c) Section 503 and 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. §791 et seq.), which prohibits discrimination on the basis of handicaps (and 49 CFR Part 27); (d)  The American with Disabilities Act of 1990, as amended (42 U.S.C. §§12111-12213) which prohibits discrimination on the basis of disability (and 49 CFR Part 37); (e) the Age Discrimination Act of 1975, as amended (42U.S.C. §§ 6101-6107), which prohibits discrimination on the basis of age; (f) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the basis of drug abuse; (g) the comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970(P.L. 91-616), as amended, relating to nondiscrimination on the basis of alcohol abuse of alcoholism; (h) §§ 523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. §§ 290 dd-3 and 290 ee-3), as amended, relating to confidentiality of alcohol and drug abuse patient records; (i) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§ 3601 et seq.), as amended, relating to nondiscrimination in the sale, rental or financing of housing; (j) any other nondiscrimination provisions in the specific statute(s) under which application for Federal assistance is being made; and, (k) the requirements of any other nondiscrimination statute(s) which may apply to the application. The Contractor shall not discriminate on the basis of race, color, national origin, sex, religion, age, creed, Vietnam Era and Disabled Veterans status or sensory, mental or physical handicap in the provision of any terms and conditions of employment or the provision of service or benefits otherwise afforded and will take the affirmative action necessary to accomplish the objects of the above referenced laws.

14) Political Activities – No funds, materials, equipment, or services provided in this project agreement shall be used for any partisan political activity or to further the election or defeat of any candidate for public office or to pay any person to influence or attempt to influence an officer or employee of congress, or an employee of a member of congress, an officer or employee of congress in connection with the awarding of any federal loan or the entering in of any cooperative agreements.

15) Single Audit – State and local governments that receive federal assistance are subject to the audit requirements of the Office of Management and Budget (OMB) Circular A-128.  An institution of higher education or a nonprofit entity must comply with audit requirements in OMB Circular A-133. 

16) Safety Belt Policy – No funds, materials, property, or services will be provided to any political subdivision that does not have a current and actively enforced policy requiring the use of seat belts.
17) Drug Free Workplace – In accordance with the Anti-Drug Act of 1988 (41 USC 702-707) and Drug-Free Workplace (42 USC 12644), CDOT has the responsibility to ensure that unlawful manufacture, distribution, dispensing, possession or use of a controlled substance by any employees, grantees, and/or sub-grantee of the Contractor and/or any such activity is prohibited in the Contractor’s workplace.  

18) Debarment and Suspension  -  The applicant certifies, by signature below, that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any federal department or agency.

19) Project Continuation: It is the intent of this agency to continue these CDOT activities for at least one year beyond the contract completion without a reduction of effort.  Upon contract completion, my agency and the Safety and Traffic Engineering Branch will evaluate the project effectiveness and determine whether the project should be continued.  This agency will use all equipment purchased with federal funds only for the purpose outlined in the contract until the equipment disposal.  (NHTSA Order 460-4a, Chg. 1, Attachment N)

Check all that apply:

 FORMCHECKBOX 
  My agency’s budgetary authority has enclosed documentation indicating agreement with the  above statements.

 FORMCHECKBOX 
 My agency will establish reserve accounts to maintain, repair, and replace any equipment        purchased with CDOT funds.
 FORMCHECKBOX 
 My agency will provide an increasing match of the CDOT funds requested in this application.    

 FORMCHECKBOX 
 We will include these matching funds in any application for proposed future contracts.

 FORMCHECKBOX 
 Other (explain)      

I declare under penalty of perjury in the second degree, and any of the applicable state or federal laws, that the statements made and contained under the title Certification and Assurances herein are true and complete to the best of my knowledge.

Authorized Applicant Signature
                       Date

	Safety and Traffic Engineering Branch
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PART 5

Reporting Requirements


Reporting Frequency :  The Safety and Traffic Engineering Branch requires three types of reports in conjunction with traffic safety projects:

1. Quarterly reports during the life of a project;

2. A final report at the conclusion of a project.  This is to include training and consultant reports, if applicable; and

3. Special reports as required.

Project reports provide CDOT with information that can be used to strengthen the state’s overall traffic safety program. These reports should keep CDOT informed of a project’s progress, explain any difficulties encountered, provide a background of information that can be passed on to others, suggest ways in which CDOT can assist with the project, and aid in distribution of state funds.  

Quarterly Reports:  These are to be submitted quarterly and are due in CDOT Safety and Traffic Engineering Branch office within fifteen (15) calendar days after the end of the reporting calendar quarter as follows:

First Quarter:

1 October – 30 December
Report due January 15

Second Quarter:
1 January – 31 March

Report due April 15

Third Quarter:

1 April – 30 June

Report due July 15

Fourth Quarter:
1 July – 30 September
Report due October 15





Final Report:

 Grant period


Report due November 15

If there are no activities to report submit report indicating so.  Any original or innovative ideas or methods employed in your project should be incorporated into your reports.

Final Report:  Final reports are to be detailed and must describe whether the project objectives were accomplished, if technical and fiscal problems were encountered, and what improvements in traffic safety have resulted or probably will result.  Included in final reports will be copies of publications, training reports and any statistical data generated in project execution.  These final reports should discuss the following:

1. Accomplishments compared to the original project objectives;

2. Were all activities of the project completed as scheduled?  Include dates and milestones when studies were completed; equipment acquired, installed and operated;

3. Any unanticipated proceedings that affected the project;

4. Funding and costs for completion of the project in relationship to original estimates; and

5. Third party performance if applicable.  A copy of any consultant reports should be included with the final report.

Special Reporting:  Special reporting procedures may be required.  If so, reporting frequency will be detailed in the project agreement.

	Safety and Traffic Engineering Branch
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PART 6

Invoicing Requirements


Claims for reimbursement should be submitted to the Safety and Traffic Engineering Branch on a monthly basis if there are any costs incurred. 

Claims for reimbursement for goods received or services performed between date of Contract effective date and September 30 must be received by CDOT no later than November 15. 
Claims for reimbursement received after the above cutoff date will not be reimbursed.
Please make sure your accounting office is aware of the above cutoff date.


I have read and understand the above Reporting and Invoicing requirements and will comply with these requirements made and contained herein on page 9, 10 to the best of my knowledge.

Authorized Applicant Signature
                   Date

Please provide your agency personnel contact information below.

	1.  CONTRACT/PROJECT DIRECTOR
	3.  PROJECT COORDINATOR

	Name:     

	Name:      

	Address:      

	Address:      


	Telephone:      

	Telephone:      


	e-mail:                                             


	 e-mail:                                  

	2.   ACCOUNTING RECORDS/CLAIMS
	4.  MAIL PROJECT PAYMENTS TO:

	Name:      

	Name:      


	Address:      

	Address:      


	Telephone:      

	Telephone:      


	e-mail:                                            


	e-mail:                                        
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