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Appendix B 
Miscellaneous 

Appendix B presents documents that a Local Agency may need to reference in the 
lifetime of a project. 
Appendix B also presents an example letter and facsimile transmittal notification for the 
Preconstruction Conference.   It includes an example Preconstruction Conference 
Agenda to assist in facilitating the meeting.  The example presents a minimum set of 
topics that should be discussed during the conference; however, not all topics will be 
covered for every project in every Region.  Prior to its use, thoroughly read the content 
of the agenda and consider the special needs of a particular project and specific 
Region.  Contact the CDOT Project Manager or Resident Engineer for additional 
information.  The CDOT Construction Manual contains examples of other conference 
agendas. 
The documents in this appendix, listed in the order they are first mentioned in the text, 
are: 
 

DOCUMENT ............................................................................................ PAGE NO.  
     FHWA Letter and Memo titled "State Oversight of Local Federal-Aid Projects .... B-3 

STIP Example ...................................................................................................... B-5 
Federal Funding Categories, Project Prefixes and Crosswalk ............................. B-6 
State Funds Crosswalk ........................................................................................ B-7 
LA Requirements for Electronic Records & Electronic Signature Requirements . B-8 
LA Professional Services B2GNow Contract Setup Information .......................... B-9 
Procedural Directive 21.1, Reqmts for Capital Engineering Program Records .. B-11 
Procedural Directive 400.1, Obtaining Professional Consultant Services .......... B-17 
Division of Project Support, Memo 2016-1, Consultant Waiver Request ........... B-21 
Right-of-Way Certification Letters * .................................................................... B-22 
Utility Clearance Certification Letter * ................................................................ B-24 
LA Specification Review Checklist  .................................................................... B-25 
Procedural Directive 508.1, Reqmts for Use of Professional Engineer's Seal ..  B-29 
Local Agency Bridge Project Checklist .............................................................. B-38 
Final Design Submittal Checklist (Bridge) .......................................................... B-39 
Concurrence (NTP) to Advertise (From CDOT to Local Agency) * .................... B-40 
Concurrence to Award (From CDOT to Local Agency) * .................................... B-42 
Project Financial Statement and Schedule Review* .......................................... B-43 
Construction Oversight Checklist  ...................................................................... B-44 
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Notice of Award (From Local Agency to Contractor) * ....................................... B-45 
Preconstruction Conference Notification (Letter and Facsimile) ........................ B-46 
Notice to Proceed (From Local Agency to Contractor) ....................................... B-48 
Preconstruction Conference Agenda ................................................................. B-49 
https://www.codot.gov/business/designsupport/bulletins_manuals/construction-  
manual 
Local Agency Billing Package * ......................................................................... B-72 

Transmittal Letter .................................................................................... B-72 
Letter of Final Billing with Backup ........................................................... B-73 
Voucher Request (CDOT Form 995) ....................................................... B-77 
Example Region Cover Sheet  ................................................................ B-78 

Letter of Materials Certification * ........................................................................ B-79 
EEO Certification Acceptance Letter * ............................................................... B-80 
Construction Inspection Qualification Program – CDOT Policy Memo 25 .......... B-81 
Construction Inspection Qualification Program – CDOT Policy Memo 25a ........ B-83 
Final Project Acceptance Letter ......................................................................... B-84 
Bulletin Board Requirements and Checklists ..................................................... B-85 
http://www.fhwa.dot.gov/programadmin/contracts/poster.htm   
Traffic Control Review Form  ............................................................................. B-88 
[See CDOT Construction Manual Appendix B, Page 110.] 
http://www.dot.state.co.us/DesignSupport/ConstructionManual/Construction%20Man
ual%20Revisions%202004/Index%20for%20Revised%20Sections.htm  
End Date Extension Request Policy and Procedure Guide  .............................. B-91 
Professional Services Closeout Report  ............................................................. B-91 

 
 

* = Copy to CDOT’s electronic document management system (ProjectWise Explorer) per CDOT 
Procedural Directive 21.1

https://www.codot.gov/business/designsupport/bulletins_manuals/construction-%20%20manual
https://www.codot.gov/business/designsupport/bulletins_manuals/construction-%20%20manual
http://www.fhwa.dot.gov/programadmin/contracts/poster.htm
http://www.fhwa.dot.gov/programadmin/contracts/poster.htm
http://www.dot.state.co.us/DesignSupport/ConstructionManual/Construction%20Manual%20Revisions%202004/Index%20for%20Revised%20Sections.htm
http://www.dot.state.co.us/DesignSupport/ConstructionManual/Construction%20Manual%20Revisions%202004/Index%20for%20Revised%20Sections.htm
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Excerpt below.  See CDOT Project Manager for current Construction Oversight Checklist. 
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Colorado Department of Transportation    
LETTER OF MATERIALS CERTIFICATION   
       
 
      Project Number: 
      Location: 
      Project Code: 
      Date: 
      Contractor: 
      Date Accepted: 
 
 
 
 
 
 
 
 
This is to certify that: 
 
The results of the tests on acceptance samples indicate that the material incorporated in the construction 
work, and the construction operations controlled by sampling and testing, were in conformity with the 
approved plans and specifications; and such results compare favorably with the results of the 
independent Assurance Sampling and Testing. 
 
All independent Assurance sample and tests are within tolerance limits of these samples and tests that 
are used in the acceptance program, except as documented in the project records. 
 
Exceptions to the plans and specifications are explained on the back hereof (or on an attached sheet). 
 
 Page 2 attached, Explanation(s) of Exceptions. LA prepares and attaches 
 Page 3 attached, Independent Assurance Schedule. LA prepares and attaches 
 
 
 
 
 
 
 
By _________________________________ 
 
Local Agency Engineer 
 
 
 
 
Cc: 
Local Agency Resident Engineer 
CDOT Resident Engineer 
CDOT Materials Engineer 
CDOT Records Management / ProjectWise Explorer 
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EEO CERTIFICATION ACCEPTANCE LETTER 

 
Date: 
To:  Region CDOT Resident Engineer 
 
From: 
Subject:  EEO Certification of Compliance 

 
Project No.:     
ID#: 
 
I do hereby certify:  

 
All contractor certified payroll documentation has been reviewed and is in compliance. 
 
All federally mandated EEO Program documentation has been reviewed and is in compliance. 
 
All documentation will be retained for the required length of time in accordance with the IGA. 
 
Comments/Explanation of Exceptions that apply: 
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

__________________ 
Certified By: 

 

________________________________  ______________________________ 

Local Agency Representative    Title 

 

Cc: Local Agency file 
      CDOT EEO Representative
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Bulletin Board Required Postings  

Emergency Phone Numbers, CDOT Form 140  
CDOT Notice: Equal Opportunity Employer, CDOT Form 388 
Non-Discrimination in Employment Notice (Unions or Other Hiring 
Agencies, CDOT Form 465) 
Fair Labor Standards Act (FLSA), WH Form 1088 (Minimum Wage) 

 * FHWA Penalty for False Statements, FHWA Form 1022 
Equal Employment Opportunity is the Law   English   Spanish 
Occupational Safety and Health, You Have a Right to a Safe and Healthful 
Workplace, OSHA 3165    English    Spanish 

 * Notice to All Employees Working on Federal or Federally Financed 
Construction Projects, WH 1321 (2 pages) 
Notice Employee Polygraph Protection Act, WH 1462    English   Spanish 
Prompt Payment Notice and Law 
Your Rights under the Family and Medical Leave Act, WH 
1420    English    Spanish 
Notice to Employees: Executive Order 13201, Notification of Employee 
Rights Concerning Payment of Union Dues or Fees (Beck Act) 
Workers Compensation information, (obtain from insurance company that 
provides your coverage) 

 * Colorado Minimum Wage Decision from project special provisions and 
Conformed rates added to the wage decision (if applicable) 

Note:  * The FHWA 1022, WH1321 and the required Colorado Minimum 
Wage Decision are for Federally Funded Contracts only.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.dol.gov/esa/regs/compliance/posters/pdf/minwageP.pdf
http://www.fhwa.dot.gov/programadmin/contracts/fhwa1022.htm
http://www.dol.gov/esa/regs/compliance/posters/pdf/eeopost.pdf
http://www.dol.gov/esa/regs/compliance/posters/pdf/eeosp.pdf
http://www.osha.gov/Publications/osha3165.pdf
http://www.osha.gov/Publications/osha3167.pdf
http://www.dol.gov/esa/regs/compliance/posters/pdf/fedprojc.pdf
http://www.dol.gov/esa/regs/compliance/posters/pdf/fedprojc.pdf
http://www.dol.gov/esa/regs/compliance/posters/pdf/eppac.pdf
http://www.dol.gov/esa/regs/compliance/posters/pdf/eppaspan.pdf
http://www.dol.gov/esa/regs/compliance/posters/pdf/fmlaen.pdf
http://www.dol.gov/esa/regs/compliance/posters/pdf/fmlasp.pdf
http://www.dol.gov/esa/regs/compliance/olms/BeckPosterWithNLRB.pdf
http://www.dol.gov/esa/regs/compliance/olms/BeckPosterWithNLRB.pdf
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End Date Extension Request Policy and Procedure Guide 
 
 

End Date Extension 
Policy and Procedure           
 
 
 
Professional Services Closeout Report  
https://www.codot.gov/business/civilrights/compliance/prof-services/ps-pgs 
 
 

Professional Services 
Closeout Report.xlsx  

https://www.codot.gov/business/civilrights/compliance/prof-services/ps-pgs

